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SCHOOL ADMINISTRATIVE UNIT THIRTY-NINE 
Amherst, Mont Vernon, and Souhegan Cooperative School Districts 

Mont Vernon School Board Meeting 
Thursday, October 15th, 2020 – 6:00 PM 

Due to current COVID-19 precautions, board meetings will be conducted via webinar. 
Please click the link below to register for the webinar: 

https://zoom.us/webinar/register/WN_T2Crgl9vRj2SXaZtCiIJTw 

Agenda Item Time              Desired Action Backup Materials
    
Call to Order 6:00 PM   Chair of the Mont Vernon School Board, 

Ms. Sarah Lawrence, to call the meeting to 
order. 

None 

Public Comment I of II 6:00 PM None 

       Consent Agenda- Approval 6:05 PM 1. Draft Minutes Sept. 14th, 2020  09 14 2020  Draft Minutes 
2. October 2020 Principal’s Report  October 2020 Principal’s Report 

    First Reading Policies 6:10 PM  Board to review policies from the  Policy Packet 
SAU 09 14 2020 Meeting 

Roof Report 6:20 PM SAU #39 Director of Facilities,  MVVS Roof Report 
Mr. Roger Preston, to present the MVVS 
Roof Report  

FY’ 22 Budget Presentation 6:50 PM Board to receive the Superintendent’s  None 
FY’ 22 recommended budget for their review. 

Public Comment II of II  7:40 PM 

Non- Public Session 7:45 PM RSA 91 A:3 II ( ) 

Meeting Adjourned 8:00 PM 
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Mont Vernon Village School 1 

Monday, September 14th, 2020 2 

Meeting Minutes- Not Approved 3 

Attendees: 4 

Administrative Team:  Adam Steel- Superintendent, Christine Landwehrle- Assistant 5 
Superintendent, Meg Beauchamp- Director of Student Services, Michele Croteau- SAU #39 6 
Business Administrator,  Kim Sarfte - Principal MVVS, Roger Preston- Director of Facilities. 7 

Mont Vernon Village School Board: Chair- Sarah Lawrence, Vice Chair- Peter Eckhoff, 8 
Secretary- Scott St. Denis, Stephen O’Keefe and Jessica Hinckley. 9 

Public: Kim Roberge, 35 Salisbury Rd, Mont Vernon, NH,  Eileen Naber, 14 Beech Hill Rd, 10 
Mont Vernon NH, Elizabeth Burkart, Mont Vernon NH, Bonnie Angulas, Mont Vernon NH, 11 
Amy Wyman, Mont Vernon NH, and Autumn Grdina, 17 Old Milford Road, Mont Vernon NH. 12 

Board Minutes: Danae A. Marotta 13 

I. Call to Order14 

Chair of the Mont Vernon School Board, Ms. Sarah Lawrence, called the meeting to order 15 
at 4:45 PM.  16 

Today, we will be conducting a school board meeting of the Mont Vernon School Board. 17 

Before we get started, I’ll read through a checklist to ensure that the meeting that we are holding 18 
is in compliance with the Right-to-Know Law. 19 

As chairperson of the Mont Vernon School Board,  I find that due to the state of emergency 20 
declared by the Governor as a result of the Covid-19 pandemic, and in accordance with the 21 
Governor’s Emergency Order Number #12, pursuant to Executive Order 2020-04 and its 22 
extensions, this public body is authorized to meet electronically. Please note that there is no 23 
physical location to observe and listen contemporaneously to this meeting which was authorized 24 
pursuant to the Governor’s Emergency Order. 25 

In accordance with the Emergency Order, I am confirming that: 26 

1. We are providing public access to the meeting by telephone, with additional access 27 
possible by video and other electronic means. We are utilizing Zoom for this electronic 28 
meeting. All members of the committee and selected legislative staff have the ability to 29 
communicate contemporaneously in this meeting through this platform. And the public 30 
has access to contemporaneously watch and or listen to the meeting on Zoom and via 31 
phone by following the directions and links provided on our website: www.sau39.org. 32 

2. We have provided public notice of the necessary information for accessing the meeting. 33 

Consent Agenda Item #1
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3. We are providing a mechanism for the public to alert the public body during the meeting34 
if there are problems with access. If anyone has a problem, please email35 
awallace@sau39.org.36 

4. In the event the public is unable to access the meeting will be adjourned and37 
rescheduled.38 

5. Please note that all votes taken during this meeting shall be done by roll call vote.39 

6. Finally, let’s start the meeting by taking a roll call attendance. When each member states40 
their presence please also state where they are and if anyone else is in the room with you41 
during this meeting, which is required under the Right-to-Know Law.42 

She called the Roll Call: Eckhoff- home and alone, St. Denis- home and alone, O’Keefe- home 43 
and alone, Hinckley- home and alone and Lawrence- home and alone. 44 

II. Public Comment I of II45 

Ms. Lawrence added that they are taking questions via Zoom. 46 

Ms. Hinckley noted that Mont Vernon community member, Ms. Amy Wyman, questioned if the 47 
District was continuing with the food delivery program from over the summer. 48 

Superintendent, Mr. Adam Steel, replied that the food delivery program has not been extended 49 
due to staffing. They are looking into if parents can pick up the meals, it is still being discussed. 50 

Ms. Lawrence asked for further questions. 51 

There were no further questions and the Board thanked Ms. Wyman. 52 

III. Consent Agenda53 

Ms. Lawrence asked if there were any questions on items 1-3. 54 

Mr. O’Keefe questioned if they need to submit the emails that they receive from concerned 55 
parents. He suggested that they be apart of the public record. 56 

Ms. Hinckley also noted that she has received some emails and has forwarded them to Ms. 57 
Lawrence. 58 

Mr. O’Keefe motioned to accept the Consent Agenda items 1. Draft Minutes Aug 17th, 59 
2020, 2. Draft Minutes Aug 27th, 2020, 3. Draft Minutes Aug 28th, 2020 with Board 60 
Signatures, as written. Ms. Hinkley seconded the motion. The vote was unanimous, motion 61 
passed. 62 

Ms. Lawrence called a roll call: Lawrence-Yes, O’Keefe-Yes, Hinckley- Yes, Eckhoff-Yes, 63 
St. Denis- Yes and O’Keefe-Yes. 64 

Ms. Lawrence added that she would like to review the emails from concerned parents from some 65 
of the 5th grade parents. She noted that one email was around the decision not to hire the third 66 
additional teacher the 5th grade at that point, had 20 in person learners in one classroom with one 67 
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teacher. She added that she has an email from Ms. Autumn Grdina. 17 Old Milford Road, Mont 68 
Vernon NH. 69 

Ms. Lawrence asked Mr. Steel for clarification as what to do with the emails. 70 

Mr. Steel replied that they can be appended to the minutes. 71 

Ms. Lawrence then read an email from a concerned parent and it captures the sentiment. 72 

She noted that this person is a concerned parent that considers herself an informed member of the 73 
community that attends board meetings regularly, active in the community and the PTA and is 74 
regular contact with board members and administration. She had no prior knowledge of the 75 
change that was made in the 5th grade from two classes to one. She had heard from a friend on 76 
social media. She was asking if the change was made with direct input from parents or 77 
communication to parents of the students that were directly affected. She also asked if anyone 78 
attended the meeting which the change was voted on. She still has not gotten a formal 79 
communication about that from the school. If she had not heard it from a friend, then she would 80 
not have found about it until her son came home from school. A class size of 20 would not be 81 
acceptable during non-pandemic environment so why is it acceptable now. A class size of 20 is 82 
not acceptable at AMS, to the point that they are asking people to go remote to keep the class 83 
sizes down, then why is it ok for MV to have a class size of 20. Yes, the children are in the 84 
largest classroom but questioned why is it acceptable for them to be in the classroom all day 85 
long. 86 

Ms. Hinckley added that she is also a 5th grade parent. She believes that the parents are used to 87 
small class sizes, and in the Re-Opening Plan it was discussed that the class sizes were not going 88 
to be larger than 10 or 11. Additionally, there was no communication to them about this change 89 
until after the kids were dropped off. This is what she heard that most from parents. 90 

Ms. Lawrence added that Principal Sarfde has spoken with the 5th grade parents and the 91 
recording to that was sent out. They can also get an update from her. 92 

Superintendent Steel remarked that all of the Principals will be answering questions at the SAU 93 
meeting tonight. 94 

Ms. Lawrence then read an email from Ms. Kristen Scully, Mont Vernon Community Member. 95 

“ Good Afternoon, I am writing to you with my concerns with the remote learning plans for the 96 
Mont Vernon Village School. I kept up with the happenings over the summer and felt that the 97 
district had a good plan but always wondered how it would work for the MVVS. I still believe 98 
that they have a good plan for Amherst and the High School, however, the plan does not 99 
translate well to Mont Vernon. My concern is the limited amount of instruction time in core 100 
subjects that the students have with their  teacher. My son is in the 5th grade and he has 40 101 
minutes a day for each Math and ELA 4 days a week. It is my understanding that Science is 102 
provided but will not be taught by the teacher and Social studies is only being slipped into ELA. 103 
160 minutes a week for ELA and Social Studies does not seem to be enough for the students to 104 
learn what needs to be taught, especially in 5th and 6th grade when they cover more materials in 105 
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social studies. This is not a reflection on the teacher, she has been great especially given the 106 
last-minute switch. After the morning meeting, and 80 minutes of instruction he is doing his 107 
assignments for the rest of the day. The instruction time seems very sparse to me, especially 108 
given the instruction time for in person learning. It averages 64 minutes a day since there is not 109 
instruction time on Fridays. Small groups are being done at the end of the day and Fridays, but 110 
each student is not involved every day. In addition,  Spanish is not being taught, although a 111 
website is provided with links. This concerns me greatly as the plan was for students to be 112 
learning the same thing whether remote or in person. One full year of growth should be in all 113 
subjects not just ELA and Math. While I know that being remote is a choice, all summer it was 114 
promised that the two modes would be as close as possible in instruction. This is not holding true 115 
in Mont Vernon. I think it will make it very difficult if students want to switch modes. This is 116 
especially true if the 5th grade needs to implement a lottery for in person learning. Some of the 117 
out of box thinking needs to happen in order for the school to come up with better and more 118 
equitable options. This does not have to be spending more money but perhaps how the schedule 119 
is viewed, maybe in person teachers teach a section to remote students and if the in-person 120 
students are doing class work they can be overseen by a paraprofessional. Perhaps the Spanish 121 
Teacher takes one of her three days a week and teaches the remote students. It would also be 122 
helpful to have an idea what the in-person learners are being taught on a weekly basis, a weekly 123 
update would be helpful to know what topics are being taught in school. I believe this was asked 124 
by one of the parents in a zoom meeting this summer. Parents can better supplement if needed. 125 

The teachers and school administration have been hard at work to make this work as evidenced 126 
by all the last-minute changes, but it needs to be recognized that the district plan falls very short 127 
in Mont Vernon for remote learners. An additional teacher for online students would not have 128 
solved this problem. Mont Vernon is a very different school with fewer teachers and students. A 129 
plan specific to Mont Vernon would have better suited the students. 130 

Respectfully Submitted, 131 

Kristen Scully” 132 

She questioned if there were any other emails. 133 

Mr. O’Keefe replied only the emails that were CC’ed to the other board members. 134 

Ms. Lawrence added that there was one email about a bussing situation. The gist from that parent 135 
is that there seems to be some confusion about an overflow bus #4 that is trailing behind bus #3 136 
and potentially others creating confusion.  This parent has reached out to the bus company and 137 
the school and is not satisfied with the response. It still feels as though the bus company is not 138 
completely sure what the plan is. She did forward that email to the Principals of the two schools 139 
involved. 140 

She asked if there were any other comments 141 

Mr. O’Keefe commented that he wants to make sure that the school administration is being 142 
responsive to the parents with these types of concerns. 143 
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Mr. Eckhoff suggested that any emails that the Board receives should automatically go into the 144 
minutes so that they are part of the record. 145 

Ms. Lawrence noted that she always responds to the community member and asks to make sure 146 
that it is allowable to be read into the minutes. 147 

She asked if there were any other comments. 148 

Mr. Eckhoff asked about the enrollment numbers with the 5th grade. He inquired if they 149 
comfortable about where they are at. 150 

Mr. Steel responded that it might be 19 with enrollment. He has communicated with a majority 151 
of the parents and understands where they are coming from. They are doing everything they can 152 
to support those students and know that they are not where the 5th grade families want to be. 153 

Ms. Lawrence asked about a having a conversation with Principal Sarfde about the remote 154 
concerns. It does not sound like the remote experience is as close as an experience as in person. 155 

Mr. Steel replied that Principal Sarfde will be happy to provide an update, their remote learning 156 
it is much better than it was in the spring. They have invested a lot of time and energy providing 157 
support to their staff to make sure that it is a better experience than before. He wants to caution 158 
that remote learning is not the same as being in person. 159 

IV. Public Comment II of II160 

Ms. Hinckley replied that there are several in the Q and A. 161 

Ms. Kim Roberge and Ms. Eileen Naber inquired about the number for in person and remote. 162 

Ms. Lawrence replied that she did see that in the Principal’s Reports. 163 

Ms. Elizabeth Burkart questioned the sufficiency of communication regarding lunch and social 164 
distance spacing. 165 

Mr. Steel replied that they are working on a plan to change the lunch from the MPR. Spacing is 6 166 
feet and in some cases it is not. As stated in their plan, it is still their goal to make that possible. 167 
He opened up the Principal’s Report for the MVVS. The high is 30 in grade 3, which is class size 168 
of 15. 169 

Mr. O’Keefe noted that K-4 has two remote teachers not just one. 170 

Ms. Bonnie Angulas inquired how will the school be notified of positive Covid cases. 171 

Mr. Steel replied that their website has up to the minute data. In addition, they would send home 172 
letters and make individual phone calls to families. NH DHHS directs their steps. 173 

Ms. Amy Wyman inquired about the enrollment cap for the 5th grade. She would like the 174 
definitive answer on the cap for in person students. 175 

Mr. Steel answered that the number is 20. They will try to avoid having a lottery and not in that 176 
situation now. 177 

6



6 

Mont Vernon School Board Meeting Minutes 09 14 2020 

Ms. Autumn Grdina, 17 Old Milford Road,  thanked the Administration and Board for listening 178 
to their concerns. She asked for prior informative communication. 179 

Ms. Lawrence replied that Principal Sarfde has made communication a top priority. They do 180 
have a question about the tents with the weather changing. 181 

Mr. Steel replied that he will follow up and get back to the Board. 182 

Ms. Hinckley inquired if they have the ability to revisit the number of teachers. 183 

Ms. Lawrence replied that she is not sure due to the budgetary constraints. 184 

Mr. Steel added that if they were to realign staff then the funds would have to come from 185 
somewhere else. They have made their request to the DOE and the DRA to use the amount of 186 
money that was approved by the Board.  They have received that, and the tax rate is being 187 
processed as we speak. 188 

The Board thanked Superintendent Steel. 189 

V. Non-Public Session RSA 91 A:3 II190 

Mr. O’Keefe motioned to enter into Non-Public Session RSA 91 A:3 II (k) at 5:25PM. Ms. 191 
Hinckley seconded the motion. The vote was unanimous, motion passed. 192 

Ms. Lawrence called a roll call: Lawrence-Yes, O’Keefe-Yes, Hinckley- Yes, Eckhoff-Yes, 193 
St. Denis- Yes, and O’Keefe-Yes. 194 

Members Present: Ms. Lawrence, Ms. Hinckley, Mr. Eckhoff, Mr. O’Keefe, Mr. St. Denis. 195 

Other persons present during nonpublic session: Superintendent Steel 196 

Description of matters discussed, and final decisions made: Covid 19 and future school plans 197 

No motion was made to seal the minutes. 198 

VI. Meeting Adjourned199 

Ms. Lawrence adjourned the meeting at 5:40PM 200 

201 
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;-2�FPSGO�MW�XEMPSVIH�XS�MRHMZMHYEP�WXYHIRX�RIIHW��;-2�EGXMZMXMIW�MRGPYHI�(VIEQ�&S\�
ZSGEFYPEV]�FYMPHMRK��KISKVETL]�TVSNIGXW��WGMIRGI�TVSNIGXW��QEXL�TVSNIGXW��[VMXMRK��ERH�WQEPP
KVSYT�WYTTSVX�

5HPRWH�.��

6IQSXI�QEXL�GPEWWIW�WXEVXIH�XLI�]IEV�[MXL�X[S�RI[�QEXL�VSYXMRIW���;SYPH�]SY�VEXLIV#�
MRZSPZIW�WXYHIRXW�PSSOMRK�SZIV�X[S�WMXYEXMSRW�SV�WGIREVMSW�ERH�QEOMRK�E�GLSMGI�FIX[IIR
XLIQ��8LIR��XLI]�NYWXMJ]�XLIMV�GLSMGIW�YWMRK�QEXLIQEXMGEP�XLMROMRK��8LVSYKL�HMWGYWWMSRW��[I
[SVO�SR�§I\MFP]�ORS[MRK�RYQFIVW�EW�[IPP�EW�QER]�SXLIV�QEXLIQEXMGEP�GSRGITXW��3YV�RI\X
RI[�VSYXMRI�MW�GEPPIH��;LMGL�SRI�HSIWR�X�FIPSRK#��-R�XLIWI�EGXMZMXMIW��WXYHIRXW�PSSO�EX���SV��
WIXW�SJ�WSQIXLMRK�ERH�HIGMHI�[LMGL�SRI�HSIWR�X�FIPSRK�MR�XLI�KVSYT��8LI]�QEOI�ER�EVKYQIRX
ERH�WLEVI�XLI�VIEWSR�FILMRH�XLIMV�GLSMGI��&SXL�VSYXMRIW�EPPS[�YW�XS�TVEGXMGI�QER]�OMRHW�SJ
QEXL�IEGL�HE]��;I�EVI�EPWS�PIEVRMRK�E�ZEVMIX]�SJ�GSRXIRX��ZSGEFYPEV]�ERH�TVSFPIQ�WSPZMRK
WXVEXIKMIW��%PP�XLI�[LMPI��[I�EVI�EPWS�KVS[MRK�MR�I\LMFMXMRK�SYV�QEXLIQEXMGEP�TVEGXMGIW�SJ
VIEWSRMRK�EFWXVEGXP]�ERH�UYERXMXEXMZIP]�EW�[IPP�EW�GSRWXVYGXMRK�ZMEFPI�EVKYQIRXW�ERH�GVMXMUYMRK
XLI�VIEWSRMRK�SJ�SXLIVW�



7XYHIRXW�LEZI�EPWS�[SVOIH�SR�TEXXIVRW��MR�FSXL�RYQFIV�WIUYIRGIW�ERH�WLETIW
�EW�[IPP�EW
WYFMXM^MRK�ERH�QIRXEP�QEXL�GSQTYXEXMSR��/MRHIVKEVXIR�MW�GYVVIRXP]�[SVOMRK�SR�RYQFIV
VIGSKRMXMSR�YT�XS�XIR��ERH�¦VWX�KVEHIVW�EVI�FYMPHMRK�ERH�VIGSKRM^MRK�RYQFIVW�[MXL�XIRW�ERH
SRIW��3YV�WIGSRH�KVEHIVW�EVI�PIEVRMRK�XS�EHH�PEVKI�RYQFIVW�UYMGOP]�F]�QEOMRK�XIRW�[LMPI�SYV
XLMVH�ERH�JSYVXL�KVEHIVW�EVI�I\TPSVMRK�TPEGI�ZEPYI�GSRGIVXW��MRGPYHMRK�SVHIVMRK�ERH�GSQTEVMRK
RYQFIVW�ERH�§I\MFP]�ORS[MRK�RYQFIVW�WYGL�EW�����GER�EPWS�FI�ORS[R�EW����XIRW
��8LIWI
OMHW�EVI�EQE^MRK�QEXLIQEXMGMERW�

6IQSXI�/���)0%�,YQERMXMIW�GPEWWIW�WXEVXIH�XLI�]IEV�[MXL�E�WLSVX�WIVMIW�SJ�PIWWSRW�ERH
WXSVMIW�EFSYX�LS[�PIXXIV�[VMXMRK�GER�FI�E�KVIEX�[E]�XS�WLEVI�SYV�PMZIW��7SQI�GPEWWIW�[VSXI�XS
1VW��&VS[R��SXLIVW�[VSXI�XS�1V��7GLYXXMRKIV��ERH�OMRHIVKEVXIR�GS�[VSXI�ER�MRZMXEXMSR�XS�E�HSK
TEVX]�EX�Q]�LSYWI��;I�LEH�JYR�[MXL�SYV�PIXXIV�[VMXMRK�

-R�7IKQIRX����[I�QSZIH�MRXS�HMWGYWWMSRW�EFSYX�SYV���WIRWIW��ERH�LS[�RSXMGMRK�XLI�WMKLXW�
WSYRHW��ERH�WQIPPW�EVSYRH�YW�GER�LIPT�YW�YWI�QSVI�MRXIVIWXMRK�PERKYEKI�[LIR�[I�WTIEO�ERH
[VMXI��*SV�SPHIV�WXYHIRXW��XLMW�[MPP�XVERWPEXI�MRXS�YWMRK�QSVI�HIWGVMTXMZI�[SVHW�MR�[VMXMRK�XS
GVIEXI�TMGXYVIW�MR�XLI�QMRHW�SJ�SYV�EYHMIRGI��-R�KVEHI���[I�LEZI�FIKYR�VIEHMRK�&IGEYWI�SJ
;MRR�(M\MI��E�RSZIP�WIX�MR�XLI�7SYXLIEWX��;I�EVI�XEPOMRK�ERH�[VMXMRK�EFSYX�GLEVEGXIV�XVEMXW�ERH
PIEVRMRK�E�FMX�EFSYX�XLI�7SYXLIEWXIVR�VIKMSR�SJ�XLI�97�EPSRK�XLI�[E]��+VEHI���LEW�FIKYR�ER
EYXLSV�WXYH]�SJ�4EXVMGME�4SPEGGS��[LSWI�S[R�PMJI�ERH�JEQMP]�LEZI�MR§YIRGIH�LIV�WXSVMIW��EW�E
FVMHKI�XS�HSMRK�WSQI�[VMXMRK�EFSYX�XLIMV�S[R�PMZIW�

%PP�GPEWWIW�EVI�[SVOMRK�SR�ZEVMSYW�TLSRIQMG�ERH�TLSRMGW�GSRGITXW��+VEHIW�/���EVI�JSPPS[MRK
XLI�*YRHEXMSRW�GYVVMGYPYQ��-R�KVEHI���[I�EVI�VIZMI[MRK�OI]�GSRGITXW�MRGPYHMRK�W]PPEFMGEXMSR
VYPIW�ERH�W]PPEFPI�GPEWWM¦GEXMSR��8LIWI�WOMPPW�EVI�GVMXMGEP�JSV�HIGSHMRK�XLI�MRGVIEWMRKP]
GSQTPI\�ZSGEFYPEV]�MR�KVEHI����8LMW�[SVO�[MPP�WIX�XLI�WXEKI�JSV�SYV�WXYH]�SJ�QSVTLSPSK]�EW�XLI
]IEV�TVSKVIWWIW��-�EQ�EPWS�WIXXMRK�YT�XMQIW�XS�EWWIWW�WXYHIRXW�MRHMZMHYEPP]�MR�VIEHMRK��XS�QEOI
WYVI�-�EQ�TPERRMRK�ETTVSTVMEXIP]�XS�QIIX�XLIMV�PIEVRMRK�RIIHW��8LMW�HEXE�ERH�XLI�2;)%�VIWYPXW
[MPP�EWWMWX�QI�MR�GVIEXMRK�WQEPP�KVSYTW�JSV�XEVKIXIH�PMXIVEG]�MRWXVYGXMSR�

5HPRWH����

7XYHIRXW�MR�¦JXL�ERH�WM\XL�KVEHI�VIQSXI�GPEWWIW�EVI�GPSWIP]�JSPPS[MRK�[LEX�XLI�MR�TIVWSR
GPEWWIW�EVI�HSMRK��*MJXL�KVEHI�MW�[SVOMRK�SR�QEOMRK�ERH�WYTTSVXMRK�GPEMQW�EFSYX�GLEVEGXIV
KVS[XL�ERH�HIZIPSTQIRX�MR�)0%��HIZIPSTMRK�ER�YRHIVWXERHMRK�SJ�TPEGI�ZEPYI�[MXL�[LSPI
RYQFIVW�ERH�HIGMQEPW�MR�QEXL��ERH�WSPZMRK�Q]WXIVMIW�EVSYRH�[L]�XLI�WIEWSRW�GLERKI�MR
WGMIRGI��7M\XL�KVEHI�MW�[SVOMRK�SR�MHIRXMJ]MRK�GSR§MGX�MR�PMXIVEXYVI�ERH�EREP]^MRK�MXW�IJJIGXW�SR
GLEVEGXIVW�MR�)0%��TIVJSVQMRK�STIVEXMSRW�[MXL�JVEGXMSRW�MR�QEXL��ERH�EREP]^MRK�LS[�XLI�)EVXL
GLERKIW�FIGEYWI�SJ�IVSWMSR�MR�WGMIRGI��7XYHIRXW�LEZI�FIIR�LEZMRK�E�PSX�SJ�JYR�ERH�HSMRK�E�PSX
SJ�PIEVRMRK�SR�XLMW�VIQSXI�NSYVRI]�



6SHFLDO�(GXFDWLRQ�8SGDWH

7TIGMEP�IHYGEXMSR�XIEGLIVW�ERH�TEVETVSJIWWMSREPW�LEZI�FIIR
[SVOMRK�LEVH�XS�IWXEFPMWL�VIPEXMSRWLMTW�[MXL�WXYHIRXW��8LI]�EVI
WGLIHYPMRK�QIIXMRKW�[MXL�TEVIRXW�ERH�GLIGOMRK�MR�[MXL
XIEGLIVW�XS�QIIX�WXYHIRX�RIIHW��8LI]�EVI�EPWS�FYMPHMRK
WGLIHYPIW�ERH�LIPTMRK�SYX�[MXL�GPEWWVSSQ�VSYXMRIW�JSV
MHIRXM¦IH�WXYHIRXW��8LI]�LEZI�HIPMZIVIH�WIVZMGIW�JSV�MHIRXM¦IH
WXYHIRXW�FSXL�MR�TIVWSR�ERH�VIQSXIP]��8LI]�LEZI�EPWS�KSRI�SYX
SJ�XLIMV�[E]�XS�LIPT�SYX�EX�PYRGL�MR�E�GSRXMRYIH�IJJSVX�XS
IWXEFPMWL�ERH�WYWXEMR�VIPEXMSRWLMTW�[MXL�WXYHIRXW��8LI]�LEZI
XEOIR�GLEVKI�SJ�TEVIRX�TMGO�YT��ERH�XLI]�EVI�[SVOMRK�XS
I\TIHMXI�XLI�TVSGIWW�EW�QYGL�EW�TSWWMFPI�

'UHDPER[�0DWK�8SGDWH

1::7�LEW�QEHI�XVIQIRHSYW�WXVMHIW�MR�QEXL��;I�[ERX�XS�OIIT�XLI�WYGGIWWJYP�QSQIRXYQ
KSMRK��8LYW��EPP�XIEGLIVW�LEZI�FIIR�EWOIH�XS�LEZI�WXYHIRXW�[SVO�SR�(VIEQFS\�QEXL�JSV�E
QMRMQYQ�SJ����QMRYXIW�IEGL�[IIO��(VIEQFS\�MW�FIMRK�YWIH�MR�EHHMXMSR�XS�GSVI�QEXL
MRWXVYGXMSR��-R�ER�IJJSVX�XS�FYMPH�I\GMXIQIRX�JSV�WXYHIRXW��[I�EVI�MWWYMRK�(VIEQFS\�%[EVHW�JSV
WXYHIRXW�FEWIH�SR�XLI�RYQFIV�SJ�PIWWSRW�XLI]�GSQTPIXI�ERH�XLI�XMQI�XLI]�WTIRH�SR�XLI
TVSKVEQ��0EWX�*VMHE]��[I�LERHIH�SYX�QSVI�XLER����E[EVHW�ERH�TVM^IW�XS�MR�TIVWSR�ERH�VIQSXI
WXYHIRXW�

0XVLF�8SGDWH�IURP�0UV��&DUOH



+LVSDQLF�+HULWDJH�0RQWK

;I�EVI�GIPIFVEXMRK�,MWTERMG�,IVMXEKI�1SRXL�EX�1::7��)EGL
]IEV��%QIVMGERW�SFWIVZI�2EXMSREP�,MWTERMG�,IVMXEKI�1SRXL
JVSQ�7ITXIQFIV����XS�3GXSFIV����F]�GIPIFVEXMRK�XLI�LMWXSVMIW�
GYPXYVIW�ERH�GSRXVMFYXMSRW�SJ�%QIVMGER�GMXM^IRW�[LSWI
ERGIWXSVW�GEQI�JVSQ�7TEMR��1I\MGS��XLI�'EVMFFIER�ERH�'IRXVEP
ERH�7SYXL�%QIVMGE�

1YWMG�GPEWW�MW�OMGOMRK�SJJ�XLI�]IEV�[MXL�ER�I\TPSVEXMSR�SJ�VL]XLQ��8LI�]SYRKIV�KVEHIW�EVI
JSGYWMRK�SR�¦RHMRK�XLI�WXIEH]�FIEX�[MXLMR�QYWMG�ERH�QSZMRK�XLIMV�FSHMIW�MR�HMJJIVIRX�[E]W�XS
QEXGL�XLI�FIEX��8LI�QMHHPI�KVEHIW�EVI�VIZMI[MRK�XLI�FEWMGW�SJ�VL]XLQMG�RSXEXMSR�[LMPI
PIEVRMRK�XS�MHIRXMJ]�MJ�QYWMG�XLI]�LIEV�MW�KVSYTIH�MR�HSYFPI�SV�XVMTPI�FIEX�TEXXIVRW��8LI�YTTIV
KVEHIW�EVI�VIZMI[MRK�QSVI�GSQTPI\�VL]XLQMG�RSXEXMSR�ERH�PIEVRMRK�MRXVMGEXI�HIWO�ERH�FSH]
TIVGYWWMSR�VSYXMRIW��8LI�WXYHIRXW�[MPP�FI�FYMPHMRK�SR�XLIWI�WOMPPW�[MXL�MQTVSZMWEXMSR�ERH
VL]XLQMG�GSQTSWMXMSR�EGXMZMXMIW�MR�XLI�[IIOW�XS�GSQI�

3(�8SGDWH�IURP�0UV��.QLFNOH

/���4)��;I�LEZI�FIIR�[SVOMRK�LEVH�SR�TVEGXMGMRK�SYV�PSGSQSXSV�WOMPPW��7S�JEV��[I�LEZI
TVEGXMGIH�VYRRMRK��WOMTTMRK��WPMHMRK��KEPPSTMRK��ERH�LSTTMRK�SR�SRI�JSSX��;I�EVI�JSGYWMRK�SR
WTEXMEP�E[EVIRIWW�ERH�LS[�XS�QSZI�EVSYRH�[MXLSYX�FYQTMRK�MRXS�SXLIV�WXYHIRXW�
����4)��;I�LEZI�FIIR�FYMPHMRK�SYV�GEVHMSZEWGYPEV�¦XRIWW�F]�VYRRMRK�E�PET�EVSYRH�XLI�¦IPH
[MXLSYX�WXSTTMRK��;I�[MPP�WSSR�FIKMR�VYRRMRK���PETW��7XYHIRXW�LEZI�FIIR�TVEGXMGMRK�XLIMV
JVMWFII�XLVS[MRK�WOMPPW�F]�TEVXMGMTEXMRK�MR�E�ZEVMIX]�SJ�EGXMZMXMIW�PMOI�JVMWFII�FSGGI�ERH�JVMWFII
FEWIFEPP�

6SDQLVK�8SGDWH�IURP�0UV��*XDUUHUD

-R�EPP�KVEHIW��[I�FIKER�XLI�]IEV�[MXL�WSQI�KEQIW�XS�KIX�XS
ORS[�SRI�ERSXLIV��ERH�[I�PIEVRIH�EFSYX�GPEWWVSSQ
I\TIGXEXMSRW��/MRHIVKEVXIR�ERH�¦VWX�KVEHI�LEZI�FIIR�[SVOMRK
SR�KVIIXMRKW�ERH�GSPSVW�YWMRK�WSRKW��ERH�WIGSRH�KVEHI�LEW
VIZMI[IH�XLIWI�XSTMGW��EW�[IPP�EW�FIKMRRMRK�XS�PIEVR�XLI�HE]W
SJ�XLI�[IIO��8LMVH�ERH�JSYVXL�KVEHIVW�EVI�JSGYWMRK�SR�XLI
EPTLEFIX�ERH�TVEGXMGMRK�WTIPPMRK�ERH�TVSRYRGMEXMSR��*MJXL�ERH
WM\XL�KVEHIVW�EVI�FIKMRRMRK�XS�WII�XLEX�[I�EVI�QSVI
EGEHIQMGEPP]�JSGYWIH�XLMW�]IEV�MR�ERXMGMTEXMSR�SJ�QSZMRK�YT
XS�QMHHPI�WGLSSP��;I�EVI�WXYH]MRK�E�ZSGEFYPEV]�PMWX�JSV
KVIIXMRKW�ERH�MRXVSHYGXMSRW��TVEGXMGMRK�GSRZIVWEXMSRW��ERH
PIEVRMRK�EFSYX�JSVQEP�ZW��MRJSVQEP�WTIIGL�MR�TVITEVEXMSR�JSV
SYV�¦VWX�EWWIWWQIRX��%PP�WXYHIRXW�[IVI�MRZMXIH�XS�I\TPSVI�SYV
FMXQSNM�GPEWWVSSQ�[MXL�PMROW�XS�EGGIWW�XIGLRSPSK]�XSSPW��3YV
GYPXYVEP�XSTMG�JSV�XLI�QSRXL�MW�,MWTERMG�,IVMXEKI�ERH�[I�LEZI



6FKRRO�&RXQVHORU�8SGDWH

1MWW�3�/IIJI��SYV�WGLSSP�GSYRWIPSV��LEW�FIIR�XIEGLMRK�WIGSRH
WXIT�PIWWSRW��8LI�PIWWSRW�LEZI�FIIR�ZIV]�WYGGIWWJYP��7LI
RSXIW�XLEX�TEVIRXW�LEZI�FIIR�KIXXMRK�LSQI�PMROW�ERH�VIXYVRMRK
XLIQ��[LMGL�MRHMGEXIW�TEVIRXW�EVI�HSMRK�XLI�PIWWSRW�EX�LSQI
[MXL�GLMPHVIR��8LMW�MW�ZIV]�I\GMXMRK�RI[W��1MWW�3�/IIJI�LEW
EPWS�FIIR�LSPHMRK�WIWWMSRW�VIQSXIP]�ERH�MR�TIVWSR��7LI�LEW�E
JI[�VIQSXI�WXYHIRXW�[LS�EVI�EPWS�GSQMRK�MRXS�XLI�FYMPHMRK�JSV
GSYRWIPMRK�WIVZMGIW��7LI�LEW�GVIEXIH�E�GSQQYRMX]�VIWSYVGI
TEQTLPIX�XLEX�MW�EZEMPEFPI�XS�EPP�TEVIRXW��ERH�WLI�LEW�EPWS
GVIEXIH�E�TEQTLPIX�JSV�KVERHTEVIRXW�[LS�EGXW�EW�KYEVHMERW�JSV
SYV�WXYHIRXW�

FIIR�I\TPSVMRK�XLI�GSRXVMFYXMSRW�SJ�JEQSYW�7TERMWL�WTIEOIVW
MR�E�ZEVMIX]�SJ�EVIEW�MRGPYHMRK�EVX��QYWMG��WTSVXW��KSZIVRQIRX�
WGMIRGI��ERH�QER]�QSVI�

2XU�1HZ�3DUDSURIHVVLRQDOV

;I�EVI�XLVMPPIH�XS�LEZI�SYV�RI[�TEVETVSJIWWMSREPW��1VW�
6IH[E]�ERH�1VW��;LMXRI]��8LI]�LEZI�FIIR�QEOMRK�TEVIRX
TLSRI�GEPPW�XS�GLIGO�MR�[MXL�JEQMPMIW�ERH�KEXLIV�JIIHFEGO
EFSYX�SYV�VIQSXI�ERH�MR�TIVWSR�PIEVRMRK�TVSKVEQW��8LI]�EVI
EPWS�EFPI�XS�XVSYFPIWLSSX�MWWYIW��ERH�HMVIGX�TEVIRXW�XS�TISTPI
[LS�GER�LIPT�

%HHMXMSREPP]��1VW��6IH[E]�ERH�1VW��;LMXRI]�LEZI�FIIR�E
XVIQIRHSYW�LIPT�XS�EPP�GPEWWVSSQ�XIEGLIVW��WTIGMEPMWXW��ERH
VIQSXI�XIEGLIVW��8LI]�LEZI�TPE]IH�E�ZMXEP�VSPI�MR�WYTTSVXMRK
XIEGLIVW�HYVMRK�XLI�EHQMRMWXVEXMSR�SJ�2;)%�ERH�SXLIV�/��
VIEHMRK�EWWIWWQIRXW�

8LI]�LEZI�TPE]IH�E�ZMXEP�VSPI�MR�LSPHMRK�PYRGL�MR�XLI
GPEWWVSSQ�MR�KVEHIW���ERH����%HHMXMSREPP]��XLI]�LEZI�IEGL
FIIR�EWWMKRIH�XS�VIGIWW�HYXMIW�JSV�XLIMV�EWWMKRIH�KVEHI
PIZIPW�

8LI]�LEZI�EPWS�NYQTIH�VMKLX�MRXS�EVVMZEP�ERH�HMWQMWWEP�HYXMIW�
=SY�GER�¦RH�XLIQ�SYX�JVSRX�SJ�XLI�FYMPHMRK�[EZMRK�XS�GEVW�ERH
IWGSVXMRK�WXYHIRXW�XS�ERH�JVSQ�GEVW�MR�XLI�QSVRMRK�ERH�MR�XLI
EJXIVRSSR�
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/LEUDU\�0HGLD�8SGDWH

0MFVEV]�ERH�8IGLRSPSK]�VIWSYVGIW�EVI�EZEMPEFPI�JSV�FSXL
VIQSXI�ERH�MR�TIVWSR�1::7�WXYHIRXW��6IQSXI�WXYHIRXW
VIGIMZI�PIWWSRW�FSXL�PMZI�ERH�ZME�+SSKPI�'PEWWVSSQ�IZIV]
[IIO��-R�WGLSSP�WXYHIRXW�EVI�MRZMXIH�XS�XLIMV�S[R�+SSKPI
'PEWWVSSQW�JSV�XLIMV�PIWWSRW��8STMGW�GSZIVIH�MR�WIKQIRXW���
��MRGPYHI�HMKMXEP�GMXM^IRWLMT��WYGL�EW�MRXIVRIX�WEJIX]�ERH
QIHME�FEPERGI��WXYH]�SJ�2I[�,EQTWLMVI�E[EVH�FSSOW��X]TMRK�
GSHMRK��VIWIEVGL��SRPMRI�PMFVEV]�VIWSYVGIW��ERH�ZEVMSYW�VIEH�
EPSYHW��ERH�HMWGYWWMSRW��&SSOW�[MPP�EPWS�FI�EZEMPEFPI�JSV
GLIGOSYX�RI\X�[IIO��8IGL�MRXIKVEXMSR��XIEGLIV�XIGL�WYTTSVX�
ERH�MRXVSHYGMRK�RI[�XIGLRSPSK]�XSSPW�XS�WXYHIRXW�EVI
JSGYWIH�EVIEW�ERH�STTSVXYRMXMIW�JSV�GSPPEFSVEXMSR�EVI
IRGSYVEKIH�

(PHUJHQF\�0DQDJHPHQW�0HHWLQJV

;I�LEZI�LIPH�X[S�IQIVKIRG]�QEREKIQIRX�QIIXMRKW��;I�EVI
KVEXIJYP�XS�LEZI�GSQQYRMX]�TEVXRIVWLMTW�[MXL�XLI�¦VI�ERH
TSPMGI�HITEVXQIRXW��&SXL�HITEVXQIRXW�[IVI�ZIV]�LIPTJYP
HYVMRK�SYV�¦VI�HVMPPW��&SXL�HITEVXQIRXW�LEZI�KSRI�SZIV
RYQIVSYW�WEJIX]�TVSGIHYVIW��ERH�XLI]�LEZI�SJJIVIH�JIIHFEGO
XS�MQTVSZI�SYV�IQIVKIRG]�VIWTSRWI��;I�[MPP�GSRXMRYI�XS�LSPH
IQIVKIRG]�QEREKIQIRX�QIIXMRKW�IZIV]�QSRXL��1MWW
0E[VIRGI�ERH�1VW�0EZSMI�[MPP�NSMR�XLI�QIIXMRKW�

1:($�'DWD



3YV�WXYHIRXW�EVI�MR�XLI�TVSGIWW�SJ�XEOMRK�XLI�2;)%�EWWIWWQIRXW��;I�EVI�SJJIVMRK�MR�TIVWSR
ERH�VIQSXI�XIWXMRK�WIWWMSRW��%JXIV�EPP�SJ�XLI�6IEHMRK�
�1EXL�HEXE�MW�YTPSEHIH�XS�SYV�HEXE
HEWLFSEVH��[I�[MPP�HMWEKKVIKEXI�XLI�VIWYPXW�JSV�IEGL�GPEWWVSSQ�XS�MHIRXMJ]�LMKL�EGLMIZIVW�[MXL
LMKL�KVS[XL��LMKL�EGLMIZIVW�[MXL�PS[�KVS[XL��PS[�EGLMIZIVW�[MXL�LMKL�KVS[XL��ERH�PS[
EGLMIZIVW�[MXL�PS[�KVS[XL��%HHMXMSREPP]��[I�[MPP�I\EQMRI�VIPEXMZI�EVIEW�SJ�WXVIRKXL�ERH�VIPEXMZI
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AMHERST / MONT VERNON / SOUHEGAN POLICY 

JLDBB – SUICIDE PREVENTION AND RESPONSE 

Page 1 of 3 

 

The District is committed to protecting the health, safety and welfare of its students and school 
community. This policy supports federal, state and local efforts to provide education on youth suicide 
awareness and prevention; to establish methods of prevention, intervention, and response to suicide 
or suicide attempt (“postvention”); and to promote access to suicide awareness, prevention and 
postvention resources. 

A. District Suicide Prevention Plan and Biennial Review. No later than May 31, 2021, the
Superintendent shall develop and provide to the Board for approval, a coordinated written
District Suicide Prevention Plan (the “Plan”) to include guidelines, protocols and procedures with
the objectives of prevention, risk assessment, intervention and response to youth suicides and
suicide attempts.

1. Specific Requirements for Plan Terms: The District Suicide Prevention Plan shall include
terms relating to: 

a) Suicide prevention (risk factors, warning signs, protective factors, referrals);

b) Response to in-or-out-of-school student suicides or suicide attempts (postvention, suicide
contagion);

c) Student education regarding safe and healthy choices, coping strategies, recognition of
risk factors and warning signs of mental disorders and suicide; and help seeking
strategies;

d) Training of staff, designated volunteers, and contracted personnel on the issues of youth
suicide risk factors, warning signs, protective factors, response procedures, referrals,
post-intervention and resources available within the school and community;

e) Confidentiality considerations;

f) Designation of any personnel, in addition to the District Suicide Prevention Coordinator
and Building Suicide Prevention Liaisons, to act as points of contact when students are
believed to be at an elevated risk of suicide;

g) Information regarding state and community resources for referral, crisis intervention, and
other related information;

h) Dissemination of the Plan or information about the Plan to students, parents, faculty,
staff, and school volunteers;

i) Promotion of cooperative efforts between the District and its schools and community
suicide prevention program personnel;

j) Such include such other provisions deemed appropriate to meet the objectives of this
Policy (e.g., student handbook language, reporting processes, “postvention” strategies,
memorial parameters, etc.).
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JLDBB – SUICIDE PREVENTION AND RESPONSE 
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2. Biennial Review: No less than once every two years, the Superintendent, in consultation
with input and evidence from community health or suicide prevention organizations, and
District health and guidance personnel, shall update the District Suicide Prevention Plan, and
present the same to the Board for review. Such Plan updates shall be submitted to the Board
in time for appropriate budget consideration.

B. Suicide Prevention Coordinator and Liaisons.

1. District Suicide Prevention Coordinator. The Superintendent shall appoint a District
Suicide Prevention Coordinator, who, under the direction of the Superintendent shall be
responsible for:

a) developing and maintaining cooperative relationships with and coordination efforts
between the District and community suicide prevention programs and personnel;

b) annual updating of (i) State and community crisis or intervention referral intervention
information, and (ii) names and contact information of Building Suicide Prevention
Liaisons, for inclusion in student handbooks and on the District’s website;

c) developing - or assisting individual teachers with the development – of age
appropriate student educational programing, such that all students receive information
in the importance of safe and healthy choices and coping strategies, recognizing risk
factors and warning signs of mental disorders and suicide in oneself and others, and
providing help-seeking strategies for oneself or others, including how to engage
school resources and refer friends for help;

d) developing or assisting in the development of the annual staff training required under
section C of this policy;

e) Such other duties as referenced in this Policy or as assigned by the Superintendent.

2. Building Suicide Prevention Liaison. The Assistant Principal or Dean of Students, or, in
his/her absence, the building principal, shall be designated as the Building Suicide Prevention
Liaison, and shall serve as the in building point-of-contact person when a student is believed
to be at an elevated risk for suicide. Employees who have reason to believe a student is at
risk of suicide, or is exhibiting risk factors for suicide, shall report that information to the
Building Liaison, who shall, immediately or as soon as possible, establish and implement a
response plan with the District Suicide Prevention Coordinator.

C. Annual Staff Training. The Superintendent shall assure that beginning with the 2021-22 school
year, all school building faculty and staff, designated volunteers, and any other personnel who
have regular contact with students, including contracted personnel or third-party employees,
receive at least two hours of training in suicide awareness and prevention. Such training may
include such matters as youth suicide risk factors, warning signs, protective factors, intervention,
response procedures, referrals, and postvention and local resources.

D. Dissemination. Student handbooks and the District’s website will be updated each year with the
contact information for the Building Suicide Prevention Liaisons, State and community crisis or
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intervention referral intervention resources. The District Suicide Prevention Plan will be made 
available on the District’s, and each school’s respective websites. 
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AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

Student’s Name:  DOB: 

Student’s Teacher  School: Grade: 

Parent/Guardian Name: Emergency Tel# 

Name of Medication: 

Please list all medications student is taking at home (Prescription and Over-the Counter medications): 

To be completed by health care provider: 

Diagnosis/Condition: 

Asthma Triggers:  

Please list any other medical conditions requiring medication, if not a violation of confidentiality or if not contrary to the 
request of parents/guardian to keep confidential: 

DOSE to be given at school and ROUTE:  

FREQUENCY and TIME (s) to be given at School:  

Specific recommendations for administration:   

Special side effects, contraindications and adverse reactions of this medication to be observed for: 

Dates to be given at school or 20 -20 school year 

It is my professional opinion that has the knowledge and skills to safely possess and 
use an inhaler in school and should be allowed to carry and use that medication by himself/herself without supervision. 

Lic. Prescriber’s Signature:  Date: 

Lic. Prescriber’s Name (please print): 

Business Telephone:  Emergency Telephone: 

PARENT/GUARDIAN AUTHORIZATION 
Yes No I give my permission for release/exchange of pertinent information between the school nurse and the lic. 
Prescriber’s office by telephone, mail or electronic exchange regarding all of the above medical/ medication information 
concerning my child. 

Yes No I give my permission for other school personnel to be notified of the medication and any adverse effects. Signature 

of Parent/Guardian  Date:   

My child has been instructed in the proper way to use his/her medications and should be allowed to carry and use that 
medication by himself/herself without supervision and I give my child permission to do so. 

Signature of Parent/Guardian  Date: 

Parent will provide backup inhaler to be kept in Health Office YES NO 
Parent initials 

JLCD-F3 – INHALED MEDICATION ADMINISTRATION FORM (SELF- 
ADMINISTRATION) 
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AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

JLCD-F2 – EPI-PEN MEDICATION ADMINISTRATION FORM (SELF-ADMINISTERED) 

Student’s Name:  DOB: 

Student’s Teacher  School: Grade: 

Parent/Guardian Name: Emergency Tel# 

Diagnosis/Condition:   

Please list any other medical conditions requiring medication, if not a violation of confidentiality or if not contrary to the request of 
parents/guardian to keep confidential:   

Name of Medication:   

DOSE to be given at school and ROUTE:   

FREQUENCY and TIME (s) to be given at School:   

Should a second dose be given? Y   N   If so, when   

Specific recommendations for administration: 

Contraindications, Adverse Reactions and/or Side-effects of this medication: 

Severe adverse reactions that may occur to another pupil for whom the epinephrine is not prescribed, should such a pupil receive a 
dose of the medication:   

Dates to be given at school OR if all year put school year date: 

PLEASE LIST ALL MEDICATION THE CHILD IS TAKING AT HOME (Prescription and over the counter medications) if not a 
violation of confidentiality 
1. 2. 

3. 4. 

It is my professional opinion that has the knowledge and skills to safely possess and 
use an Epi-Pen in school and should be allowed to carry and use that medication by himself/herself without supervision. 

Lic. Prescriber’s Signature:  Date: 

Lic. Prescriber’s Name (please print): 

Business Telephone:  Emergency Telephone:   

PARENT/GUARDIAN AUTHORIZATION 

Yes No I give my permission for release/exchange of pertinent information between the school nurse and the licensed 
prescriber’s office by telephone, mail or electronic exchange regarding all of the above medical/ medication information concerning 
my child. 

Yes No I give my permission for other school personnel to be notified of the medication and any adverse effects. 

Signature of Parent/ Guardian  Date:   

My child has been instructed in the proper way to use his/her medications and should be allowed to carry and use that medication by 
himself/herself without supervision and I give my child permission to do so. 

Signature of Parent/ Guardian Date: 
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AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

JLCD-F1 – MEDICATION ADMINISTRATION AUTHORIZATION FORM 

Student’s Name  DOB 

Teacher/Advisor  School Grade 

Name of Medication   

TO BE COMPLETED BY HEALTH CARE PROVIDER: 

Diagnosis/Condition 

Dose, Route other Administration Instructions 

Frequency & Time(s) to be given at school   

Dates to be given 

Optional: 

school year or 

If an AM dose is given at home and is omitted, a dose of  mg may be given at school after omission is verified 
by a parent/guardian.  School dose may then be given  hours later. 

Special Side Effects, Adverse Reactions or Contraindications 

Additional information  

Licensed Prescriber Signature  Date 

Licensed  Prescriber Telephone Number 

PARENT/GUARDIAN AUTHORIZATION 

PLEASE LIST ALL MEDICATION THE CHILD IS TAKING AT HOME (Prescription and over the counter 
medications) if not a violation of confidentiality 
1. 2. 

3. 4. 

I hereby authorize the designated staff person or school nurse to administer the above medication as directed. In 
consideration for this service, I further agree that I will not hold liable, and will otherwise save harmless, the District 
and/or any department or employee thereof for death or injury resulting from administration or assistance in the 
administration of the medication described above. I understand that (a) not more than one month of prescribed 
medicine may be stored in school, (b) medication will be delivered directly to the School Nurse, Principal or designated 
staff member by the parent or guardian, if possible, and (c) the medication will be delivered in a container properly 
labeled with the student's name, the physician's name, the date of original prescription, name and strength of medication 
and directions for taking by the student. 

Printed Name of parent/guardian 

Signature of parent/guardian  Date 

Yes No I give my permission for release/exchange of pertinent information by telephone, mail or electronic 
exchange including fax or e-mail between the school nurse and the physician’s office regarding the above medication. 

Yes No I give my permission for other school personnel to be notified of the medication and any adverse effects. 

Signature of parent/guardian  Date  

NHSBA sample July 2020 w/p-update/2020/spring//JLCD-F1 Medication Authorization Form (d1) 2020-U1 

20 /20 

23



 

AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

 EHAB – DATA GOVERNANCE AND SECURITY 

Category: Priority/Required by Law 

Related Policies EHAA, EHB, GBEBD, GBEF, 
IHBH, JICJ, JICL, JICM, KD, & KDC 

To accomplish SAU 39's mission and comply with the law, the SAU 39 must collect, create and 
store information. Accurately maintaining and protecting this data is important for efficient SAU 
39 operations, compliance with laws mandating confidentiality, and maintaining the trust of the 
SAU 39's stakeholders. All persons who have access to SAU 39 data are required to follow state 
and federal law, SAU 39 policies and procedures, and other rules created to protect the 
information. 

The provisions of this policy shall supersede and take precedence over any contrary provisions of 
any other policy adopted prior to the date of this policy. 

A. Definitions

Confidential Data/Information - Information that the SAU 39 is prohibited by law, policy or 
contract from disclosing or that the SAU 39 may disclose only in limited circumstances. 
Confidential data includes, but is not limited to, personally identifiable information regarding 
students and employees. 

Critical Data/Information - Information that is determined to be essential to SAU 39 operations 
and that must be accurately and securely maintained to avoid disruption to SAU 39 operations. 
Critical data is not necessarily confidential. 

B. Data and Privacy Governance Plan - Administrative Procedures.

1. Data Governance Plan. The Superintendent, in consultation with the SAU 39 Information
Security Officer ("ISO") (see paragraph C, below) shall create a Data and Privacy Governance
Plan ("Data Governance Plan"), to be presented to the Board no later than June 30, 2019.
Thereafter, the Superintendent, in consultation with the ISO, shall update the Data
Governance Plan for presentation to the Board no later than June 30 each year. A reasonable
attempt will be made to notify parents of the Data Governance Plan and make it available.

(a) An inventory of all software applications, digital tools, and extensions. The
inventory shall include users of the applications, the provider, purpose, publisher, privacy
statement, and terms of use;

(b) A review of all software applications, digital tools, and extensions and an assurance
that they meet or exceed minimum standards set by the New Hampshire Department of
Education;

(c) Policies and procedures for access to data and protection of privacy for students and
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 EHAB – DATA GOVERNANCE AND SECURITY 

staff including acceptable use policy for applications, digital tools, and extensions 
used on District hardware, server(s) or through the District network(s); 

(d) A response plan for any breach of information, including a reasonable attempt to notify
parents of data breaches; and

(e) A requirement for a service provider to meet or exceed standards set by
the New Hampshire Department of Education for data protection and
privacy.

2. Policies and Administrative Procedures. The Superintendent, in consultation with the ISO,
is directed to review, modify and recommend (policies) create (administrative procedures),
where necessary, relative to collecting, securing, and correctly disposing of SAU 39 data
(including, but not limited to Confidential and Critical Data/Information, and as otherwise
necessary to implement this policy and the Data Governance Plan. Such policies and/or
procedures will may or may not be included in the annual Data Governance Plan.

C. Information Security Officer.

The Director of Technology is hereby designated as the SAU 39's Information Security 
Officer (ISO) and reports directly to the Superintendent or designee. The ISO is responsible 
for implementing and enforcing SAU 39’s security policies and administrative procedures 
applicable to digital and other electronic data, and suggesting changes to these policies, the 
Data Governance Plan, and procedures to better protect the confidentiality and security of 
SAU 39’s data. The ISO will work with the both SAU 39 and building level administrators 
and Data managers (paragraph E, below) to advocate for resources, including training, to best 
secure the SAU 39's data. 

The Network Administrator is the SAU 39's alternate ISO and will assume the responsibilities 
of the ISO when the ISO is not available. 

D. Responsibility and Data Stewardship.

All SAU 39 employees, volunteers and agents are responsible for accurately collecting, 
maintaining and securing SAU 39 data including, but not limited to, Confidential and/or 
Critical Data/Information. 

E. Data Managers.

All SAU 39 administrators are data managers for all data collected, maintained, used and 
disseminated under their supervision as well as data they have been assigned to manage in the 
SAU 39's data inventory. Data managers will monitor employee access to the information to 
ensure that confidential information is accessed only by employees who need the information to 
provide services to the SAU 39 and that confidential and critical information is modified only 
by authorized employees. Data managers will assist the ISO in enforcing SAU 39 policies and 
procedures regarding data management. 

F. Confidential and Critical Information.

SAU 39 will collect, create or store confidential information only when the Superintendent or 
designee determines it is necessary, and in accordance with applicable law. SAU 39 will provide 
access to confidential information to appropriately trained SAU 39 employees and volunteers 
only when the SAU 39 determines that such access is necessary for the performance of their 
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 EHAB – DATA GOVERNANCE AND SECURITY 
duties. SAU 39 will disclose confidential information only to authorized SAU 39 

. 
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 EHAB – DATA GOVERNANCE AND SECURITY 

contractors or agents who need access to the information to provide services to SAU 39 and 
who agree not to disclose the information to any other party except as allowed by law and 
authorized by the SAU 39. 

SAU 39 employees, contractors and agents will notify the ISO or designee immediately if there 
is reason to believe confidential information has been disclosed to an unauthorized person or any 
information has been compromised, whether intentionally or otherwise. The ISO or designee will 
investigate immediately and take any action necessary to secure the information, issue all 
required legal notices and prevent future incidents. When necessary, the Superintendent, ISO or 
designee is authorized to secure resources to assist SAU 39 in promptly and appropriately 
addressing a security breach. 

Likewise, SAU 39 will take steps to ensure that critical information is secure and is not 
inappropriately altered, deleted, destroyed or rendered inaccessible. Access to critical 
information will only be provided to authorized individuals in a manner that keeps the 
information secure. 

SAU 39 staff, volunteers, contractors and agents who are granted access to critical or 
confidential information/data are required to keep the information secure and are prohibited from 
disclosing or assisting in the unauthorized disclosure of such confidential or critical 
data/information. All individuals using confidential and critical data/information will strictly 
observe all administrative procedures, policies and other protections put into place by the District 
including, but not limited to, maintaining information in locked rooms or drawers, limiting 
access to electronic files, updating and maintaining the confidentiality of password protections, 
encrypting and redacting information, and disposing of information no longer needed in a 
confidential and secure manner. 

G. Using Online Services and Applications.

SAU 39 staff members are encouraged to research and utilize online services or applications to 
engage students and further the SAU 39's education mission. SAU 39 employees, however, are 
prohibited from installing or using applications, programs or other software, or online 
system/website, that either stores, collects or shares confidential or critical data/information, until 
the ISO approves the vendor and the software or service used. Before approving the use or 
purchase of any such software or online service, the ISO or designee shall verify that it meets the 
requirements of the law, Board policy, and the Data Governance Plan, and that it appropriately 
protects confidential and critical data/information. This prior approval is also required whether or 
not the software or online service is obtained or used without charge. 

H. Training.

The ISO will provide appropriate training to employees who have access to confidential or 
critical information to prevent unauthorized disclosures or breaches in security. All school 
employees will receive annual training in the confidentiality of student records, and the 
requirements of this policy and related procedures and rules. 

I. Data Retention and Deletion.

The ISO or designee shall establish a retention schedule for the regular archiving and deletion of 
data stored on SAU 39 technology resources. The retention schedule should comply with, and be 
. 
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 EHAB – DATA GOVERNANCE AND SECURITY 

incorporated into the data/record retention schedule established under Policy EHB and 
administrative procedure EHB-R, including but not limited to, provisions relating to 
Litigation and Right to Know holds as described in Policy EHB. 

J. Consequences

Employees who fail to follow the law or SAU 39’s policies or procedures regarding data 
governance and security (including failing to report) may be disciplined, up to and including 
termination. Volunteers may be excluded from providing services to SAU 39. SAU 39 will end 
business relationships with any contractor who fails to follow the law, SAU 39 policies or 
procedures, or the confidentiality provisions of any contract. In addition, SAU 39 reserves the 
right to seek all other legal remedies, including criminal and civil action and seeking discipline 
of an employee's teaching certificate. 

SAU 39 may suspend all access to data or use of SAU 39 technology resources pending an 
investigation. Violations may result in temporary, long-term or permanent suspension of user 
privileges. SAU 39 will cooperate with law enforcement in investigating any unlawful 
actions. The Superintendent or designee has the authority to sign any criminal complaint on 
behalf of SAU 39. 

Any attempted violation of SAU 39’s policies, procedures or other rules will result in the 
same consequences, regardless of the success of the attempt. 

Legal References: 
15 U.S.C. §§ 6501-6506 * Children's Online Privacy Protection Act (COPPA) 

20 U.S.C. § 1232g * Family Educational Rights and Privacy Act (FERPA) 
20 U.S.C. § 1232h * Protection of Pupil Rights Amendment (PPRA) 
20 U.S.C. § 1400-1417 * Individuals with Disabilities Education Act (IDEA) 
20 U.S.C. § 7926 * Elementary and Secondary Education Act (ESSA) 
RSA 189:65 * Definitions 
RSA 186:66 * Student Information Protection and Privacy 
RSA 189:67 * Limits on Disclosure of Information 
RSA 189:68 * Student Privacy 
RSA 189:68-a * Student Online Personal Information 
RSA 359-C:19-21 * Right to Privacy/Notice of Security Breach 

First reading: April 16, 2019 
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MONT VERNON POLICY 

AD – MONT VERNON SCHOOL DISTRICT PHILOSOPHY 

The philosophy of the Mont Vernon School District is based upon enduring principles of 
education and serves to guide the policies, procedures and practices which govern the 
operation of the school. 

We believe it is the responsibility of the school to: 

* provide a stimulating environment for learning, where strong academic skills are
developed in conjunction with physical proficiency, social responsibility and
sound aesthetic and moral judgment

* promote an atmosphere of mutual trust and respect

* give students a foundation for responsible citizenship in a democratic society

* recognize students as individuals with differing temperaments, rates of
development, motivation and learning styles; students are encouraged and
expected to develop their full potential

* encourage teachers to continually promote excellence in education through
varied methods of instruction

It is the obligation of the school to be responsive and accountable to the community, which in 
turn will provide necessary support and resources. A challenging and effective program should 
result from the combined effort of the school board, professional and support staff as well as 
the citizens of Mont Vernon. 

This Statement of Philosophy shall be practiced in the schools and promulgated to the 
community by inclusion in such publications as the annual school district report, newsletters 
and school calendars. 

Adopted: June 1991 
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AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

 KLG – COOPERATION WITH POLICE AUTHORITIES 

It is the policy of the school district to cooperate with law enforcement agencies to the extent 
necessary to protect the health, safety and welfare of students, staff and visitors to the school. 

The district may utilize a school resource officer and may collaborate with local law enforcement 
agencies to engage the use of school resource officer. In such situations, the superintendent is 
authorized to develop and implement a memorandum of understanding with local law 
enforcement relative to the use of school resource officer. 

NHSBA Note, September 2016: Amendments to this Sample Policy are necessary due to the 
passage of HB 527, which amends RSA 186:11. These legislative amendments require school 
boards adopt a policy and enter into a memorandum of understanding with local law enforcement 
agencies if the school district will be using a school resource officer who also serves as a law 
enforcement officer with a local law enforcement agency. The policy and memorandum of 
understanding are required by law if your district proceeds in this manner. 

Please note that NHSBA has not issued a sample Memorandum of Understanding associated 
with this policy. However, NHSBA has sample MOU's on file and can be distributed upon 
request. Please contact NHSBA for more information. 

Legal References: 
RSA 186:11, XXXVII, School Resource Officers 
RSA 193-D:4, Written Report Required, Memorandum of Understanding 

Page 1 of 1 
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MEMORANDUM OF UNDERSTANDING 

 149 

Between 

School Administrative Unit #39 & Amherst Police Department 

In a collaborative effort, the Amherst Police Department and the Amherst Middle School endeavor 
to work together to provide services to the school community, which will afford a safe learning 
environment and enhance the school experience. In pursuit of those goals, as leaders, we 
commit ourselves to: 

 Share and provide information between each other
 Provide criminal justice related information to students
 Create an open line of communication between the school community and law

enforcement, offering assistance to students and staff wherever possible
 Provide for greater educational opportunities with the use of guest teaching and

presentations made by a police officer
 Reduce crime within the schools
 Develop policies and procedures intended to prevent violence and provide for appropriate

response when the threat of such violence does occur
 Promote positive relationships between the police and the school community

We agree to collaboratively work together in providing a police officer assigned to work within the 
Amherst Middle School. This position will be known as the School Resource Officer (SRO). The 
position will be staffed by an Amherst police officer, selected by a committee which may be 
comprised of a combination of school administration, parents, students and the police, choosing 
from a list of qualified candidates provided by the Chief of Police. Duties of the SRO will include 
the following. 

 Classroom instruction and guest appearances, as invited, to provide education and
information regarding criminal justice and other topics related to law enforcement.

 Providing assistance and support to school members who are victims of crime and any
other persons who may benefit from the assistance of a law enforcement officer.

 Crime prevention, achieved through a presence on school grounds, establishing positive
relationships with students and law enforcement.

 Providing leadership in the area of conflict resolution
 Intervention in matters of violence, potentially violent situations and unwelcome

guests/intruders

We agree to the following points regarding supervision, responsibilities, policies and procedures 
for the SRO program. 

Responsibilities 
 The SRO is first and foremost a law enforcement officer.

Supervision Responsibility and Chain of Command 

 The SRO shall abide by all Amherst Police Department policies and shall consult and
coordinate activities through the school administration, but will remain responsible to the
Amherst Police Department relating to employment. Activities conducted by the SRO,
which are part of the regular educational and instructional program of the school, shall be
coordinated through the administration of SAU39.

 The supervision of the SRO should fall directly and only under the Chief of Police or his
designee, the support Lieutenant of the Amherst Police Department.
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 The school resource officer will follow a chain of command for communication, which
starts with the respective school vice-principal and moves upward to the police lieutenant
in charge of support; the respective school principal; and finally the Chief of Police. This
chain of command is intended to serve the need for day-to-day communication between
the SRO and the school with the ultimate authority lying with the chief law enforcement
officer, while also incorporating steps that alternate between the schools and the police.

 The SRO carries the same law enforcement authority as any other Amherst police officer,
and his assignment to the schools does not affect that authority. The SRO will enforce
applicable laws while at the schools. However, it is understood that there is also a need
for the enforcement procedures and tactics used within the school community to be
tempered by the other goals of the SRO position. Any issues that arise regarding law
enforcement practices within the schools will follow the established chain of command.

 The Chief of Police and the School Principal retain the right to make personnel changes,
in a collaborative effort, as needed. In the event of a deterioration of the relationship this
memorandum seeks to achieve, each party retains the right to suspend operation of the
program, subject to review by the respective political subdivisions.

 The Chief of Police shall oversee all disciplinary issues inclusive of all Use of Force
reviews related to the School Resource Officer as it correlates with existing Amherst
Police Department Policies and Procedures, the Attorney General’s Handbook, and
applicable NH RSA’s including NH RSA 627:5, Use of Force. The SRO will reviewed under
NH RSA 126-U.

 Nothing in this process shall limit communication between the Department heads, (Chief
of Police and Superintendent.)

Information Sharing 
 The parties understand that the schools must, by state statute (RSA 193-D), provide

information regarding certain crimes, which occur on school grounds. See attached MOU,
which addresses those reports. Such information will be provided to the SRO as soon as
possible.

 Information regarding the possibility of future incidents of criminal behavior that could
place any persons in danger shall be reported to the School Resource Officer without
delay.

 The school also agrees to provide information that may serve to prevent any of those
listed crimes, including the identity of individuals involved.

 The school will not share student records with the SRO, unless such information is
necessary, in the case of an emergency, to assist with appropriate law enforcement
response.

 Any incidents of criminal behavior regarding students coming directly to the attention of
the SRO will be reported to the applicable school principal or his designee without delay,
as allowed by RSA 193-D:7.

 The SRO will share with the school administration all information he receives regarding
students, which will assist the school in providing for the students’ educational and
welfare needs.

 All parties recognize that some information is privileged or otherwise obtained in
confidence. That information will not be shared, except in instances where the use of the
information is necessary in order to protect others from the probability of harm.

 School personnel will notify the SRO immediately in all cases in which there is reason to
believe that any person under the age of 18 years has been: (a) sexually molested; (b)
sexually exploited; (c) intentionally physically injured so as to cause serious bodily injury;
(d) physically injured by other than accidental means so as to cause serious bodily injury;
or (e) a victim of a crime. See RSA 169-C:38.

32



 151 

Investigations 
 The respective school administrations will be responsible for investigations of school

policy violations and disciplinary issues. The SRO may assist the school in such an
investigation only where invited to do so.

 Where the school officials discover evidence of criminal conduct during such an
investigation, the information will be shared with the SRO without delay. However, when
such information is shared with the SRO, any further investigation should be considered a
criminal investigation. The investigation must then be conducted with strict adherence to
the Constitutional protections afforded all persons that are subject to a police
investigation, regardless of who is conducting the investigation.

 The SRO, without exception, will conduct criminal investigations.
 The respective school principal or his designee will be advised of all criminal

investigations being conducted within the school, unless such notification would
adversely hinder the investigation. Approval of any exception to this requirement must be
granted by the Chief of Police.

 The SRO may seek assistance from school officials during the course of a criminal
investigation. However, anyone acting on behalf of that request must be considered an
agent of the police department and those actions must comply with the same restrictions
placed upon police personnel.

Searches 
 All searches conducted by the SRO must be related to a criminal investigation and must

conform with established statutory and constitutional safeguards which apply to any
police search.

 The SRO will not attempt to bypass any of those safeguards by having a school staff
member conduct a search on his behalf.

 The school principal will be notified immediately of any searches conducted by the SRO.
 It is not the intention of the police department to limit school staff in conducting searches

which they deem necessary in the fulfillment of their school administrative duties. When
legitimate administrative searches produce evidence of a crime, the SRO may use that
evidence to support criminal/juvenile charges as appropriate.

Student Interviews 
 The SRO must adhere to all statutory and constitutional safeguards in conducting any

criminal interviews.
 A parent will be notified of any intent to interview a child regarding a criminal matter

before such interview takes place, and the parent will be provided with opportunity to
speak with the child.

 Where there is reasonable belief that there is imminent threat to the personal safety of
person(s), and an immediate police response is required to protect person(s) an
exception to this requirement may be made.

 The SRO may assist school staff in any school investigation, including interviews of
students, where requested. In such cases, the SRO is guided and controlled by
applicable school policy and procedure.

Classroom Instruction 
 A certified teacher will oversee all classroom instruction provided by the SRO.

Notification to School Principal 
 The school principal will be immediately notified of all law enforcement action taken by

the SRO.
 Notification will occur prior to the law enforcement action whenever possible.
 Where circumstances require immediate law enforcement attention, and time does not

allow for timely notification, the principal will be notified as soon as possible.

Fraternization 
 The SRO is expected to develop positive professional relationships with students as a

police officer. Student relationships must remain professional and shall not be allowed to
develop on a personal level. It is not the intention to forbid the SRO from participation in
school sanctioned activities. However, any activities beyond those sanctioned by the
school will require prior approval from the police chief. Violations of this policy will result
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in immediate removal from the assignment, and may result in disciplinary action, in 
accordance with Department policies. 

Training 
 The officer will attend training specific to the position, provided by the National

Association of School Resource Officers, or an equivalent program.
 Appropriate school staff will provide additional training. Topics of that training will be

specific to each school, including areas such as the particular facility, internal
procedures, introductions to staff, and communication within the school.

Schedule 
 It is anticipated that the SRO daily schedule will be 7:00 a.m. to 3:00 p.m.
 The schedule will allow flexibility for training, attendance at extra-curricular activities, and

other legitimate school or police needs as they arise.
 By mandate of the federal COPS grant, the SRO will work within the school setting at least

1560 hours a year (75% of 2080 hours).
 The SRO may also perform similar duties at the other Amherst elementary schools, on a

part-time basis, allowing sufficient time to make safety presentations and other related
duties.

Uniform 
 The uniform will typically consist of a pair of casual dress pants, such as khakis and a

sport shirt bearing police department insignia. As appropriate or as needed for duties, a
full police uniform or civilian dress attire may be worn.

Communication 
 The school will provide the SRO with two-way radio communication, consistent with that

issued to school administrators.
 The SRO will also maintain use of a police two-way radio.

Evaluation of the Program/Grant Project 
 Evaluation of this program will occur at least quarterly for at least the first year of

implementation, and thereafter as any of the parties deem necessary. An evaluation
committee will include members from the police department and school officials. The
evaluation will address issues relating to performance of the assigned officer, indicated
changes of the job description, indicated changes of the policies and procedures, and
effectiveness of the program.

Chief Mark O. Reams Date 

Amherst Police Department 

Superintendent Peter Warburton Date 

School Administrative Unit #39 

34



AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

Page 1 of 1 

 

 KL - LEGISLATIVE REPRESENTATIVE 
Category R 

One person from the School Board shall serve as legislative contact with the New Hampshire 
School Boards Association in order to keep the Board abreast of happenings and upcoming 
legislation relating to education. The appointed representative shall carry the opinions of the 
Board to the legislature when requested. 
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AMHERST, MONT VERNON and SOUHEGAN POLICY 

 KI - VISITORS TO THE SCHOOLS 
Category R 

All persons, other than staff and pupils enrolled in the school, who may come to the school for 
any reason during the school day are considered visitors and must report and sign in at the school 
office.  Employees of the school system (directors, coordinators, maintenance staff members, 
and others) are to advise the school Principal or Secretary that they are in the building. A visitor 
(a person not employed by the school system) must report to the school office and receive 
permission to be on the school grounds. 

Persons wishing to meet with a teacher for the purpose of discussing a particular problem shall 
do so only at a time when it does not interrupt the normal school program. Persons wishing to 
make such arrangements may do so by securing an appointment with the teacher through the 
office of the Principal or by direct contact with the teacher. 

No person shall visit a school without first reporting to the office of the Principal as to the 
purpose and place of the visit. 

36



Page 1 of 1 

 

AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

Category R 
Also GBGBA & JLCEA 

The Board has acquired/purchased an Automatic External Defibrillator(s) (AED) for use in 
emergency situations warranting its use. 

The use/administration/maintenance of the AED is subject to the following conditions: 

1. Location of the AED (s)

The Superintendent, working with the building principal and school nurse, shall select and 
approve the location(s) for the AED(s). 

2. Authorized Employees/Training of Users

AEDs will only be administered by those employees designated by the Principal, in consultation 
with the school nurse. Employees will only be authorized after they have successfully received 
and completed appropriate training in cardiopulmonary resuscitation and AED use, provided by 
the School Nurse or his/her designee, or from another source acceptable to the School Nurse. 

3. Maintenance

AEDs will be maintained by the School Nurse, or his/her designee. Maintenance shall be done 
according to the AED manufacturer's specifications. The School Nurse will maintain a record of 
all maintenance which has been performed on the AED(s). 

4. Registration of AED(s)

In accordance with RSA 153-A:33, the School Nurse, or his/her designee, shall register the 
AED(s) with the New Hampshire Department of Safety. See sample registration forms in 
Appendix KFD-R or at www.state.nh.us/safety/ems/aed_public_registry_packet.pdf. 

5. Incident Reporting

The School Nurse, or his/her designee, shall report all instances of AED use with the New 
Hampshire Department of Safety. See sample incident report forms in Appendix KFD-R or at 
www.state.nh.us/safety/ems/aed_public_registry_packet.pdf. 

6. Liability Limited

The District, and persons administering the AED(s), shall enjoy the limitations of liability as 
specified in RSA 153:A-31, as well as other sources of law. 

Statutory Reference: 
RSA 153-A:28-33, Automated External Defibrillation 
Further Information: State of NH, Bureau of Emergency Medical Services, 271-4568 

Appendix KFD-R 

KFD - USE AND LOCATION OF AUTOMATED EXTERNAL 
DEFIBRILLATOR(S) 
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AMHERST, MONT VERNON, and SOUHEGAN Policy 

 KF - USE OF SCHOOL BUILDINGS AND FACILITIES 

Also ECA 

It is the School Board’s desire that the citizens of our town enjoy the use of school facilities. It is the board’s 
intent that such use should take place with proper regard to all applicable statutes and ordinances, and that such 
use should take place with respect for the preservation of the facilities for school use. The Superintendent will 
establish administrative procedures and regulations to implement this policy. It is the School Board’s desire that 
the citizens of our town enjoy the use of school facilities. It is the board’s intent that such use should take place 
with proper regard to all applicable statutes and ordinances, and that such use should take place with respect for 
the preservation of the facilities for school use. The Superintendent will establish administrative procedures and 
regulations to implement this policy (see SAU 39 Facilities Use Procedure Manual). 

When not in use for school purposes, school facilities may be used by community groups and organizations, as 
well as other non-community based groups, provided that the application process has been completed and is 
approved. The application process will include the submission of proof of insurance. 

First priority for the use of all school facilities is granted to the schools for school activities and organizations 
with direct school affiliation. Second priority for the use of school facilities is granted to the Town Recreation 
Department. Third priority is granted to organizations with direct Town affiliation. Fourth priority is granted to 
those activities and organizations that serve the youth of the community. All other proper requests shall be 
granted on the basis of availability. 

No person, group, or organization has any vested right to use the school facilities. The School Board reserves 
the right to make the final decision on the use of any school facility. Approval may be denied due to lack of 
appropriate space, if a previous activity by the applicant resulted in a violation of any aspect of any School 
Board policy or guidelines, or if the facility is to be used for an unlawful purpose. 

Authorization for use of school facilities shall be considered neither an endorsement nor approval of the 
activity, group, organization, or the purposes they may represent. 

When schools have been closed because of inclement weather, the facilities will be closed for all use. The 
schools do not assume the responsibility of contacting groups when such closures occur. The Superintendent or 
his/her designee may waive this requirement. 

Organizations connected with and promoting recognized school functions will not incur any facility use fees but 
personnel and/or equipment fees may be assessed. The School District should not incur additional costs due to 
the community use of school facilities. 

Whenever a community group is permitted to use a school facility, at least one district employee must be on 
hand, unless the Superintendent or his/her designee determines the school employee’s presence is not necessary. 

The Superintendent or his/her designee, on the basis of this policy and its accompanying regulations, shall 
approve all rentals of school facilities. The Board must approve any special requests or exceptions to this policy 
and/or regulations. 

It shall be the responsibility of any user of a school facility to leave the school facility in a satisfactory 
condition. All users of school facilities agree as a condition of use to pay the cost of any damages to the 
facilities and school equipment other than damage caused by normal wear and tear. 
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AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 
KED – FACILITIES OR SERVICES - GRIEVANCE PROCEDURE (SECTION 504) 

Any qualified handicapped person, or persons, who feels subject to discrimination with respect 
to Section 504 of the Rehabilitation Act has the right to file a formal grievance. 

Any qualified handicapped person, or persons, who has a grievance shall discuss it first with the 
appropriate building Principal (or Superintendent in the case of SAU facilities) in an attempt to 
resolve the matter informally at that level. 

If, as a result of the discussion, the matter is not resolved to the satisfaction of the aggrieved 
party within five (5) school days, the aggrieved party shall set forth the grievance in writing to 
the Principal or Superintendent (for SAU facilities). The recipient shall communicate his/her 
decision to the aggrieved party in writing within five (5) school days of receipt of the written 
grievance. 

The aggrieved party, no later than five (5) school days after receipt of the decision, may appeal 
the decision to the Section 504 Coordinator (See Policy AC-E). The appeal to the Coordinator 
must be made in writing reciting the matter submitted to the Principal or Superintendent and the 
aggrieved party's dissatisfaction with decisions previously rendered.   The Coordinator shall 
meet with the aggrieved party to attempt to resolve the matter as quickly as possible, but within a 
period not to exceed five (5) school days. The Coordinator shall communicate his/her decision in 
writing to the aggrieved party and the Principal or Superintendent not later than five (5) school 
days after the meeting. 

If the grievance is not resolved to the aggrieved party's satisfaction, the aggrieved party, no later 
than five (5) school days after receipt of the Coordinator's decision, may submit a written request 
for a hearing with the School Board regarding the alleged discrimination through the 
Superintendent of Schools. The hearing will be held within thirty (30) calendar days of the 
written request. The School Board must provide the aggrieved party with a written decision on 
the appeal within ten (10) calendar days after the hearing. 

Between the date the aggrieved party requests the hearing and the date the hearing is held, the 
aggrieved party and the District or SAU may continue to negotiate. If the District or SAU and 
aggrieved party agree on a mutual solution to the alleged discrimination, the hearing would be 
canceled. 

The decision of the Board is final pending any further legal recourse as may be described in 
current, state or federal statutes pertaining to Section 504 of the Rehabilitation Act of 1973. 
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AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

 KD-R 

SCHOOL DISTRICT SOCIAL MEDIA WEBSITES - REGULATIONS 

1. The Superintendent or designee reserve the right to remove and/or not post any comments
at any time, for any reason. The District reserves the right to remove postings that:

a. are abusive, defamatory, or obscene;

b. are fraudulent, deceptive or misleading;

c. target, disparage, or discriminate on the basis of ethnicity, race, religion, sexual
preference, age, sex, or disability;

d. contain spam, advertising, solicitations or include links to other sites;

e. contain confidential information;

f. are in violation of any intellectual property right of another;

g. are in violation of any law or regulation;

h. violate any School District policy; or

i. are otherwise offensive, graphically or in tone.

j. contain complaints about District staff.

2. The main page of every District-sponsored social media account or platform should
indicate it is the "Official account of the School District."

3. Written parental release is required before posting of student photographs in District-
sponsored social media. Posting of photographs or videos of students in violation of any law
or regulation is not permitted. Obscene images and videos will not be posted. Release by
verified email address with phone or other oral confirmation is acceptable.

4. To the extent possible, the content posted on District-sponsored social media pages are
preserved and archived using policies and procedures that are consistent with the District's
records retention and disposal policies.

5. Endorsements of any product, cause, political party or political candidate are forbidden.

6. The District should make a reasonable effort to block followers who are deemed
inappropriate if they can be seen by others viewing its Follower list.

7. The District will only follow other social media accounts and/or send direct messages to
other accounts with objectives that with the educational mission of the District.

8. The District's social media will be used for broadcasting purposes only. The District will
not respond to a message via a "reply."

9. The District's Facebook (or similar social media) page should be set up as a "fan" page
where fans may be permitted to post comments. The page administrator(s) is (are) authorized
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to block/remove fans and postings from the District's Facebook (or similar social media) 
page where the posts and comments do not support the educational mission of the District. 

10. All content on the District's Facebook (or similar social media) page must relate to
education, curriculum, instruction, school-authorized activities and athletics, school or
district news or general information relating to work, activities and accomplishments of the
District and its staff, as representatives of the District.

11. The privacy settings of the District's Facebook (or similar social media) page are
managed by the page administrator(s). All posting of comments on the District's Facebook
(or similar social media) page are at the discretion of the page administrator(s). The page
administrator(s) reserve the right to remove or not post any comments at any time, for any
reason.

12. The District should only associate with other Facebook (or similar social media) groups
with objectives that are consistent with the educational mission of the District.

13. The District's Facebook (or similar social media) page is a means to connect to the
public. Accordingly, the District will not use Facebook (or similar social media) to send
direct private messages to individuals.

See Also: Policy KE 

Legal References: 
RSA 189:70, Educational Institutional Policies on Social Media 
Amended: September 2015 
New Sample Appendix: September 2013 
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AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

 KDCA - USE OF STUDENTS IN PUBLIC INFORMATION PROGRAM 

Category R 

One of the strongest links of communications between the District and the public is the pupil in 
the classroom. Failure to provide parents with appropriate information may lead to 
misinformation about the schools. 

It is the responsibility of the school administration to see that information regarding school 
activities, programs, and organizations is properly disseminated to parents. 

The school administration shall take reasonable steps to ensure that the use of students as 
couriers is limited to carrying information about the school system, or a particular school, except 
as specifically provided in the following paragraph. School information may include 
publications, newsletters, notices, or other printed matter published under the name of the 
District, the individual school, or the recognized parent/teacher group. 

Students may serve as couriers for information generated by non-school organizations, subject to 
the following conditions: (1) the information clearly states that it is not school-sponsored, (2) the 
sponsor of the information/activity is a non-profit organization and the activity is student-related, 
(3) the School Board, or the Superintendent, reserves the right to refuse any request for
distribution of such information, on a case-by-case basis, and (4) the distribution of such
information is subject to prior approval by the Superintendent or his/her designee.

Information published by the District, individual school, employee organizations or unions, 
recognized parent/teacher groups, or non-school groups which advocates a particular position on 
bond issues, political matters, labor relations issues, or District budgets will not be distributed 
through the use of students as couriers. 

The participation of pupils in interpreting the educational program of the schools to the 
community shall be encouraged, with the understanding that – 

1. Pupils shall not be exploited for the benefit of any individual or group.

2. Pupils shall participate only in appropriate situations as determined by the building
administrator.

3. The use of pupils shall always be evaluated in terms of the effect on the child.
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AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

Page 1 of 2 

 

KDC – SCHOOL DISTRICT PUBLISHING ONLINE 

General 

Official school district websites will be hosted and maintained on networks of the district’s chosen hosting 
provider. Websites that are hosted separately of the official school district site that contain references to any 
students, staff, or facilities of the District are not considered official district websites, and the school district will 
not be responsible for their content. 

The district website is intended to provide a means of sharing information with the school district and the world 
about school curriculum and instruction, school-authorized activities, and other information relating to the 
district's schools and mission. Instructional resources for staff and students may also be provided. 

Organizational Responsibility 

School district websites are official publications and must follow similar guidelines as other district publications. 
For district-wide Department Websites, the Department Director has primary responsibility for the content of the 
website. For individual school websites, the Principal has primary responsibility for the website. All information 
published on the school district websites must be approved by these individuals or their designees. The 
Superintendent's Office acts as the final authority when issues arise concerning potentially sensitive content. 

All postings to the Websites will be performed by authorized individuals only. These individuals must have been 
provided with secure access by the Technology Department and have been given approval by the district 
Department Head or Principal. Technology Department Staff reserve the right to remove any publication that 
adversely affects the operation of the school computer networks. 

Publishing Standards 

All subject matter on district web pages and their links must relate to curriculum and instruction, school- 
authorized activities, or information about the district or its mission. Staff or student work may be published only 
as it relates to a class project, course, or other school-related activity. Students, staff, or other individuals may not 
use the district's web pages to provide access to their personal pages on other servers or online services, 
including social media. 

Publishing privileges are provided to students and staff through individuals who have been authorized by the 
building principals or Department Directors. Creators of web pages need to familiarize themselves with - and 
practice - the following standards and responsibilities, or pages will not be published. 

All web pages must comply with all policies and regulations of the district and all state, federal and international 
laws concerning copyright, intellectual property and use of computers. All content must be appropriate, decent, 
in good taste, and not intended to harass, demean or offend individuals or groups. Offensive content includes, but 
is not limited to materials, which offend religious and racial groups, constitute sexual harassment, or contain 
violence and profanity. 

Correct grammar and spelling should be used, documents should be of high quality in both style and 
presentation. Any unedited work by students will be identified as such. Web pages must include a statement of 
copyright, when appropriate, and indicate that permission has been secured to include copyrighted materials. 
Factual information must be able to be documented. All web pages must identify affiliation with the School 
District. All web pages must provide a link to the school or Department's home page and contain clear 
navigational links. Commercial use (advertisements, business logos, etc.) is prohibited. All web pages must 

43



AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

Page 2 of 2 

 

KDC – SCHOOL DISTRICT PUBLISHING ONLINE 

comply with the School Board policies, administrative regulations, these Web Publishing Guidelines, and other 
district guidelines provided for specific levels of publishing. The viability of links from Web pages that were not 
created by the district cannot be guaranteed. All links will be tested for accuracy. 

Web pages may not contain links to other pages that are not yet completed. If further pages are anticipated but 
not yet developed, the text that will provide the link can be included, but the link may not be made active until 
the further page is functional. Any deliberate tampering with or misuse of district network services or equipment 
will be considered vandalism and will be handled according to the school discipline code. 

The use of a web page for political lobbying activities is prohibited. Engaging in non-school related fund-raising 
is also prohibited. No student Email address, whether a personal or district account, may be listed on any web 
page. Official district email addresses of staff may be published on the website. 

Web pages shall not contain personal student information other than first names unless prior permission has been 
granted. The building principal is to be contacted as the consultant in special circumstances where awards or 
events warrant publicity of this nature. Web pages may contain pictures of students and staff involved in school- 
related activities only. Students identifiable as receiving Special Education services must have parent or guardian 
permission regardless of whether they are identified by name. Non-school related student work shall not be 
published. 
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 KDA - PUBLIC INFORMATION PROGRAM 
Category R 
See also KA 

The Board will do its best to keep the people informed of the affairs of the district. To achieve its 
goals for good school-community relations and maintenance of open two-way channels of 
communication with public, the Board authorizes the Superintendent to: 

1. Prepare or guide the preparation of informational materials including the annual
report, newsletters, articles for periodicals, newspapers and/or radio releases, special
pamphlets and other assigned material, and to maintain close liaison with news media and
publicity organizations.

2. Provide staff members with resources for preparation of material for community and
staff distribution to include but not be limited to the district website, handbooks,
information leaflets, etc.

3. Organize or assist in development of speakers' bureaus and speaking engagements
with civic, PTA, church and other groups.

4. Assist in coordinating work with civic and other groups which support the school
system.

The Board expects that "affairs of the district" will include by not be limited to school 
performance, student progress, personalized learning strategies, and academic opportunities. 

Legal References: 
NH Code of Administration Rules, Section Ed. 306.04(a)(11), Policy Development 
NH Code of Administration Rules, Section Ed. 306.04(k), Policy Development 

45



Page 1 of 2 

 

AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

 KD - SCHOOL DISTRICT SOCIAL MEDIA WEBSITES 

Category: Recommended 

The School Board recognizes the value of technology such as social media in promoting 
community involvement and collaboration.  The purpose of any official district social media 
shall be to further the district's vision and mission, support student learning and staff professional 
development, and enhance communication with students, parents/guardians, staff, and 
community members. As such, the Superintendent is authorized to establish social media 
accounts in furtherance of the District's values, goals, and mission. 

Establishment of Regulations 

The Superintendent or designee will establish administrative regulation, guidelines and protocols 
for official district social media to ensure the appropriate and responsible use of these resources 
and compliance with law, Board policy, and regulation. 

Limitation of Public Comments 

Official district social media shall be used only for their stated purposes and in a manner 
consistent with this policy and administrative regulation. By creating these official accounts and 
allowing for public comment, the Board does not intend to create a limited public forum or 
otherwise guarantee an individual's right to free speech. 

Official district social media may not contain content that is obscene, libelous, or so incites 
students as to create a clear and present danger of the commission of unlawful acts on school 
premises, violation of school rules, or substantial disruption of the school's orderly operation. 

Staff or students who post prohibited content shall be subject to discipline in accordance with 
district policies and administrative regulations. 

Privacy 

The Superintendent or designee will ensure that the privacy rights of students, parents/guardians, 
staff, Board members, and other individuals are protected on official district social media . 

The District will not require, compel or request that any student provide his/her personal or 
private social media account information with relation to any District social media service. 

Students, parents, staff and members of the public are hereby given notice that the District 
reserves the right to and will monitor all District social media. As such, there is no expectation 
of privacy for information posted on, sent to or received by the District's social media. 

Definitions 

"Social media" means any online platform for collaboration, interaction, and active 
participation, including, but not limited to, social networking sites such as Facebook, Twitter, 
YouTube, LinkedIn, or blogs. 
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"Official district social media" is an account on a platform authorized by the Superintendent or 
designee. Accounts that have not been authorized by the Superintendent or designee but that 
contain content related to the district or comments on district operations, such as a site created by 
a parent-teacher organization, booster club, or other school-connected organization or a student's 
or employee's personal site, are not considered official district social media. 

Guidelines for Content 

The Superintendent or designee shall ensure that official district social media provide current 
information regarding district programs, activities, and operations, consistent with the goals and 
purposes of this policy and regulation. Official district social media shall contain content that is 
appropriate for all audiences. 

The Superintendent or designee shall ensure that official district social media are regularly 
monitored. Staff members responsible for monitoring content may remove posts based on 
viewpoint-neutral considerations, such as lack of relation to the site's purpose or violation of the 
district's policy, regulation, or content guidelines. 

All social media content must comply with all policies and regulations of the district and all 
state, federal and international laws concerning copyright, intellectual property and use of 
computers. All content must be appropriate, decent, in good taste, and not intended to harass, 
demean or offend individuals or groups. Offensive content includes, but is not limited to 
materials, which offend religious and racial groups, constitute sexual harassment, or contain 
violence and profanity. 

Correct grammar and spelling should be used, documents should be of high quality in both style 
and presentation. Any unedited work by students will be identified as such. 

Copyright 

The Superintendent or designee shall ensure that copyright laws are not violated in the use of 
material on official district social media. 

See Also: KD-R, Administrative Regulations 

Legal References: 
RSA 189:70, Educational Institution Policies on Social Media 
Revised: September 2015 
New Sample Policy: September 2013 
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 KCD - PUBLIC GIFTS/DONATIONS 

All gifts may only be accepted by the board in public session. A gift shall be defined as money, 
real or personal property, and personal services provided without consideration. 

Individuals or groups contemplating presenting a gift to a school or the District shall be 
encouraged to discuss in advance with the Building Principal or the Superintendent what gifts are 
appropriate and needed. 

The Board reserves the right to refuse any gift that does not contribute to the achievement of the 
District's goals, or in which the ownership of the gift would tend to deplete the resources of the 
District. In determining whether a gift will be accepted, consideration shall be given to District 
Policies, School District goals and objectives (with particular emphasis on the goal of providing 
equal educational opportunities to all students) and adherence to basic principles outlined in the 
regulation that accompanies this policy. 

Additionally, pursuant to RSA 198:20-b, III, gifts in the amount of $5000 or more shall require 
the Board to hold a public hearing regarding any action to be taken with the gift. For gifts of less 
than $5000, the Board will post notice of the gift in the agenda of the next regularly scheduled 
Board meeting and will include notice in the minutes of the meeting in which the gift is 
discussed. The acceptance of all gifts will be made in public session. 

Any gift accepted shall become the property of the district, may not be returned without the 
approval of the Board, and is subject to the same controls and regulations as are other properties 
of the District. The Board shall be responsible for the maintenance of any gift it accepts. 

At the time of acceptance of the gift, there will be a definite understanding with regard to the use 
of the gift, including whether it is intended for the use of one particular school or all schools in 
the District. The Board will make every effort to honor the intent of the donor in its use of the 
gift, but reserves the right to utilize any gift it accepts in the best interest of the educational 
program of the District. In no case shall acceptance of a gift be considered to be an endorsement 
by the Board of a commercial product, business enterprise or institution of learning. 

It is the responsibility of the Superintendent or designee to process the appropriate forms to 
update the District's inventory and to notify the donor of acceptance or rejection of a gift. 

Voluntary contributions by District employees of supplies or other minor items of personal 
property to be used in classrooms or school programs with an aggregate value over the school 
year of less than $250 are permitted without further approval or documentation. Receipt of 
voluntary contributions being made by District employees with a value of $250 or more must be 
approved as required in this policy for gifts from individuals not employed by the District. 

Active solicitation of gifts to be received by the District, including by any school, classroom, or 
program in the District, including soliciting gifts through online crowd funding web sites must be 
approved in advance by the Superintendent where the value of the gift sought is less than $500 
and by the Board where the value of the gift sought is $500 or greater. 

Appendix KCD-R 
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 KB - TITLE I FAMILY AND COMMUNITY ENGAGEMENT 
Category: Priority/Required by Law for all Title I Districts 

This policy is required for school districts receiving Title I funds (e.g., Title IA, Focus/Priority, 
SIG.) 

The School Board endorses the family and community engagement goals of the Every Student 
Succeeds Act and encourages regular collaboration between family members, community 
members, and school leadership. The education of children is viewed as a cooperative effort 
among the parents, school and community, other family members involved in supporting the 
child's development and education. 

Pursuant to federal law, the District will develop jointly with distribute to parents of children 
participating in the Title I program a written family and community engagement policy. 

The goal of this policy is to: 

(1) Honor and recognize families' funds of knowledge,

(2) Connect family engagement to student learning,

(3) Create welcoming, inviting cultures, and

(4) Develop the capacity of families to negotiate the roles of supporters, advocates, and
collaborators.

The District will implement at least one annual meeting that is available to all families of 
students attending Title I schools and/or for families that include a student who receives Title I 
services (Targeted Schools). These meeting will provide parents and family members 
opportunities to participate in the design, development, operation, and evaluation of the 
program for the next school year. Additional meetings may be held at the will of the 
Superintendent or school board. These meetings will be used to: 

1. Involve parents in the joint development of the Title I program plan, the process of
reviewing the implementation of the plan, and suggesting overall school improvements goals.

2. Provide the coordination, technical assistance and other support necessary to assist
participating schools in planning and implementing effective family and community
engagement activities to improve student academic achievement and school performance.

3. Build the schools' and parents' capacity for strong family and community engagement.

4. Coordinate and integrate Title I family and community engagement strategies with those
of other educational programs.

5. Conduct, with the involvement of families, an annual evaluation of the content of the
family engagement policy and its effectiveness in improving the academic quality of the
schools served. This will include identifying barriers to greater participation by parents in
activities authorized by law, particularly by parents who are economically disadvantaged,
have disabilities, have limited English proficiency, have limited literacy, or are of any racial
or ethnic minority background. The district will use the findings of such evaluation to design
strategies for more effective parental involvement and to revise, if necessary, the parental
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involvement policies. 

6. Involve families in the activities of the schools served.

Title I funding, if sufficient, may be used to facilitate parent attendance at meetings through 
payment of transportation, childcare costs, food for the event, and academic based supplies and 
activities during the event. In targeted assistance programs, the families of children identified to 
participate in Title I programs will receive from the school Principal and/or Title I staff an 
explanation of the reasons supporting each child's selection for the program, a set of objectives to 
be addressed, and a description of the services to be provided. Opportunities will be provided for 
the parents to meet with the classroom and Title I teachers to discuss their child's progress. 
Parents will also receive guidance as to how they can assist in the education of their children at 
home. 

NHSBA Note, September 2016: Changes to this Sample Policy are required pursuant to the 
recent passage of the Every Student Succeeds Act (ESSA). ESSA contains various changes to 
Title I requirements and certain aspects of community and parental involvement. The changes 
made throughout this policy are intended to address those requirements. The changes made 
throughout this policy relative to Title I parental involvement are recommended by the New 
Hampshire Department of Education in collaboration with NHSBA. 

Legal References: 
20 U.S.C. §6318, Title I - Parental Involvement 
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KA/IJO - SCHOOL, FAMILY AND COMMUNITY PARTNERSHIPS 

Category: Priority/Require by Law 

The School Board recognizes the importance of having a strong partnership between the school 
system and the parents of our students as well as the community at large. It is therefore the 
policy of the Board to define standards for involvement between the schools, the community, and 
the parents of all students enrolled in District schools. The Superintendent is directed to 
implement these standards. 

District schools are a welcoming place, clearly accessible to parents and the community. 
Communication between home and school is regular, two-way and meaningful. Parents are 
partners in the educational decisions that affect children and families. Parents will be 
encouraged to visit their schools for beginning of the year events such as "Open House" and 
new student orientations. These events will be used to disseminate information on school 
policies, discipline procedures, assessment tools and school goals. 

Opportunities are provided to guide parents on ways to assist with homework, give feedback 
to teachers, and how parents can help their children improve skills and perform well on 
assessments. Schools shall frequently communicate school performance, student progress, 
personalized learning strategies as adopted by the local school board, and academic opportunities, 
using print and or online. 

Parents are encouraged to attend school-sponsored parent workshops to learn about parenting 
skills, health, safety, nutrition, home environments that support education and other topics of 
child and adolescent development throughout the year. Reasonable efforts will be made to 
communicate with parents in their primary language or in the language in which they feel 
comfortable. For the purposes of this policy, the term "parent" refers to any adult - mother, 
father, older sibling, aunt, uncle, grandparent, guardian, mentor - who plays a significant role in 
the care of a student or students enrolled in District Schools. Students and parents will receive 
information regarding cultural, recreational, academic, health, social and other resources that 
serve families within the community. 

The support of area businesses, agencies and community organizations will be sought through 
financial, goods and services, and volunteer contributions. Partnerships will be encouraged with 
local organizations, local city and county governments, and talented individuals to strengthen 
school programs, family practices and student learning. Student participation in community 
service will be encouraged. Business partnerships will also be encouraged to assist students in 
the successful transition to employment or further education. 

Legal References: 
Ed 306.04(a)(11), Community Partnerships 
Ed 306.04(k), Community Partnerships 
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JLF - REPORTING CHILD ABUSE OR NEGLECT 

Category: Priority/Required by Law 
Related Policies: GBEBA, IJOC & JICK 

A. Statutorily Mandated Reporting – All Persons.

Under New Hampshire law (RSA 169-C:29), every person who has “reason to suspect”
that a child has been abused or neglected is required to report that suspicion to DCYF
(Division of Children, Youth and Families of the New Hampshire Department of Health and
Human Services) or directly to the police. Under RSA 169-C:30, the initial report “shall be
made immediately via telephone or otherwise.”

The requirement to report is not dependent on whether there is proof of the abuse or neglect,
nor is it dependent upon whether the information suggests the abuse or neglect is continuing
or happened in the past. Any doubt regarding whether to report should be resolved in favor
of reporting. Failure to report may be subject to criminal prosecution, while a report made in
good faith is entitled to both civil and criminal immunity. Additionally, a “credential holder”,
as defined in New Hampshire Department of Education Rule 501.02(h), who fails to report
suspected abuse or neglect risk having action taken by the New Hampshire Department of
Education against his/her credential. See N.H. Code of Conduct for Educators, Ed. 510.05
(e).

The report should contain:
a. the name and address of the child suspected of being abused or neglected,
b. the person responsible for the child's welfare,
c. the specific information indicating neglect/abuse or the nature and extent of

the child's injuries (including any evidence of previous injuries),

d. the identity of the person or persons suspected of being responsible for such
neglect or abuse; and

e. any other information that might be helpful in establishing neglect or abuse.

To report child abuse or neglect to DCYF, call 24/7 (800) 894-5533 (in-state) or (603) 271- 
6562. In cases of current emergency or imminent danger, call 911. 

B. Additional provisions relating to school employees, volunteers and contracted service
providers.

Each school employee, designated volunteer or contracted service provider having reason to
suspect that a child is being or has been abused or neglected must also immediately report
his/her suspicions to the building Principal or other building supervisor. This initial report
may be made orally, but must be supplemented with a written report as soon as practicable
after the initial report, but in no event longer than one calendar day.
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1. Request for Assistance in Making Initial Report.

The initial report to the Principal/building supervisor may be made prior to the report to
DCYF/law enforcement, but only if:

(a) the initial report is made for the purpose of seeking assistance in making the
mandated report to DCYF/law enforcement, and

(b) reporting to the Principal, etc. will not cause any undue delay (measured in
minutes) of the required report to DCYF/law enforcement.

When receiving a request for assistance in making a report, the Principal or other person 
receiving the request is without authority to assess whether the report should be made, 
nor shall he/she attempt in any way to dissuade the person from making the legally 
mandated report. Once the Principal/building supervisor receives the information, the law 
would impose a reporting requirement upon both the original reporter and the Principal. 

2. Principal’s Action upon Receiving Report.

Upon receiving the report/request from the employee, volunteer or any other person, the
Principal/building supervisor shall immediately assure that DCYF/law enforcement is or
has been notified, and then notify the Superintendent that such a report to DCYF has been
made.

A written report shall be made by the Principal to the Superintendent within twenty-four
(24) hours, with a copy provided to DCYF if requested. The report shall include all of the
information included in the initial oral report, as well as any other information requested
by the Superintendent, law enforcement or DCYF.

3. Requirements for Reporting of Other Acts.

Employees/contract providers are also reminded of the requirements to report any act of
“theft, destruction, or violence” as defined under RSA 193-D:4, I (a), incidents of
“bullying” per Board Policy JICK, and hazing under RSA 671:7. A single act may
simultaneously constitute abuse, bullying, hazing, and/or an act of theft, destruction or
violence.

C. Signage and Notification.

The Superintendent is directed to assure that the Principal or administrator of each school
shall post a sign within the school that is readily visible to students, in the form provided by
the, Division for Children, Youth, and Families, that contains instructions on how to report
child abuse or neglect, including the phone number for filing reports and information on
accessing the Division's website. Additionally, information pertaining to the requirements of
section A of this policy shall be included in each student handbook or placed on the district’s
website.
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Legal References: 

NH Code of Administrative Rules, Ed 306.04(a)(10), Reporting of Suspected Abuse or Neglect 
NH Code of Administrative Rules, Code of Conduct for NH Educators, Ed 510.05(e), Duty to Report 
RSA 169-C, Child Protection Act 
RSA 169-C:29-39, Reporting Law 
RSA 189:72, Child Abuse or Neglect Information 
RSA 193-D:4, Safe School Zones, Written Report Required 
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 JLCD-R - ADMINISTERING MEDICATION TO STUDENTS 

A. Written Authorizations

In order for prescription medications to be given at the school, the following shall occur:

(1) The school nurse shall ensure that a written statement from the licensed prescriber

containing the following be file in the student's health record:

a. The student's name;

b. The name and signature of the licensed prescriber and contact numbers;

c. The name, route and dosage of medication;

d. The frequency and time of medication administration or assistance;

e. The date of the order; and

f. A diagnosis, if not a violation of confidentiality;

(2) The school nurse shall ensure that there is written authorization by the parent and/or
guardian that contains:

a. The parent and/or guardian's printed name and signature;

b. A list of all medications the student is currently receiving, if not a violation of
confidentiality or contrary to the request of the parent, guardian or student that such
medication be documented; and

c. Approval to have the school nurse administer the medication, the student to
possess and self-administer and/or the principal or his designee assist the student with
taking the medication; and

(3) The school nurse shall ensure the authorization or other accessible documentation
contains:

a. The parent and/or guardian's home and emergency phone number(s); and

b. Persons to be notified in case of a medication emergency in addition to the
parent or guardian and licensed prescriber.

B. Delivery of Medication to School

(1) A parent, guardian or a parent/guardian-designated, responsible adult shall deliver
all medication to be administered by school personnel to the school nurse or other
responsible person designated by the school nurse as follows:

(2) The prescription medication shall be in a pharmacy or manufacturer labeled
container;

(3) The school nurse or other responsible person receiving the prescription medication
shall document the quantity of the prescription medication delivered; and

(4) The medication may be delivered by other adult(s), provided, that the nurse is
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notified in advance by the parent or guardian of the delivery and the quantity of 
prescription medication being delivered to school is specified. 

(5) All medications shall be stored in their original pharmacy or manufacturer labeled
containers and in such manner as to render them safe and prevent loss of efficacy. A
single dose of medication may be transferred from this container to a newly labeled
container for the purposes of field trips or school sponsored activities.

C. Recording Provisions

(1) Each school will document the following information regarding medication taken by
each student:

(a) Date and time of administration;

(b) Name of medication prescribed;

(c) Name of licensed prescriber;

(d) Signature or initials of adult present;

(e) Other comments.

(2) Each school shall document the administration of all medication on a student’s
health record.

(3) If student refuses to take or spills medication, or medication is lost or has run out,
such shall be recorded.

(4) Recording cannot be altered; if an error occurs, a line is to be drawn through the
entry and

correct data recorded in line below and signed. 

(5) Such a record shall be available to representatives from the State Division of Public
Health and/or State Department of Education.

(6) Each record should be kept in a designated place for a period of time consistent with
the New Hampshire Department of Education’s records retention schedule.

D. Student Health Records

Physicians' written orders and the written authorization of parents or guardians should be filed 
with the student's cumulative health record and kept for a period of time as determined by the 
New Hampshire Department of Education’s Records Retention Schedule. Health records 
concerning students who receive special education services should be retained as long as the 
student is in a special education program and there is district liability for the education of the 
student. 

An appropriate summary completed at least once every school year for each medication 
prescribed and taken should become part of the student's health record. 

The State law forbids any child for any reason to take medication without written permission of 
the child's Parent or legal Guardian. Permission slips are available in the Nurse's office. 
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PARENTAL REQUEST FOR GIVING PRESCRIBED MEDICATION AT SCHOOL 

I request the Nurse or staff member assist my child, in 
taking his/her prescribed medication prescribed, 

(Name of Medication) 

Prescription Number 

Druggist 

Prescribed by Dr.   

For the period from  to 
(Date) (Date) 

(Not more than one month of prescribed medicine may be stored in school.) 

The medication will be delivered directly to the School Nurse, Principal or designated 
staff 

member by the parent or guardian, if possible. 

The medication will be delivered in a container with a pharmacy label noting the 
student's name, the 

physician's name, the date of original prescription, name and strength of medication and 

directions for taking by the student. 

I, agree that by signing this request and "Hold Harmless" statement that I shall not hold liable 
any member of the school staff who is directed by me to assist my child in taking said medicine. 

Signature 

(Parent/Legal Guardian) 

Date 

School 

See policy JLCD 
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Category: Priority/Required by Law 
Related Policies: EHB, JLC & JLCE 
Related Forms: JLCD-R, JLCD-F1, JLCD-F2 & JLCD-F3 

A. General Provisions for Administration of Medication.
Medication whether prescription or over-the-counter (“OTC”), shall only be administered to
or taken by students during the school day in accordance with this policy, and the
corresponding administrative procedures record-keeping found in JLCD-R.

This policy shall extend to any school-sponsored activity, event, or program.

Medication is to be administered by a school nurse, as defined in RSA 200:29 (“the school
nurse”). The school nurse may delegate the administration of medication to others only as
permitted under the New Hampshire Nurse Practice Act, and N.H. Code of Administrative
Regulations Nur 404. If no such person is available, the building principal or the principal’s
designee is permitted to assist students in taking required medications by:

i. making such medications available to the student as needed;
ii. observing the student as he/she takes or does not take his/her medication; and

iii. recording whether the student did or did not take his/her medication.
Whenever possible, medications, should not be taken during the school day. Upon receiving 
a request from the parent, guardian, or physician relative to a particular student's need for 
medication during school hours, the school nurse may contact the parent, or guardian to 
discuss whether the student should remain at home, or whether the medication should be 
taken before, during, and/or after school.  The nurse may also inquire about any other 
medical conditions requiring medications and any special side effects, contraindications, and 
adverse reactions to be observed. 

1. Prescription Medication will be only be administered in school only after receiving and
filing in the student's health record the following:

a. A written statement from the licensed prescriber conforming to the requirements of
N.H. Department of Education Rule 311.02 (i)(1) (included in District procedures
JLCD-R).

b. A written authorization from the parent/guardian as provided in N.H. Department of
Education Rule 311.02 (i)(2) & (3) (included in District procedures JLCD-R).

2. Over-the-Counter Medication may be administered to a student with previous written
authorization from the parent/guardian. The school nurse may, however, require a
licensed prescriber’s order, or further information/direction from a licensed health care
provider (i.e., physician, advanced registered nurse practitioner, licensed physician’s
assistant or dentist), before administering an OTC medication to a student. The
authorization shall contain the same information, with the same access, as is required
relative to prescription medications.
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To the extent consistent with New Hampshire’s Nurse Practices Act, RSA 326-B, the school 
nurse may at his/her discretion accept verbal instructions from a licensed health care provider 
relative to administration of a prescription medication, and verbal instructions from a 
parent/guardian with respect to an OTC medication. In both instances, the verbal instructions 
shall be followed by written statements as provided above. 

B. Emergency Administration of Medication.
The school nurse or other properly designated personnel may administer other medications to
students in emergency situations provided such personnel has all training as is required by
law and is consistent with the provisions of Board policy JLCE.

C. Field Trips and School Sponsored Activities
A single dose of medication may be transferred by the school nurse from the original
container to a newly labeled container for the purposes of field trips or school sponsored
activities. For trips or activities necessitating more than one dose, special arrangements for
administering medication must be approved by the school nurse or, in the school nurse’s
absence, the Principal.

D. Other Uses/Administration Prohibited.
No person shall share or otherwise administer any prescription or over-the counter
medication with any student except as provided in this policy. Notice of this prohibition will
be provided in student handbooks. Students acting in violation of this prohibition will be
subject to discipline consistent with applicable Board policies.

E. Delivery, Storage and Disposal of Medication.
Medications provided by the student’s parent/guardian may only be delivered to the school
nurse or principal/principal’s designee. All such medication should be delivered in its
original container. The school nurse is directed to keep such medications in a locked cabinet
or refrigerator. No more than a 30-day supply will be kept and maintained by the school.
The school nurse will contact the parent/guardian regarding any unused medication. Such
medication shall be picked up by parent/guardian within ten days after its use is discontinued.
If the parent/guardian does not pick up the medication within ten days, the school nurse may
dispose of the unused medication and record as such in the student's health record file.

The school nurse may maintain a supply of asthma related rescue medication and the
emergency medication epinephrine.

F. Administration and Self-Administration of Epinephrine Auto-Injectors and Inhalers.
Students may possess and self-administer an epinephrine auto-injector if the student suffers
from potentially life-threatening allergies. Both the student's parent/guardian and physician
must authorize such self-possession and self-administration. If a student finds it necessary to
use his/her auto-injector, s/he shall immediately report to the nearest supervising adult. The
school nurse or building principal may maintain at least one epinephrine auto-injector,
provided by the student, in the nurse's office or other suitable location. Additionally,
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students may possess and self-administer a metered dose inhaler or a dry powder inhaler to 
alleviate or prevent asthmatic symptoms, auto-injectors for severe allergic reactions, and 
other injectable medications necessary to treat life-threatening allergies. Both the student's 
parent/guardian and physician must authorize such self-possession and self-administration. 
Such authorization must include the same information required under A.1 of this policy. 

Other emergency medications, such as insulin, may be carried and self-administered by the 
student only with prior approval by the school nurse and written statements from a licensed 
health care provider and a parent/guardian and in the same manner as described in A.1 of this 
Policy, and subject to other conditions as the school nurse may require. 

G. Medication Records.

The school nurse is responsible for keeping accurate records regarding the administration of
medication to students. Such records shall be retained as required under Board policy EHB,
Data/Records Retention.

H. Implementation: Procedures and Protocols.

The Superintendent, in consultation with the school nurse(s), shall be responsible for
establishing specific procedures necessary and appropriate to control (e.g., delivery, storage,
authorization, record-keeping, reporting, etc.) medications in the schools. Such procedures
shall be in writing, and coded as JLCD-R. The procedures should be reviewed no less than
every two years.

Additionally, and pursuant to N.H. Administrative Rule Ed. 311.02(k), each school nurse
shall also develop and implement building specific protocols regarding receipt and safe
storage of prescription medications.

Legal References: 
.RSA 200:40-b, Glucagon Injections 
RSA 200:42, Possession and Use of Epinephrine Auto-Injectors Permitted 
RSA 200:43, Use of Epinephrine Auto-Injector 
RSA 200:44, Availability of Epinephrine Auto-Injector 
RSA 200:44-a, Anaphylaxis Training Required 
RSA 200:45, Student Use of Epinephrine Auto-Injectors - Immunity 
RSA 200:46, Possession and Self-Administration of Asthma Inhalers Permitted 
RSA 200:47, Use of Asthma Medications by Students - Immunity 
RSA 200:54, Supply of Bronchodilators, Spacers or Nebulizers 
RSA 200:55, Administration of Bronchodilator, Space or Nebulizer 
RSA 326-B, Nurse Practices Act 
N.H. Code of Administrative Rules, Ed. 306.12(b)(2), Special Physical Health Needs of 
Students 
N.H. Code of Administrative Rules, Ed. 311.02(d); Medication During School Day 
N.H. Code of Administrative Rules, Nur 404; Ongoing Requirements 
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JLCC – Pediculosis Management 

Based on recommendations from the American Academy of Pediatrics, the National Association 
of School Nurses, and the New Hampshire Department of Education, it is the position of the 
Amherst, Mont Vernon, and Souhegan Cooperative school boards that the management of 
pediculosis (infestation by head lice) should proceed so as not to disrupt the educational process. 

Although head lice are communicable, they do not transmit disease. They are spread during 
direct head to head contact or when sharing personal items such as hats, helmets, combs, 
brushes, and other hair items. However, the incidence of in-school transmission is relatively low. 
Mass screenings are not recommended as they have proven to have little effect on the incidence 
of head lice in the school setting. The major focus of control activities should be to lessen the 
risks of head-to-head contact. Therefore, the school nurse may screen students considered at risk. 
Cooperation and open communication between families and schools is the most effective method 
of preventing the incidence of transmission. 

If a child is suspected of having head lice, he or she should be examined by the school nurse. 
"The school nurse is ideally suited to provide education and anticipatory guidance to the school 
community regarding best practices of pediculosis management" (NASN, 2004). Although data 
does not support exclusion from school, school activities, and/or transportation based solely on 
the presence of live lice and/or their eggs (nits), the school principal or designee in conjunction 
with the school nurse may decide to do so in an effort to contain infestation particularly in 
situations of increased head-to-head contact. Verbal and written instructions regarding treatment 
and return to school protocols will be given to the family of each identified student. School staff 
will act to ensure student confidentiality is maintained and should not segregate or embarrass the 
child. 

Legal References: 
RSA 200:32, Physical Examination of Pupils 
RSA 200:38, Control and Prevention of Communicable Diseases: Duties of the School Nurse 
RSA 200:39, Exclusion from School 
American Academy of Pediatrics, Clinical report - Head Lice, August 2010 
NH Department of Education, Frequently Asked Questions, Pediculosis 
NH Department of Health and Human Services, Head Lice Fact Sheet 
National Association of School Nurses Position Statement on Pediculosis 
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Category: Recommended 
Related Policies: EBCF, EBCG, JFABD, JLC & JLCA 

A. Immunizations Required. Any child being admitted to the District must present written
documentation of meeting the then current New Hampshire immunization requirements,
unless exempted for medical reasons under RSA 141-C:20-c, or for religious reasons as
provided in paragraph D of this policy.

The District will notify parents/guardians of immunization requirements at the earliest
possible date, so that the necessary plans can be made with the healthcare provider or other
medical resources to accomplish this standard prior to a child being admitted to school.

B. Conditional Enrollment. A child who has not met the immunizations requirements of
paragraph A, above, may be “conditionally” enrolled and allowed to attend school when the
parent/guardian provides:

1. Documentation of at least one dose for each required vaccine; AND

2. The appointment date for the next dose of required but incomplete vaccine.

The appointment date referred to in B.2, above, shall serve as the exclusion date if the child 
does not keep the scheduled appointment. Conditional enrollment shall not be extended to 
the next school year for the same dose of vaccine. 

C. Homeless Students and Unaccompanied Youth. Pursuant to the McKinney-Vento Act and
Board Policy JFABD, homeless students and/or unaccompanied youth, may enroll and attend
school while the Homeless Liaison works with the family/student to obtain examinations or
documentation of the same.

D. Health and Religious Exemptions.

1. Medical Exemption. A student shall be exempted from the above immunization
requirements if he/she presents written documentation in accordance with RSA
141-C:20-c, I from his/her physician that immunization will be detrimental to
his/her health. An exemption under this paragraph shall apply only to the
specific immunization referenced in the physician’s written statement and will
continue for the greater of one year or the length of time stated in the physician’s
statement.

2. Religious Exemption. In accordance with RSA 141-C:20-c, II, a child will be
excused from immunization for religious reasons, upon receipt of a statement,
signed by the child’s parent/guardian, and notarized, stating that the child has not
been immunized because of religious beliefs.

In the event of an outbreak, students who have been exempted from immunization 
requirements will be excluded from school for a period of time, to be established after 
consultation with the NH Dept. of Health & Human Services (NHDHHS), if such students 
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are considered to be at risk for the disease or virus that they have not been immunized 
against. 

E. Records. The school nurse, principal or designee trained in state immunization requirements
is responsible for documenting that all students have been immunized prior to school
entrance in accordance with RSA 141-C:20-a, or that one of the circumstances described in
paragraphs B-D, above apply.

The Superintendent shall assure that the District maintains immunization records in
accordance with NHDHHS regulations.

Legal References: 
RSA141-C:20-a, Immunization 
RSA 141-C:20-c, Exemptions 
RSA 141-C:20-d, Exclusion During Outbreak of Disease 
RSA 200:38, Control and Prevention of Communicable Diseases: Duties of School Nurse 
NH Code of Administrative Rules, Ed. 311.01, Immunization Program 
NH Code of Administrative Rules, He-P 301, Communicable Diseases 
42 U.S.C. § 11432(g)(3)(C)(iii) – McKinney-Vento Act 
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Category: Priority/Required by Law 
Related Policies: EBBC/JLCE, JLCD & JLCG 

A. General Health Services: The Board may appoint one or more school nurses to carry out
appropriate school health-related activities.

B. School Nurse Qualifications and Responsibilities. A school nurse shall be a registered
professional nurse licensed in New Hampshire and certified by the New Hampshire
Department of Education. The Board may employ or contract with a Licensed Practical
Nurse (LPN) or a Licensed Nursing Assistant (LNA) to work under the direct supervision of
the school Registered Nurse (RN). As provided by New Hampshire law, the school nurse is
responsible for any delegation of health care tasks.

Responsibilities of the 21st century school nurse include, but are not limited to: providing
direct health care to students; providing leadership, care coordination and qualitative
improvement of school health services; promoting a healthy school environment and
control/surveillance of infectious diseases; promoting health; serving in a leadership role for
health policies and programs; and serving as a liaison between school personnel, family,
community, and health care providers. Additionally, the school nurse is responsible for the
oversight of other school services, including but not limited to: assessing and responding to
individual student health needs through Individual Healthcare Plans, maintaining accurate
health records, participating on 504 and IEP teams (as needed or required), health promotion,
disease and injury prevention initiatives, student wellness, and other responsibilities and
services as dictated by law or Board policy. Finally, the school nurse will assist the
administration in developing/updating forms necessary and appropriate for health-related
issues (e.g., emergency, individual student health needs, administration of medication, etc.).

C. Injuries, Illnesses and Medications. Emergency medical care will be provided pursuant to
Board Policy EBBC/JLCE. 

Any pupil who is required to take prescribed medication during the school day will do so 
consistent with the provisions of Department of Education Rule 311.02 and Board 
Policy JLCD. 

Injuries and illnesses occurring during the school day are to be reported to the school nurse or 
the building principal. Accidents shall be reported in accordance with Board Policy EBBC. 
Students attending school during the extended day, night, or summer school programs, or any 
other time when the school nurse is not in the building, are to report all illnesses and injuries 
to the supervising adult. Students will not be allowed to leave school due to injury or illness 
without first notifying either the school nurse or principal as well as the student’s 
parent/guardian or other person identified on the student’s emergency contact form on file 
with the school. 

Legal References: 
RSA 200:27, School Health Services 
RSA 200:29, School Nurse 
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RSA 200:31, School Health Personnel 
RSA 326-B, Nurse Practice Act 
NH Code of Administrative Rules, Section Ed 306.12(b), School Health Services 
NH Code of Administrative Rules, Section Ed 311, School Health Services 
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Category: Priority - Required by Law Related Policies: JI, JIC, JICDD & JICK 

The board recognizes its responsibility to preserve order and ensure that school buildings, 
together with its grounds, bus stops and bus routes and at school-sponsored events are safe for 
students and staff. 

Students, as part of the educational community, shall be made aware that misconduct will not be 
tolerated and may result in temporary or long-term removal from the school. At all times, students 
are required to conduct themselves in accordance with behavioral standards set forth in or adopted 
pursuant to Policy JIC and all other applicable Board policies and all District or school rules. 

Failure to comply can lead to disciplinary consequences as set forth in this policy and applicable 
law. 

A. Disciplinary Measures – "Definitions".

Disciplinary measures include, but are not limited to, removal from the classroom,
detention, in- school suspension, out-of-school suspension, restriction from activities,
probation, and expulsion.

1. "Removal from the classroom" means a student is sent to the building Principal's
office. It is within the discretion of the person in charge of the classroom to remove
the student.

2. "Detention" means the student's presence is required for disciplinary purposes before or
after the hours when the student is assigned to be in class. The building Principal is
authorized to establish guidelines or protocol for when detention shall be served (either
before school or after school). Whether a student will serve detention, and the length of
the detention, is within the discretion of the licensed employee disciplining the student or
the building Principal.

3. "In-school suspension" means the student will attend school but will be temporarily
isolated from one or more classes while under supervision. An in-school suspension will
not exceed ten (10) consecutive school days.

4. "Out-of-school suspension" means the temporary denial of a student's attendance at
school for a specific period of time for gross misconduct, for neglect, or refusal to
conform to school rules or policies.

a. "Short-term suspension" means a suspension of ten (10) school days or
less. Ed 317.04(a)(1). 

b. "Long-term suspension" means the continuation of a short-term suspension 
under RSA 193:13, I (b)-(c), and also means a suspension in excess of ten 
(10) school days under Ed 317.04(a)(2).

5. "Restriction from school activities" means a student will attend school, classes, and
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practice but will not participate in other school extra-curricular activities, including 
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6. "Probation" means a student is given a conditional suspension of a penalty for a definite
period of time in addition to being reprimanded. The conditional suspension will mean
the student must meet the conditions and terms for the suspension of the penalty. Failure
of the student to meet these conditions and terms will result in immediate reinstatement
of the penalty.

7. "Expulsion" means the permanent denial of a pupil's attendance at school for any of the
reasons listed in RSA 193:13, II and III.

B. Standards for Removal from Classroom and Detention.

Students may be removed from the classroom at the classroom teacher's discretion if the
student refuses to obey the teacher's directives, becomes disruptive, fails to abide by school
rules or policies, or otherwise impedes the educational purpose of the class.

Likewise, classroom teachers or building Principal may assign students to detention
for similar conduct in accordance with the guidelines and protocols outlined in the
student handbook.

C. Standards for In-School Suspension, Restriction of Activities, and Probation.

The building Principal is authorized to issue in-school suspensions, restrictions of activities,
or place a student on probation for any failure to conform to school or School District
policies or rules, or for any conduct that causes material or substantial disruption to the
school environment, interferes with the rights of others, presents a threat to the health and
safety of students, employees, and visitors, is otherwise inappropriate, or is prohibited by
law.

Restriction of activities may also be issued pursuant to rules or policies pertaining to specific
clubs or teams.

D. Process for Out-of-School Suspension.

The power of suspension is authorized for gross misconduct, for neglect, or refusal to
conform to School District policies and rules as follows:

1. Short-term Suspensions. The Superintendent or designee is authorized to suspend a
student for ten (10) school days or less. The designee may consult with the
Superintendent prior to issuing any suspension. The designee shall notify the
Superintendent of any suspension within 24 hours.

As required by RSA 193:13(a), educational assignments shall be made available to the 
suspended pupil during the period of suspension. 

Due process standards for short-term suspensions (ten (10) days or less) will 
adhere to the requirements of Ed 317.04(f)(1). 

2. Long-term Suspensions. The Superintendent is authorized to continue the suspension
and issue a long-term suspension of a pupil for a period in excess of ten (10) school
days, provided only that if the Superintendent issued the original short-term
suspension, then the School Board may designate another person to continue the short-
term suspension and issue the long- term suspension.
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Prior to a long-term suspension, the student will be afforded an informal hearing on the matter. 
The informal hearing need not rise to the level and protocol of a formal hearing before the 
School Board, but the process must comply with the requirements of Ed 317.04 (f)(2) and Ed 
317.04 (f)(3)(g), including, without limitation, the requirements for advance notice and a written 
decision. 

Any suspension in excess of ten (10) school days, as described in Paragraph 2 of this Section, is 
appealable to the School Board, provided the Superintendent receives the appeal in writing 
within ten (10) days after the issuance of the Superintendents decision described in Paragraph 2. 
Any suspension in excess of ten (10) school days shall remain in effect while this appeal is 
pending. 

E. Process for Expulsion.

1. Any pupil may be expelled by the School Board for (a) an act of theft, destruction, or
violence as defined in RSA Chapter 193-D, (b) for possession of a pellet paint ball
gun or BB gun or rifle as provided by RSA 193:13, II, or (c) for gross misconduct, or
for neglect or refusal to conform to the reasonable rules of the school. An expulsion
under this paragraph will run until the School Board restores the student's permission
to attend school. A student seeking restoration of permission to attend school shall file
a written request with the Superintendent which details the basis for the request. The
Board will determine whether and in what manner it will consider any such request.

2. Additionally, any pupil may be expelled by the School Board for bringing or
possessing a firearm as defined in Section 921 U.S.C. Title 18 in a safe school zone,
as defined in RSA 193-D:1, unless such pupil has written authorization from the
Superintendent. Any expulsion under this provision shall be for a period of not less
than twelve (12) months.

3. Prior to any expulsion, the District will ensure that the due process standards set
forth in Ed 317.04(f)(3) are followed.

4. Any decision by the Board to expel a student may be appealed to the State Board of
Education.

5. The Superintendent of Schools is authorized to modify the expulsion or
suspension requirements of Sections E.1 and E.2 above on a case-by-case
basis.

F. Sub-committee of Board. For purposes of sections D and E of this policy, "Board" or
"School Board" may either be a quorum of the full Board, or a subcommittee of the Board
duly authorized by the School Board.

G. Disciplinary Removal of Students with Disabilities.

If a student is disabled under the Individuals with Disabilities Act (IDEA), the New
Hampshire RSA 186-C, Section 504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act, or any other law providing special rights to disabled students, those laws
shall govern and shall supersede these local policies to the extent these local policies are
inconsistent with those laws. Accordingly, any suspension or expulsion of a child with a
disability as defined in Ed 1102.01(t) shall be in accordance with Ed 1124.01.
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This policy and school rules which inform the student body of the content of RSA 193:13
shall be printed in the student handbook and made available on the District's website to
students, parents, and guardians. The Principal or designated building administrator shall
also inform the student body concerning this policy and school rules which address the
content of RSA 193:13 through appropriate means, which may include posting and
announcements. See: Ed. 317.04(d).

Legal References: 

RSA 189:15, Regulations 
RSA 193:13, Suspension & Expulsion 
of Pupils RSA Chapter 193-D, Safe 
Schools Zones 
NH Code of Administrative Rules, Section Ed 306.04(a)(3), Discipline 
NH Code of Administrative Rules, Section Ed 306.04(f), Student Discipline Policy 
NH Code of Administrative Rules, Section Ed 317.04, Suspension and Expulsion of 
Pupils Assuring Due Process Disciplinary Procedures In re Keelin B., 162 N.H. 
38, 27 A.3d 689 (2011) 

Revised: November 18, 2019 
Adopted: October 16, 2008 (Souhegan) 
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Category: Recommended 
Related Policies: EEA, JFA, JFAA, & JFABD 

It is the Board's intent to remove barriers to the identification, enrollment and retention in school of 
children who are in foster care. All staff shall take reasonable steps to ensure that children in foster 
care are not segregated or stigmatized and that educational decisions are made in the best interests of 
those students. 

A. Definition.

Under guidance issued jointly by NHDOE and the N.H. Department of Health and Human
Services, and for the purposes of this Policy, “foster care” shall mean “24 hour substitute care for
children placed away from their parents or guardians for whom the child welfare agency has
placement and care responsibility. This includes children in foster family homes, shelters,
relative foster homes, group homes and residential facilities, regardless of whether the foster care
facility is licensed or whether payments are made by the state.” To the extent required under
applicable law, a child in foster care under this policy also includes children whom an
appropriate child welfare agency indicates are awaiting a foster care placement. (Note: children
awaiting foster care may also qualify as homeless under policy JFABE.)

The District shall coordinate with other districts and with local child welfare agencies and other
agencies or programs providing services to students in foster care as needed. The coordination
requirements apply to both situations (i) when a student who is a resident of the District is placed
in foster care in another district, or (ii) when a student residing in another district is placed foster
care in a home within this District.

The Superintendent is responsible for providing any required assurances to applicable state and
federal agencies that the District is complying with applicable requirements related to ensuring
the educational stability of children in foster care; and for reasonably monitoring compliance
with such assurances.

District Point of Contact with Child Welfare Agencies.

The Superintendent shall designate a staff member to serve as the District’s point of contact (the
“Foster Care POC”) between the New Hampshire Division of Children, Youth and Families
(“DCYF”), NHDOE, other districts, and other child welfare agencies. The main duty of the
Foster Care POC is to facilitate the prompt and appropriate placement, transfer, and enrollment
of students in foster care, pursuant to applicable state and federal statutes, regulations and
guidance. Additionally, the Foster Care POC shall work with the Superintendent or designee to
monitor regulations and guidance related to this policy that may be issued by applicable state and
federal agencies (e.g., DCYF, NHDOE, and the U.S. Department of Education).

The District shall provide training opportunities and other technical assistance to the Foster Care
POC and other appropriate district staff regarding the District’s obligations to students in foster
care.
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B. Best Interest Enrollment Determinations, Disputes and Enrollment.

Generally, a student in foster care will remain in his/her school of origin, unless there is a
determination that it is not in the student’s best interest. The Foster Care POC shall assist DCYF
or any other child welfare agency to make a “best interest determination” education decision,
particularly the determination of whether or not it is in the best interest of the student in foster
care to remain in his/her school of origin or to enroll in a new school. Unless local procedures are
established in accordance with state and federal law, the District will use the model procedures
prepared jointly by the NHDOE and DCYF.

If the determination is that the best interests of a child is not to remain in the school of origin, and
instead placed within a new school within this District, the child in foster care shall be
immediately enrolled in the new school (“receiving school”), even if any documents or records
otherwise required for enrollment are not immediately available.

If there are disputes regarding a determination regarding the best interest determination for a
child in foster care, it is expected that DCYF and the separate school districts, both sending and
receiving, will work collaboratively at the local level to resolve the issue. Should there be no
resolution, RSA 193.12, V-b, requires the Department of Health and Human Services to request
in writing that the two Superintendents involved resolve the dispute. If the residency dispute
remains unresolved after 10 days after such request, the Department of Health and Human
Services shall request that the Commissioner of the Department of Education determine the
residence of the child for purposes of school enrollment.

If a school within the District is a receiving school, such receiving school shall accept the
student’s certified coursework as if it had been completed at the receiving school. To the extent
such coursework is not aligned with the curriculum, the awarded credit may be elective, but it
must be counted toward required credits for advancement or graduation.

C. Transportation.

When the District is notified that a student in foster care needs, or may need, transportation to a
District school, the Foster Care POC will take steps to establish an individualized plan that
addresses transportation to maintain the student in his/her school of origin will be arranged,
provided and funded for the duration of time that the student in foster care is attending his/her
school of origin.

In establishing such a plan, the Foster Care POC and other district staff shall follow any existing
transportation procedures, systems-level plan or agreement that the District, acting in
collaboration with DCYF and/or other departments of human services, has adopted or otherwise
expressly agreed to implement for the cost-effective transportation of the student. Out of District
transportation of children in foster care shall be provided in accordance with DCYF’s or other
child welfare agency’s authority to use child welfare funding for school of origin transportation.

If there are disputes regarding the provision or funding of transportation, the school district foster
care point of contact and child welfare agency representative will contact their respective
Supervisor and Superintendent of the school to resolve the dispute. To the extent feasible and
appropriate, the school districts involved should ensure that a child remains in his or her school
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of origin while the disputes are being resolved to minimize disruptions and reduce school 
transitions. 

Legal References: 

-20 U.S.C. 1232g (Family Educational Rights and Privacy Act – “FERPA”)

-20 U.S.C. 1701-1758 (Equal Educational Opportunities Act of 1974 – “EEOA”)

-20 U.S.C. 6311 (g)(1)(E) and 6312(c)(5) (provisions in ESSA regarding obligations to students in foster care)

-42 U.S.C. 671 (a)(10) and 675 (1)(G) (child welfare agency requirements related to supporting normalcy for
children in foster care and ensuring educational stability of children in foster care)

-42 U.S.C. §11431 and §11432 (McKinney-Vento Homeless Assistance Act – Education for Homeless Children
and Youth)

-Public Law 110-351, The Fostering Connections to Success and Increasing Adoptions Act of 2008

-34 C.F.R. 200.30 (f)(1)(iii) (ESSA’s definition of “foster care”)

-Plyler v. Doe, 457 U.S. 202 (1982)

-RSA 193:12, Legal Residence Required

-“N.H. Guidance on ESSA and Foster Care to Ensure that the Educational Needs of Children and Youth in 
Foster Care are Being Addressed”, January 2017,NHDOE and NHDHHS 
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Category: Priority/Required by Law 
Related Policies: EEA, JFA, & JFAA 

It is the Board's intent to remove barriers to the identification, enrollment and retention in 
schools of homeless children and youth. All staff shall take reasonable steps to ensure that 
homeless students and children are not segregated or stigmatized and that educational decisions 
are made in the best interests of those students. 

A. Homeless Students.

Under the federal McKinney-Vento Homeless Assistance Act (“McKinney-Vento”), and
guidance provided by the New Hampshire Department of Education (“NHDOE”), the term
“homeless children and youths” means “individuals who lack a fixed, regular and adequate
nighttime residence.” Under both section 752(2) of McKinney-Vento and the NHDOE
guidance*, the term includes children and youth who are:

1. sharing the housing of other persons due to loss of housing, economic hardship or a
similar reason;

2. living in motels, hotels, trailer parks or camping grounds due to lack of
alternative adequate accommodations;

3. living in emergency or transitional shelters;

4. abandoned in hospitals;

5. have a primary nighttime residence that is a public or private place not designed for,
or ordinarily used as, a regular sleeping accommodation for human beings;

6. living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or
train stations, or similar settings; and

7. are migratory children who qualify as homeless because they are living in
circumstances described above.

Additionally, as used in this policy, the terms “unaccompanied youth,” “school of origin,” 
“enrollment,” and “attendance area school” shall have the same meanings as set forth in the 
McKinney-Vento Homeless Assistance Act (“McKinney-Vento”) and guidance provided by 
the New Hampshire Department of Education (“NHDOE”). For purposes of this policy and 
its accompanying regulation, “homeless students” shall refer to and include “homeless 
children and youth” and “unaccompanied youth.” 

*Note: under RSA 193:12, IV, the definition of “homeless children and youth” also
includes children “awaiting foster care placement”, see RSA 193:12, IV (a). That
criterion, however, was removed from McKinney-Vento in 2015 as well as NHDOE
guidance documents regarding McKinney-Vento. Under both McKinney-Vento, and
NHDOE guidance, children who are awaiting foster care may fall within the definition of
a homeless student if they meet other criteria as set forth above.

Each homeless student shall have access to and shall be provided education services for 
which the student is eligible comparable to services provided to other students in the school, 
including career and technical education programs, gifted education programs, and school 
nutrition programs. Transportation services for homeless students shall be provided in 
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B. Enrollment and School Stability.

Enrollment of a homeless student shall be immediate even if the homeless student lacks
records routinely required prior to enrollment or has missed application or enrollment
deadlines (academic, immunization, etc.). The District shall make arrangements to obtain
any necessary records and to have the student receive any necessary immunizations. When
feasible, the District shall seek immunization through no- or low-cost health care providers.
If an expense is incurred, the District shall seek reimbursement through Medicaid if
possible.

If a homeless student becomes permanently housed during the school year, the student shall
no longer be considered homeless and may only continue enrollment in the District for the
remainder of that school year.

C. Homeless Liaison.

The Superintendent shall appoint a staff member to serve as the local liaison for homeless
students and their families/guardians (the “Homeless Liaison” or the “District Homeless
Liaison”). The District shall provide training and other technical assistance to Homeless
Liaison and other appropriate District staff regarding the District’s obligations to homeless
students. Duties of the District Homeless Liaison shall be as provided in state and federal
law, as well as local policies and procedures. The duties shall include, among others:
procedures for identification, enrollment, transportation, dispute resolution for homeless
students, as well as direct assistance shall be made in accordance with the accompanying
regulation and applicable law.

Among other things, the District Homeless Liaison shall:

a) assist in requesting the student’s records;

b) mediate and assist with disputes concerning school enrollment and homelessness
determinations;

c) assist in making transportation arrangements;

d) ensure that homeless students receive the educational services for which they
are eligible or entitled;

e) coordinate with other Districts, entities, institutions and agencies to help assure
that homeless children and youths are identified by school personnel;

f) ensure that unaccompanied youth and/or parents of homeless students are informed
of the educational and related opportunities available to homeless students;

g) work to assure that parents/guardians of such students are provided with
opportunities to participate in the education of their children (excepting
instances when court or other protective orders indicate otherwise);

h) ensure that unaccompanied youth and/or parents of homeless students are informed
of all transportation services including transportation to the school of origin;

i) assure that notice is publicly disseminated of the educational rights of homeless
children and youths;

j) coordinate with other Districts and with local social services agencies and
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other agencies or programs providing services to homeless students as needed; 
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k) assist any unaccompanied youth with enrollment, credit accrual, and career and
college readiness decisions;

l) work with the Superintendent or designee to monitor regulations and guidance
related to this policy that may be issued by applicable state and federal agencies (e.g.,
DCYF, NHDOE, and the U.S. Department of Education).

D. Enrollment Determinations for Homeless Students.

Enrollment determinations shall be based upon the best interests of the homeless student,
with the presumption that keeping the homeless student in the school of origin is in the
homeless student’s best interests, except when doing so is contrary to the request of the
parent/guardian, or if applicable, unaccompanied youth.

E. Transportation of Homeless Students.

Under McKinney-Vento, homeless students are entitled to transportation to their school of
origin or the school where they are to be enrolled. If the homeless student is located outside
of District boundaries but a determination has been made that the student shall remain in the
school of origin within the District, or, if a homeless student is located within this District,
but a determination had been made that the student shall remain in the school of origin
outside of the District, then the two Districts shall agree on a method to apportion cost and
responsibility for the student’s transportation or share the cost and responsibility equally.

F. Dispute Resolution.

For any decision in the enrollment process of a homeless student, including any
determination whether a living situation meets the definition of homeless, if the decision is in
conflict with the wishes of the homeless student’s parent/guardian, or, if applicable, the
unaccompanied youth, the District shall provide a written explanation, in a manner and form
understandable to the student’s parent, guardian or unaccompanied youth. District personnel
receiving enrollment requests or information pertaining to homeless students should
immediately refer those request to the District Homeless Liaison and Superintendent’s office.

In the event of a dispute, the District shall immediately enroll the student in the school in
which the parent/guardian or unaccompanied youth seeks to enroll, which enrollment shall
continue pending resolution of the dispute. Additionally, while enrollment disputes are
pending, students have the right to participate fully in school and receive all services for
which they would be eligible, as the definition of enrollment includes “attending classes and
participating fully in school activities.”

1. Notification of Appeal Process.

If the District seeks to place a homeless child in a school other than the school of origin
or the school requested by the parent, or the District has determined that the living
situation does not qualify as homeless (“eligibility decision”), the District shall inform
the parent or the unaccompanied youth of the right to appeal. The District shall provide
the parent or unaccompanied youth with written notice including:

a. A succinct explanation of the child’s placement/eligibility decision and
contact information for the District Homeless Liaison, as well as the NHDOE
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State 
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b. Notification of the parent’s right to appeal(s);

c. Notification of the right to enroll in the school of choice pending resolution of
the dispute;

d. A description of the dispute resolution process including a petition/appeal form
that can be returned to the school to initiate the process and timelines; and

e. A summary of the McKinney-Vento Act.

While the Superintendent or Homeless Liaison may prepare and make available forms 
for the process, use of such forms is not required to initiate the appeal process. 

2. Appeal to the District Homeless Liaison – Level I.

a. If the parent or unaccompanied youth disagrees with the District’s placement
decision, he/she/they may appeal by filing a written request for dispute
resolution/appeal (“appeal”) with the school, the District Homeless Liaison, or
Superintendent. The request for dispute resolution should be submitted within
fifteen business days of receiving notification of the District’s placement.

b. If the appeal/request for dispute resolution is submitted to the school or
Superintendent, it will be immediately forwarded to the Homeless Liaison.

c. The District Homeless Liaison must log the complaint including a brief
description of the situation and reason for the dispute and the date and time of
the appeal was filed. Upon receipt, the District Homeless Liaison will forward
a copy of the appeal document to the Superintendent.

d. Within five business days of the receiving the appeal, the Homeless Liaison
must provide the parent or unaccompanied youth with a written decision and
notification of the parent’s right to further appeal, with a copy to the
Superintendent. At this time, the Homeless Liaison will also provide to the
parent or unaccompanied youth an “appeals package” consisting of a copy of
the written decision, a copy of the original appeal document, and copies of any
additional materials provided to the Homeless Liaison by the parent or
unaccompanied youth.

3. Appeal to the Superintendent – Level II.

The parent or unaccompanied youth may appeal the Level I decision to the
Superintendent or the Superintendent’s designee, using the appeals package provided at
Level I.

a. The Superintendent/designee will arrange for a personal conference to be held
with the parent or unaccompanied youth within five business days of receiving
the Level I appeals package. (Upon the request of the parent or
unaccompanied youth, this conference may be held telephonically).

b. Within five business days of the conference with the parent or
unaccompanied youth, the Superintendent/designee will provide that
individual with a written decision with supporting evidence and notification
of their right to appeal to NHDOE.
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G. Records.

a. The Superintendent/designee shall provide a copy of the Superintendent’s
decision to the District’s Homeless Liaison, as well as the NHDOE State
Coordinator for Education of Homeless Children and Youth.

The District shall maintain copies of all written decisions, appeals and notifications 
concerning eligibility or enrollment requests made under this policy for the same period as it 
does for Title I records. 

Legal References: 

20 U.S.C. 1232g (Family Educational Rights and Privacy Act – “FERPA”) 

20 U.S.C. 1701-1758 (Equal Educational Opportunities Act of 1974 – “EEOA”) 

20 U.S.C. 6313(c)(3) (reservation of Title I funding for homeless children and youths) 

42 U.S.C. §11431 and §11432 (McKinney-Vento Homeless Assistance Act – Education for Homeless 
Children and Youth) 

Plyler v. Doe, 457 U.S. 202 (1982) 

RSA 193:12, Legal Residence Required 

NH Code of Administrative Rules, Section Ed 306.04(a)(19), Homeless Students 
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The Superintendent will assign resident students to a public school within the District. 

The Board recognizes that in unusual and extraordinary circumstances, a parent, guardian or 
other person having custody ("parent/guardian") may wish to request a change in the student's 
school assignment to another public school within the District or a public school in another 
district. 

A. Procedure for Consideration of a Manifest Educational Hardship Request.

The following procedures will be utilized when a parent/guardian seeks a change of assignment 
within the District, or a waiver of assignment for his/her child from attending any school in the 
District based on an assertion that the current assignment constitutes a manifest educational 
hardship: 

1. The parent/guardian will submit a written application to the Superintendent's office
detailing the specific reasons why they believe that the current assignment constitutes a
manifest educational hardship. Through the application, the parent/guardian may request
that the child:

a. Attend another public school in the District; or

b. Attend a public school or public academy in another school district.

2. The Board will hold a hearing on the matter within thirty (30) days of receipt of the
written request. The Board will hear the matter in non-public session, unless the
parent/guardian requests the hearing be held in public session, subject to RSA 91-A:3, II(c).

3. Prior to the hearing, the Superintendent shall provide the Board his/her recommendations
regarding the parent/guardian's request. Such recommendations shall be provided in writing,
with a copy to the parent/guardian.

4. At the hearing, the parent/guardian may use whatever information he/she deems is
necessary and appropriate to support the request.

5. In determining whether the current assignment of the student constitutes a manifest
educational hardship, and what the corresponding appropriate action should be, the Board
will consider all information presented by the parent/guardian, the recommendations of the
Superintendent, and any other information which the Board deems relevant and useful.

6. The Board may find that a manifest educational hardship exists provided that
parent/guardian demonstrates that attendance at the assigned school will have a detrimental
effect on the child's education, and that another public school or public academy, either
within the District or in another district, can reasonably meet the child's educational needs.

7. The Board shall find that a manifest educational hardship exists if it determines that there
is clear and convincing evidence that:

a. A compelling amount of a child's academic, physical, personal, or social needs cannot
be met by the assigned school or are not found within the student body of the assigned
school;

JEC - CHANGE OF SCHOOL OR ASSIGNMENT - MANIFEST 
EDUCATIONAL HARDSHIP 
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b. The attendance at the assigned school will impair the educational progress of the child;
and

c. Another public school or public academy, either within the district or in another
district, can reasonably meet the child's educational needs.

8. The Board reserves the legal right to make a determination on whether a given request
constitutes a manifest educational hardship, and what the corresponding action should be, on
a case by case basis.

9. The Board will render its decision in writing within fifteen (15) days after the Board
meeting in which the parent/guardian addressed the Board, and will forward its written
decision to the parents or guardians via means producing third party proof of delivery (e.g.,
Certified, FedEx, UPS, etc.).

10. If a parent or guardian is aggrieved by the decision of the Board, he/she may appeal to
the State Board of Education within thirty (30) days of receipt of the local board in
accordance with the provisions of Ed 200.

B. Children with Disabilities.

Children with disabilities as defined in RSA 186-C:2 shall be accorded a due process review
pursuant to rules adopted under RSA 186-C:16.

C. Tuition and Transportation.

If the child is assigned to attend school in another district ("receiving district"), tuition to be
paid by the Amherst/Mont Vernon/Souhegan Cooperative District to the receiving district
shall be computed as provided in RSA 193:4. Some or all of the tuition may be waived by
the Superintendent/board of the receiving district.

The cost of transportation shall be the responsibility of the parent/guardian.

Legal References: 
• RSA 193:3, Change of School or Assignment; Manifest Educational Hardship
• NH Code of Admin. Rule, Section Ed 320, Manifest Educational Hardship
• NH Code of Admin. Rule, Section Ed 200, Rules of Practice and Procedure
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 JCA - CHANGE OF SCHOOL OR ASSIGNMENT 

In circumstances where the best interests of a pupil warrant a change of school or assignment, 
the Superintendent is authorized to reassign a pupil from the public school to which he/she is 
currently assigned to another public school, or to approve a request from another Superintendent 
to accept a transfer of a pupil from a school district that is not part of the SAU, under the 
following conditions and procedures. 

Conditions and Procedures for Reassignment 

1. Either the parent/legal guardian or the Superintendent of a different SAU may make a
written request to the Superintendent for a change of school assignment. In the request, the
parent/guardian should state why the best interests of the pupil warrant a reassignment.

2. The Superintendent will fully consider this written request, will meet with the parent/
guardian, if necessary, and will make a determination concerning the reassignment request.

3. The Superintendent's decision will be based on the best interests of the pupil, as
determined by the Superintendent. The Superintendent may develop administrative
regulations concerning the factors that will be considered in making such a determination.

4. If the Superintendent determines that the best interests of the pupil warrant a
reassignment, he/she will present the matter to the school board. The board must vote to
approve the re-assignment before the reassignment can occur. Upon school board approval,
the Superintendent may reassign the pupil to: (a) another school within the same school
district; (b) another school district within the same SAU; or (c) a school district in another
SAU, subject to the pupil meeting the admission requirements of such school, and subject to
the agreement of the Superintendent of the receiving SAU and approval of the school boards
of both the sending and receiving school districts.

5. The Superintendent will issue a written decision to the parent/guardian.

6. The total reassignments or transfer made under this policy in any one school year will not
exceed one (1) percent of the average daily membership in residence of a school district, or
five (5) percent of the average daily membership in residence of any single school,
whichever is greater, unless the school board votes to exceed this limit.

7. Reassignments made under this policy that exceed the percentages provided in Paragraph
#6 must have the prior written approval of the School Board.

Count of Reassigned Pupils, Tuition Payment and Rate, and Transportation 

Pupils reassigned under this policy will be counted in the average daily membership in residence 
of a given pupil's resident school district. Said pupil's resident district will forward any tuition 
payment due to the District to which the pupil was assigned. 

The Superintendents involved in the reassignment of a pupil will jointly establish a tuition rate 
for each such pupil. Some or all of the tuition may be waived by the Superintendent of the 
receiving district for good cause shown or pursuant to any applicable policies of the receiving 
district, presuming said action is not contrary to law. 
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The cost of transportation for any pupil reassigned under this policy will be the sole 
responsibility of the parent/guardian. 

Role of the Department of Education 

The Superintendent of the pupil's resident SAU will notify the Department of Education within 
thirty (30) days of any reassignment made under this policy. 

Manifest Educational Hardship Change of Assignment 

When a parent/guardian believes that an initial assignment has been made which will result in a 
manifest educational hardship to the pupil, the parent/guardian may seek a change of assignment 
in accordance with applicable provisions of RSA 193:3 and Board Policy JEC - Manifest 
Educational Hardship. 

Special Education Placements 

A placement made relative to a student's special education needs and services shall not be 
deemed a change of school assignment for purposes of this section. 

Legal References: 
RSA 193:3, III, Change of School Assignment 
RSA 193:3, I, II, Manifest Educational Hardship 
RSA 193:14-a, Change of School Assignment; Duties of State Board of Education 
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IMGAA – THERAPY DOGS 

Purpose 

The purpose and intent of this policy is to regulate those circumstances under which a Therapy 
Dog assigned to support a student will be allowed in the public school setting. This Policy is not the 
District’s Policy on Service Animals. See Policy IMGA, “Service Animals in Schools.” It is important 
to note that state and federal law grant certain rights with regard to Service Animals which do not 
extend to Therapy Dogs or comfort animals. 

The District finds that Therapy Dogs that have been trained to provide emotional support can 
positively impact school participation, emotional functioning and communication skills. The use of a 
Therapy Dog may decrease anxiety, improve self-esteem and increase overall academic achievement in 
students. 

Upon adoption, this Policy shall be implemented on a trial basis for a period of four months. 
The District shall take receipt of a report and recommendation from the Superintendent or his designee 
at the close of the four (4) month trial period as to whether or not to continue this Policy. 

 “Therapy Dog:” Defined 

A Therapy Dog is a dog that has been individually trained by an experienced dog trainer and 
certified by a reputable organization as competent to work with its owner/handler in various settings 
including schools. If a volunteer, contractor, student or employee or other Owner/Handler 
(“Owner/Handler”) wishes to bring a Therapy Dog on campus they shall be trained as the 
Owner/Handler for the Therapy Dog. Therapy Dogs and the Owner/Handler work together as a team to 
support the psychological and academic growth of Students while increasing social skills and self- 
esteem development. 

Therapy Dogs are not “service animals” as recognized in the American with Disabilities Act 
(ADA) and NH RSA 167-D:1 as dogs who are specially trained to perform specific service tasks to 
assist a person who has a disability. See District policy IMGA. Therapy Dogs must be trained and 
must have a temperament suitable for interaction with students and others in public school settings. 
Therapy Dogs are the personal property of the Student, and are not owned by the District. The 
Owner/Handler shall assume personal responsible for the conduct, behavior and safety of the Therapy 
Dog. 

 Conditions for Access to the School Buildings and Grounds (“Campus”) Therapy Dog 

The presence of a Therapy Dog on Campus with any Owner/Handler, whether volunteer, 
contractor, Student or Employee is a privilege and not a right granted by either state or federal law. 
The District reserves the right to revoke this privilege with or without cause. The following process, 
conditions and requirements shall be met before an Owner/Handler is permitted to bring a Therapy Dog 
on Campus. The Superintendent shall have the authority to waive these conditions, as needed. If after 
approval, a there is a lapse in any condition or requirement, the approval to access Campus may be 
revoked. 
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IMGAA – THERAPY DOGS 

A. Request for Annual Approval: At the request of the Principal or the Principal’s designee,
an Owner/Handler who wishes to bring a Therapy Dog to District property shall submit a
completed, written request form to the Superintendent or the Superintendent’s designee. The
Superintendent or the Superintendent’s designee are authorized to create the form for this
request. The request shall be submitted for approval each school year and/or whenever the
employee or handler wishes to use a different Therapy Dog. Such approval may be rescinded at
any time at the sole discretion of the Superintendent. If the Superintendent or Superintendent’s
designee approves the request, a plan for Therapy Dog visits shall be developed with the
Principal or Principal’s designee. A Student Owner/Handler shall not be permitted to bring
more than one Therapy Dog on Campus at a time.

B. Proof of Training and Certification: The Owner/Handler shall submit proof of registration
as a Therapy Dog Handler with each Therapy Dog he or she plans to bring to the District. Such
registration shall be from an organization that requires an in-person evaluation of the Therapy
Dog and Owner/Handler prior to registration and further requires on-going evaluation as a
condition for continued annual registration renewal. The District reserves the right to reject any
Certification which fails to provide proof of the expertise of the organization in properly
certifying the Dog and Owner/Handler as competent. The District reserves the right to reject any
Certification for any reason it deems appropriate. The certification must remain current at all
times.

C. Health and Vaccination: The Therapy Dog must be clean, well groomed, house broken, and
immunized against diseases common to dogs. The Owner/Handler shall submit proof of current
licensure from the local licensing authority and proof of the dog’s current vaccinations and
immunizations from a licensed veterinarian as part of the initial request for approval and for
each annual request for renewal of approval.

D. Supervision and Care: A Therapy Dog must be under the control of the Owner/Handler
through the use of a leash or other tether. The employee or handler is solely responsible for the
health, supervision and care of the Therapy Dog, including any feeding, exercising, and cleanup,
including any waste, while the animal is in a school building or on school property. The District
is not responsible for providing any care, supervision or assistance for a Therapy Dog, and any
failure on the part of the Owner/Handler to care, supervise or assist the Therapy Dog may result
in revocation of approval to access Campus. The principal may designate or restrict outdoor
areas for dog exercise and relief, and all dog waste shall be disposed of in the manner
designated by the principal.

E. Identification: The Therapy Dog must have appropriate identification as a Therapy Dog. If
Owner/Handler is not an employee or student, they must wear visitors ID badge while in any
school and any other appropriate identification provided by the registering organization.

F. Health and Safety: The Therapy Dog must not pose a health or safety risk to any student,
employee or other person within the school. The dog must not disrupt the educational process
by barking or any other behavior.
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IMGAA – THERAPY DOGS 

G. Authorized Area(s): Therapy Dogs shall be permitted to have access to only those areas of
the Amherst School District buildings designated by the building level administration.

H. Insurance: The Owner/Handler must submit a copy of an issued insurance policy that
provides general liability coverage for the Therapy Dog while on school property for the
duration of the annual approval, naming the District as an additional insured on the policy.
Failure to update this insurance shall be result in revocation of approval.

I. Allergic reactions: If any student or school employee assigned to a classroom in which a
Therapy Dog is permitted is at-risk for, or suffers an allergic reaction to the Therapy Dog, the
Owner/Handler will be required to remove the animal to a different location designated by an
administrator. If a student has an aversion to or a fear of dogs, the Owner/Handler shall, upon
request remove the Therapy Dog to a designated area assigned by an administrator. The District
may revoke approval for the Therapy Dog if, in its sole discretion, the accommodation of an
allergy risk will interfere in the education of any student or the work of any employee.

J. Removal from School: A Therapy Dog may be removed from school property and buildings
if a school administrator determines in his/her sole discretion that:

i. The employee or handler does not have control of the Therapy Dog;
ii. The Therapy Dog is not house broken;
iii. The Therapy Dog presents a direct and immediate threat to others in the school;

or
iv. The animal’s presence otherwise interferes with the educational process.

K. Damages to school property: The Owner/Handler of a Therapy Dog is solely responsible
and liable for any damage to school property or injury to personnel, students or others caused by
the Therapy Dog. The request for approval of the Therapy Dog shall be conditioned upon the
Owner/Handler and/or Student’s parent(s) or guardian(s) indemnifying and holding the District
harmless for any injury or damages caused by the Therapy Dog to persons or property.
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 IMGA - SERVICE ANIMALS IN SCHOOLS 

Category: Priority - Required by Law 
Related Policy: IMG 

A. General Conditions.

1. Use of a service animal by a person with a disability will be allowed in or upon District
property when the animal is required to perform work or tasks directly related to the
individual's disability.

Qualified individuals with disabilities and service animal trainers are eligible to use service 
animals in the School. 

2. "Service animals":

a. "Service Animal" for the purposes of this policy shall mean and include any dog
individually trained to do work or perform tasks for the benefit of an individual with a
disability, including a physical, sensory, psychiatric, intellectual, or other mental disability.
Service animal shall be construed to include a "hearing ear dog," "guide dog," or "service
dog," as those terms are currently defined in NH RSA 167-D:1. "Emotional support,"
"therapy," or "comfort dogs" are generally not service animals for the purposes of this
policy, except as may be provided under Paragraph B.2, below.

Miniature horses do not specifically fall within the state or federal statutory definitions for 
"service animal". However, miniature horses which have been individually trained to 
perform specific work or tasks may be permitted in the schools in certain circumstances as 
a reasonable accommodation for a qualified individual with a disability. Any such requests 
should be directed to the Superintendent or his/her designee, who in addition to the above 
will take into consideration the provisions of Paragraph B.2, and Section C, below. If a 
miniature horse is approved, all the conditions in this policy shall apply. 

Other species of animals, whether wild or domestic, trained or untrained, are not service 
animals for purposes of this definition. 

b. The work or tasks performed by a service animal must be directly related to the
individual's disability. Under state and federal law, work and tasks may include, but are not
limited to: (1) assisting individuals who are blind or have low vision with navigation and
other tasks; (2) alerting individuals who are deaf or hard of hearing to the presence of
people or sounds; (3) providing nonviolent protection or rescue work; (4) pulling a
wheelchair; (5) assisting an individual during a seizure; (6) alerting individuals to the
presence of allergens; (7) retrieving items such as medicine or a telephone; (8) providing
physical support and assistance with balance and stability to individuals with mobility
disabilities; and (9) helping persons with psychiatric and neurological disabilities by
preventing or interrupting impulsive or destructive behaviors. The crime determent effect
of an animal's presence and the provision of emotional support, well-being, comfort, or
companionship does not constitute work or tasks for the purposes of the law.

3. "Comfort" animals/pets: Animals which do not meet the definition of Service Animal as
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provided above, are not entitled to protection under this policy and are subject to such other 
applicable policies or administrative regulations of the District or school. 

4. The District will have no responsibility for the training, feeding, grooming or care of any
service animal permitted to attend school under this policy (except in the limited
circumstances described in Section B.3.a, below. It shall be the responsibility of the
individual with a disability or designated handler to ensure the proper care and supervision of
the service animal.

5. All service animals must be kept on a harness, leash or tether (unless this prevents the
animal from performing his/her specific work or tasks with the individual), or must otherwise
be under the control of the individual with a disability or designated handler at all times.

6. The individual (in the case of a student, the student's parent/guardian(s)) is liable for any
damage to District property or other personal property, and for any injuries to individuals
caused by the service animal, consistent with any applicable laws.

7. Individuals with service animals may access the same areas that individuals without
disabilities are authorized to access.

8. As used in this policy, "service animal trainer" shall have the same definition as that
provided under RSA 167-D:1 as the same may be amended or replaced from time-to-time.
As of February 1, 2017 that statute defines "service animal trainer": (i) as any person who is
employed to train dogs for or is volunteering to raise dogs for a provider of service animals
for persons with disabilities, (ii) or an individual trainer who helps a person with disabilities
to train his or her own service animal, (iii) or an individual trainer who tests an animal to
verify its eligibility for the New Hampshire service animal tag.

B. Administrative Review of Service Animals.

1. Whenever a service animal is in the school or on District property (and it is not obvious
that the animal qualifies as a service animal, e.g., guide dog for a blind person), a building
administrator or other authorized District personnel may ask:

a. Whether the service animal is required because of a disability;

b. What work or task(s) the animal has been trained to perform;

c. In the case of a service animal trainer, documentation of the individual's affiliation with
a recognized organization as described in RSA 167, and section A.7 above.

2. If a student with an educational disability or a Section 504 Plan seeks to bring an animal
on a school campus that is not a service animal as defined above, the request shall be referred
to the IEP or Section 504 Team to determine whether the animal is necessary for the student
to receive a free and appropriate education (FAPE). After such review, if the animal is
deemed necessary for the student to receive FAPE, then the animal shall be a service animal
for the purposes of this policy.

3. When it is anticipated that a service animal is going to be in school on a regular basis with
a third party (e.g., employee, volunteer, service animal trainer or other frequent visitor to the
school), the individual using the service animal (or in the case of a student, the student's
parent/guardian(s)) are strongly encouraged to notify the Superintendent or the Principal in
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advance. 

a. The school will not provide any staff support to care for or control a service animal, but
may provide support to a student using a service animal as needed in a particular instance
(i.e., accompanying a young student who takes a service animal outside to relieve itself).

b. Any handler (service animal trainer, parent/guardian or other person) accompanying the
service animal must have approval to work in the school from the New Hampshire
Department of Education and undergo the State criminal background check.

4. Service animals must be properly licensed and vaccinated in accordance with New
Hampshire law (see RSA Chapter 466).

C. Additional Considerations Relative to Service Miniature Horses.

In making a determination as to whether to allow a specific miniature horse as a service animal, 
the Superintendent/designee will consider pertinent factors, including, without limitation: 

a. The type, size, and weight of the miniature horse and whether the facility can
accommodate these features;

b. Whether the handler has sufficient control of the miniature horse;

c. Whether the miniature horse is housebroken; and

d. Whether the miniature horse's presence in a specific facility compromises legitimate
safety requirements necessary for the safety of students or others.

D. Removal or Exclusion of Service Animals from School.

1. The Superintendent, Principal or other authorized school official may require that the
service animal be removed from the school or other District property under any of the
following circumstances:

a. The service animal poses a direct threat to the safety of individuals, causes a significant
disruption of school activities or programs, fundamentally alters the nature of any school
program, or otherwise jeopardizes the safe operation of the school in a manner that cannot
be eliminated by modifications;

b. The service animal demonstrates that he/she is unable to perform reliably the work or
tasks which he/she was represented as being able to perform (which is required to be
defined as a service animal);

c. The service animal is not under the full control of the person with a disability, or the
authorized handler/trainer, and the individual does not take effective action to control the
animal;

d. The service animal is sick (i.e., vomiting, etc.), infested with parasites, has an infection
of the skin, mouth or eyes, or otherwise presents a threat to the public health (applying the
standard that would be applied to any other animal allowed on school premises); and/or

e. The service animal is not housebroken (i.e., demonstrates that it is not sufficiently
trained to relieve itself outside in appropriate locations).
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2. If a service animal is removed or excluded, the individual shall still be provided access to
school facilities, programs and/or services.

Legal References: 
Section 504 of the Rehabilitation Act - 29 U.S.C. 794; 
Americans with Disabilities Act - 42 U.S.C. 12101 et seq.; 
Nondiscrimination on the Basis of Disability, Title 28 CFR Part 35-36; 
NH RSA 167-D and 466: 
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Separate federal and state laws require that written consent be obtained from a parent or guardian 
before a student participates in a non-educational survey or questionnaire that asks about 
information not directly related to a student's academics. While similar, the two laws are not co- 
extensive, with slightly different scope, procedures and exceptions. 

A. General.

1. For the purpose of this policy, "non-academic survey" shall include a survey,
questionnaire, analysis, evaluation or any other document which seeks any information in
the categories listed in sections B (as to state law) or C (as to federal law), below.
However, non-academic surveys should not be deemed to include questions directed to an
individual student by a school counselor, nurse or appropriate personnel under
circumstances indicating such questions are reasonably necessary for such person's
compliance with applicable laws or regulations, and the discharge his or her duties.

2. All non-academic surveys must have the prior approval of the Superintendent or
his/her designee.

3. Non-academic surveys conducted for other agencies, organizations or individuals must
have both the recommendation of the Superintendent and the approval of the School Board
as to content and purpose. The results of such approved non-academic surveys must be
shared with the School Board.

4. No non-academic survey requesting sexual information will be administered to any
student in kindergarten through grade six unless required by federal or state law or
regulation. School personnel administering any such questionnaire or survey will not
disclose personally identifiable information.

5. As used below, the consent and notification provisions apply to a child's parent/legal
guardian(s), unless the student is an adult or an emancipated minor who consents.

B. New Hampshire Law.

Under RSA 186:11, IX-d, prior notice and prior consent (opt-in) is required for any non- 
academic survey designed to elicit information about: 

1. A student's social behavior;

2. family life;

3. religion;

4. politics;

5. sexual orientation;

6. sexual activity;

7. drug use;

ILD - NON-EDUCATIONAL / NON-ACADEMIC QUESTIONNAIRES, 
SURVEYS & RESEARCH 
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8. or any other information not related to a student's academics.

C. Federal Law.

1. Protection of Pupil Rights Amendment. Under the federal Protection of Pupil
Rights Amendment, prior written consent is required only if the non-academic survey,
analysis, or evaluation or its administration is paid for or in any way uses federal funds
from the federal Department of Education and reveals information concerning the
following:

a. Political affiliations;
b. Mental and psychological problems potentially embarrassing to the student or the
family;
c. Sexual behavior and attitudes;
d. Illegal, anti-social, self-incriminating, and demeaning behavior;
e. Critical appraisals of other individuals with whom respondents have close family
relationships;
f. Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers;
g. Religious practices, affiliations, or beliefs of the student or student's
parent/guardian; or
h. Income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program).

2. Federal Exception. Non-academic surveys which do not require consent and notice
under New Hampshire law (section B) but might otherwise require notice and consent
under the federal law (section C.1 above). However, the federal requirement exempts to
the collection, disclosure, or use of personal information collected from students for the
exclusive purpose of developing, evaluating, or providing educational products or services
for, or to, students or educational institutions, such as the following:

a. College or post-secondary education recruitment, or military recruitment;
b. Book clubs, magazines, and programs providing access to low-cost literary
products;
c. Curriculum and instructional materials used by schools;
d. Tests and assessments used by schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude, or achievement information about students, or to generate other
statistical data for educational purposes;
e. The sale of products or services to raise funds for school-related or education-
related activities; and
f. Student recognition programs.

Caution: This exception only applies if the non-academic survey is otherwise exempt under 
New Hampshire law (section B, above). 

D. Notification and Inspection.

When school personnel intend on administering a non-academic survey the school shall

93



AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

Page 3 of 3 

 

provide ten (10) day notice to parents/guardians. Included in the notice will be information 
regarding the purpose of the non-academic survey; how the survey will be administered; how 
it will be utilized; and the persons or entities that will have access to the results of the 
completed survey. Parents or guardians wishing to inspect a non-academic survey will be 
able to do so in the school's administrative office. Parents/guardians may refuse to give 
consent for their student to participate, with or without first reviewing the non-academic 
survey. The school will not penalize students whose parents/guardians decline to provide 
written consent. The school will take reasonable precautions to protect student privacy 
during their participation in any non-academic survey. 

E. Consent Exception for Youth Risk Behavior Survey Developed by the Centers for
Disease Control and Prevention.

Neither state nor federal law requires prior written consent for administration of the Youth 
Risk Behavior Survey developed by the Centers for Disease Control and Prevention. 
Guidance issued by the Center for Disease Control, United States Department of Health and 
Human Services, concludes that federal law, including the Protection of Pupil Rights 
Amendment, also does not require prior written consent from parents or guardians because 
students are not required to participate and the survey is not paid for by the United States 
Department of Education. 

However, New Hampshire law nonetheless requires the District to provide parents/guardians 
with notice at least ten (10) days before the Youth Risk Behavior Survey is administered. 
Parents may inspect the Youth Risk Behavior Survey at the school's administrative office. 
Parents or guardians may opt their student out of participating in the Youth Risk Behavior 
Survey by providing the Principal with written notice. District staff administering the Youth 
Risk Behavior Survey shall insure students understand that participation is voluntary and that 
students who opt-out will not be penalized. 

Legal References: 
20 U.S.C. § 1232h; 34 CFR Part 98, Protection of Pupil Rights Amendment 
RSA 186:11, IX-d 
2017 CDC YRBS Guidance Manual 
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IKA – GRADING AND REPORTING 

Under the leadership of the Superintendent, the school administration, faculty, staff, and 
Community Council (where it applies to Souhegan only) will develop a grading system 
appropriate for the grade levels of the respective schools. The grading system will be 
approved by the Board and published in the Parent-Student Handbook. 

The primary purpose of the grading system shall be to fairly, clearly, accurately, and 
consistently communicate learning progress and achievement to students, families, and 
other relevant stakeholders and audiences. 

All grading and reporting practices in the School District will reflect the following design 
characteristics: 

1. The grading system shall be designed to ensure that students, families, teachers,
counselors, advisors, and support specialists have the detailed information they
need to make important decisions about a student’s education.

2. The grading system will measure, report, and document student proficiency
against a set of clearly defined competencies and learning targets developed by
the administration, faculty, and staff based on state standards.

3. Performance assessments will be used as a primary means of assessment to
determine mastery.

4. The grading system will measure, report, and document academic progress and
achievement separately from habits of work (Work Study Practices) and
behaviors.

5. The grading system will ensure consistency and fairness in the assessment of
learning within and across grade levels.

Legal References: 

Ed 306.14 Basic Instructional Standards: (a) The local school board shall require that each 
school has an instructional program which includes the following: (2) An organized plan 
for recording student progress in meeting district and graduation competencies in 
alignment with RSA 193-C:3; 

Ed 306.24 Assessment: (a)  The local school board shall require that each school: 
(1) Provides for the ongoing assessment of district and graduation competencies through
the use of local assessments that are aligned with state and district content and performance
standards
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Ed 306.26 Kindergarten. Grade 8 School Curriculum: (a) The local school board shall 
require that in each school there is: (2) An instructional program that includes: 
d. Techniques for the evaluation of student outcomes, including performance assessment
of district competencies;

Ed 306.27 High School Curriculum, Credits, Graduation Requirements, and Cocurricular 
Program: (a) The local school board shall require that no later than July 1, 2016, the 
curriculum content developed for each high school outlines district and graduation 
competencies and is consistent with RSA 193-C:3, III. 
(b) The required curriculum content shall comply with the following: (3) The instructional
program shall include: d. Techniques for the evaluation of student outcomes, including
performance assessment of district competencies;
(r) The district shall provide learning opportunities that enable students to achieve the
district’s graduation competencies. Graduation competencies shall align with the skills,
knowledge, and work-study practices required for success in college and careers.
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Category: Priority/Required by Law 
Identical policy: LEB† 
Related policy: IKF 

A. Advanced Course Work/Advanced Placement Courses

Any student who is capable of and wishes to do advanced course work or take advanced 
placement classes while in high school should be permitted to do so. School district 
administrators and school counselors will aid students who wish to enroll in such courses. If 
advanced course work or advanced placement courses are not available within the School 
District, administrators or school counselors are instructed to aid students in identifying 
alternative means of taking such classes. This may include taking courses through the Dual and 
Concurrent Enrollment Program, at a different public school, a private school, through distance 
education courses, or other suitable means. 

Any student whose eligibility for taking advanced course work is recommended by his/her 
counselor may enroll in a course. Credit may be given, provided the course comports with 
applicable District policies and state standards. The District will not be responsible for any 
tuition, fees, or other associated costs incurred by the student for enrollment in such courses. 

B. STEM Dual and Concurrent Enrollment Program

High School and Career Technical Education Center qualified students in grades 10-12 may 
participate in the Dual and Concurrent Enrollment Program, through which a student may earn 
both High School and College credits by enrolling in STEM (science technology, engineering, 
and mathematics) and STEM-related courses designated by the Community College System of 
New Hampshire ("CCSNH"). 

The Superintendent shall be responsible for coordinating any agreements with CCSNH, and 
other measures necessary to implement and maintain the Dual and Concurrent Enrollment 
Program within the District. The Superintendent shall also designate a point of contact for the 
program who can provide for student counseling, support services, course scheduling, managing 
course forms and student registration, program evaluation, course transferability, and assisting 
with online courses. The Superintendent or his/her designee shall establish regulations for the 
program which, among other things, will: 

1. Require compliance with measurable educational standards and criteria approved by the
CCSNH;

2. Require that courses meet the same standard of quality and rigor as courses offered on
campus by CCSNH;

IHCD/LEB - ADVANCED COURSE WORK/ADVANCED PLACEMENT 

COURSES & STEM DUAL & CONCURRENT ENROLLMENT PROGRAM 
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3. Require that program and courses comply with the standards for accreditation and
program development established by the National Alliance for Concurrent Enrollment
Partnerships;

4. Establish criteria for student eligibility to participate in the program;
5. Establish standards for course content;
6. Establish standards for faculty approval;
7. Establish program coordination and communication requirements;
8. Address tuition, fees, textbooks and materials, course grading policy, data collection,

maintenance, and security, revenue and expenditure reporting, and a process for renewal
of the agreement;

9. Require annual notification to high school students and their parents of Dual and
Concurrent Enrollment opportunities; and

10. Set out how any Dual and Concurrent Enrollment courses correlate with a Career
Readiness Credential under Board policy IKFG.

Legal References: 
RSA 188-E:25 through RSA 188-E:26-28 
Ed 306.141(a)(6), Advanced Course Work 
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 IHAMA - TEACHING ABOUT ALCOHOL, DRUGS, AND TOBACCO 

Category P, Priority/Required by Law 

As part of the health education program for grades K – 12 as applicable, the District shall provide 
age and developmentally appropriate education based upon the needs of pupils and the 
community regarding the effects of alcohol and other drugs, abuse thereof, the hazards of using 
tobacco products, e-cigarettes, liquid nicotine and like suspensions, as well as the state laws and 
related penalties for prohibiting minors using or possessing such products. The Superintendent 
shall be responsible to establish and periodically review the District's guidelines for staff members 
providing such health education or education on such topics. An evidence-based prevention 
program, approved by the Superintendent, may be used for this purpose. 

District personnel shall provide students, parents, and legal guardians with information and 
resources relative to existing drug and alcohol counseling and treatment for students. The 
Superintendent shall oversee the development, distribution, and maintenance of a comprehensive 
list of local, regional, statewide drug and alcohol counseling, and treatment resources which are 
available to district students. This information may be published in student/parent handbooks, 
posted on district websites, distributed along with other course material during drug and 
alcohol education, and shall be available through the principal's office, school nurses' office, 
athletic program offices, guidance offices and other locations deemed appropriate by the principal 
in each school. 

Legal References: 
RSA 189:10, Studies 
RSA 189:11-d, Drug and Alcohol Education 
Ed 306.40, (b)(2) a - Health Education Program. 
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Category: Priority/Required by Law 
Related Policy: IGE 
Related Form: IHAM-R 

Consistent with state law and Department of Education requirements, health and physical 
education, including, instruction about parts of the body, reproduction, sexuality education, 
human immunodeficiency virus (HIV)/acquired immunodeficiency syndrome (AIDS) and related 
topics, will be included in the instructional program. Sexuality education shall include instruction 
relative to abstinence and other forms of protection against sexually transmitted infections. 

Instruction must be appropriate to grade level, course of study, and development of students and 
must occur in a systematic manner. The Superintendent will require that faculty members who 
present this instruction receive continuing in-service training, which includes appropriate 
teaching strategies and techniques. 

Parents and legal guardians shall be notified by e-mail, other written means, website/social 
media postings or phone call, not less than two (2) weeks in advance of use of the curriculum 
course material to be used for instruction of human sexuality or human sexual education. Such 
notice will be delivered via email, other direct written means, website/social media posting, or 
phone call. To the extent practicable, a school district shall make curriculum course materials 
available to parents or legal guardians for review upon request. Accordingly, the notice will 
identify and provide contact information for the Principal or other staff member a parent or 
guardian should contact to arrange an opportunity to inspect the curriculum course material. 

Opt-Out Procedure and Form 

Parents/guardians, or students over eighteen years of age, who do not want their child to 
participate in a particular unit of health or sex education instruction for religious reasons or 
religious objections, are allowed to have their child opt-out of such instruction. (Note: Per RSA 
186:11, IX-c, Parents/guardians have additional opt-out rights under Board policy IGE.) 

Parents/guardians who do not want their child to participate in a particular unit of health or for 
religious reasons must complete a Health and Sex Education Exemption/Objectionable Course 
Material: Opt-Out Form. Opt-Out Forms are available from either the health education teacher or 
the Principal. Opt-out requests must be submitted annually and are valid only for the school year 
in which they are submitted. 

Any student who is exempted by request of the parent/guardian under this policy may be given 
an alternative assignment sufficient to meet state requirements for health education. The 
alternative assignment will be provided by the health or physical education teacher in 
conjunction with the Principal. 

In accordance with the federal Protection of Pupil Rights Amendment, as a School District that 
receives federal Department of Education funds, the Superintendent shall develop procedures to 
allow the parent/guardian of a student to inspect any instructional material used as part of the 
educational curriculum for the student. The procedures will provide reasonable access to 
instructional material within a reasonable period of time after the request is received. 

Legal References: 
20 U.S.C §1232h, (c)(1)(C), Protection of Pupil Rights 
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RSA 186:11, IX, Instruction as to Intoxicants and Sexually Transmitted Diseases 
RSA 186:11, IX-b, Health and Sex Education 
RSA 186:11, IX-c, Objectionable Course Material 
RSA 186:11, IX-e Notice to Parents/Guardian Required 
NH Code of Administrative Rules, Section Ed 306.40, Health Education Program 
NH Code of Administrative Rules, Section Ed 306.41, Physical Education Program 
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GCEB – ADMINISTRATIVE STAFF RECRUITING 

Category O 

Staff recruitment is the responsibility of the Superintendent. 

First consideration will be given to those applicants seeking permanent rather than temporary 
employment. 

All teachers must be recommended by the Superintendent and approved by the School Board. 

The Superintendent shall ensure a thorough check is made of the candidate's prior record, prior to 
nomination to the Board. 

Whenever an administrative position is needed to be filled, the Superintendent shall notify the Board 
of the job opening and the process the Superintendent will use to select a candidate for nomination to 
the Board. 

Legal Reference: 
RSA 189:13-a, School Employee and Volunteer Background Investigations 
RSA 189:39, How Chosen 
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GBGA – STAFF HEALTH 
Category: Recommended 
Related Policy: EEAEA 

I. Medical Examination of School Personnel

Pursuant to RSA 200:36, all school personnel are subject to pre-employment post offer medical 
examination by a licensed physician/or authorized healthcare provider. (School bus operators are 
also subject to medical clearance under RSA 200:37 and Board policy EEAEA.) Any person 
who objects to all or part of any medical examination because of religious beliefs shall be 
exempt from said examination, except that no such exemption shall be granted if state or local 
authorities determine that such exemption would constitute a hazard to the health of persons 
exposed to the unexamined individual. 

II. Additional Examinations

The Superintendent may request a medical examination for any employee if at any time he/she 
has reason to believe that the employee's physical or mental health may be inimical to the 
welfare of pupils or other employees. The cost of such examination will be borne by the District. 

III. Responsibility

The Superintendent or the Superintendent’s designee is responsible for implementing this policy, 
and maintaining records and the confidentiality of the same, consistent with Board policy EBH 
and the District’s record retention schedule (EBH-R). 

Legal References: 
RSA 200:36, Medical Examination of School Personnel 
RSA 200:37, Medical Examination of School Bus Operators 

Page 1 of 1 

103



AMHERST, MONT VERNON, SOUHEGAN, and SAU39 POLICY 

 GBEC/ADB - DRUG-FREE WORKPLACE & DRUG-FREE SCHOOLS 

 

Category: Priority-Required by Law 

Identical Policy: GBEC 
Related Policy: JICH 

A. Drug-Free Workplace

1. All District workplaces are drug- and alcohol-free. All employees and contracted
personnel are prohibited from:

a. Unlawfully manufacturing, dispensing, distributing, possessing, using, or being under
the influence of any controlled substance or drug while on or in the workplace, including
employees possessing a "medical marijuana" card.

b. Distributing, consuming, using, possessing, or being under the influence of alcohol
while on or in the workplace.

2. For purposes of this policy, a "controlled substance or drug" means and includes any
controlled substance or drug defined in the Controlled Substances Act, 21 U.S.C. § 812(c), or
New Hampshire Controlled Drug Act RSA 318-B.

3. For purposes of this policy, "workplace" shall mean the site for the performance of work,
and will include at a minimum any District building or grounds owned or operated by the
District, any school-owned vehicle, and any other school-approved vehicle used to transport
students to and from school or school activities. It shall also include off-school property
during any school-sponsored or school-approved activity, event or function such as a field
trip or athletic event where students are under the jurisdiction, care or control of the District.

4. As a condition of employment, each employee and all contracted personnel will:

a. Abide by the terms of this policy respecting a drug- and alcohol-free workplace,
including any administrative rules, regulations or procedures implementing this policy; and

b. Notify his or her supervisor of his or her conviction under any criminal drug statute, for
a violation occurring on District premises or while performing work for the District, no
later than five (5) days after such conviction.

5. In order to make employees aware of dangers of drug and alcohol abuse, the District will
endeavor to:

a. Provide each employee with a copy of the District drug- and alcohol-free workplace
policy;

b. Post notice of the District drug- and alcohol-free workplace policy in a place
where other information for employees is posted;

c. Establish a drug-free awareness program to educate employees about the dangers of
drug abuse and drug use in the work place, the specifics of this policy, including, the
consequences for violating the policy, and any information about available drug and

Page 1 of 3 
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alcohol counseling, rehabilitation, reentry, or other employee-assistance programs. 

B. District Action Upon Violation of Policy

An employee who violates this policy may be subject to disciplinary action; up to and
including termination of employment. Alternatively, the Board may require an employee to
successfully complete an appropriate drug- or alcohol-abuse, employee-assistance
rehabilitation program.

The Board will take disciplinary action with respect to an employee convicted of a drug
offense in the workplace, within thirty (30) days of receiving notice of a conviction. Should
District employees or contracted personnel be engaged in the performance of work under a
federal contract or grant, or under a state contract or grant, the Superintendent will notify the
appropriate state or federal agency from which the District receives contract or grant moneys
of an employee/contracted personnel's conviction, within ten (10) days after receiving notice
of the conviction.

The processes for disciplinary action shall be those provided generally to other misconduct
for the employee/contractor personnel as may be found in applicable collective bargaining
agreements, individual contracts, School Board policies, contractor agreements, and or
governing law. Disciplinary action should be applied consistently and fairly with respect to
employees of the District and/or contractor personnel as the case may be.

C. Drug-Free School Zone

Pursuant to New Hampshire's "Drug-Free School Zone" law (RSA Chapter 193-B), it is
unlawful for any person to manufacture, sell prescribe administer, dispense, or possess with
intent to sell, dispense or compound any controlled drug or its analog, within a "drug-free
school zone". The Superintendent is directed to assure that the District is and remains in
compliance with the requirements of RSA 193-B, I, and N.H. Ed. Part 316 with respect to
establishment, mapping and signage of the drug-free zone around each school of the District.

D. Implementation and Review

a. The Superintendent is directed to promulgate administrative procedures and rules
necessary and appropriate to implement the provisions of this policy.

b. In order to maintain a drug-free workplace, the Superintendent will perform a biennial
review of the implementation of this policy. The review shall be designed to (i) determine
and assure compliance with the notification requirements of section A.5.a, b and d; (ii)
determine the effectiveness of programs established under paragraph A.5.c above; (iii) ensure
that disciplinary sanctions are consistently and fairly enforced; and (iv) and identify any
changes required, if any.
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Legal References: 
• 41 U.S.C. §101, et. Seq. - Drug-free workplace requirements for Federal contractors,
and Federal grant recipients
• RSA Chapter 193-B Drug Free School Zones
• N.H. Admin. Code, Ed. Part 316
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Category: Priority/Required by Law 
Related Policies: GBCD, GBJ, GCF, GDB 

The District shall act in good faith when providing employment references and verification of 
employment for current and former employees. 

The School District, and its employees, contractors, and agents, are prohibited from providing a 
recommendation of employment, and/or from otherwise assisting any school employee, 
contractor, or agent in obtaining a new position or other employment if he/she or the District has 
knowledge of, or probable cause to believe that the other employee, contractor, or agent 
("alleged perpetrator") engaged in illegal sexual misconduct with a minor or student. This 
prohibition does not include the routine transmission of administrative and personnel files. 

In addition, this prohibition does not apply if: 

1. The information giving rise to probable cause has been properly reported to a law
enforcement agency with jurisdiction;

2. The information giving rise to probable cause has been reported to any other authorities
as required by local, state or federal law (for instance New Hampshire Division of Children,
Youth and Families "DCYF"), and

3. At least one of the following conditions applies:

a. The matter has been officially closed;

b. The District officials have been notified by the prosecutor or police after an
investigation that there is insufficient information for them to proceed;

c. The school employee, contractor, or agent has been charged with, and acquitted or
otherwise exonerated; or

d. The case or investigation remains open and there have been no charges filed against or
indictment of the school employee, contractor, or agent within four years of the date on
which the information was reported to a law enforcement agency.

Legal References: 
20 U.S.C. 7926(a) (§8546(a) of the Elementary and Secondary Education Act/Every 
Student Succeeds Act 

GADA - EMPLOYMENT REFERENCES AND VERIFICATION 
(PROHIBITING AIDING AND ABETTING OF SEXUAL ABUSE) 
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 EHB - DATA/RECORDS RETENTION 

Category: Priority - Required by Law 
Related Policies: EH, EHAB, JRA, & JBJ 
See also: EHB-R (Records Retention Schedule) 

The Superintendent shall develop procedures for a records retention system that is in compliance 
with RSA 189:29-a and Department of Education regulations, and also addresses 
retention/destruction of all other records which are not subject to specific statutes or regulations. 
The procedures should ensure that all pertinent records are stored safely and are stored for such 
durations as are required by law. The Superintendent shall develop procedures necessary to 
protect individual rights and preserve confidential information. 

This policy shall apply to all district records, irrespective of the specific medium of the record, 
i.e., paper, electronic, digital, cloud, etc..

A. Special Education Records.

1. Upon a student's graduation from high school, his or her parent(s)/guardian(s) may
request in writing that the District destroy the student's special education records, including
any final individualized education program.

2. The parent(s)/guardian(s) may, at any time prior to the student's twenty-sixth birthday,
request, in writing, that the records be retained until the student's thirtieth birthday.

3. Absent any request by a student's parents to destroy the records prior to the
twenty-sixth birthday, or to retain such records until the student's thirtieth birthday, the
District shall destroy a student's records and final individualized education program within
a reasonable time after the student's twenty-sixth birthday, provided that all such records
be destroyed by the student's thirtieth birthday.

4. A permanent record of a student's name, address, and phone number, his or her grades,
attendance record, classes attended, grade level completed, and year completed may be
maintained without time limitation. 34 CFR 300.624.

5. The District shall provide parents/guardians, or where applicable, the adult student,
with a written notice of the District's document destruction policies upon the student's
graduation with a regular high school diploma or at the transfer of rights, whichever occurs
first.

6. The District shall provide public notice of its document destruction policy at least
annually.

B. Litigation Hold.

On receipt of notice from legal counsel representing the District in that a litigation hold is 
required, the routine destruction of governmental records, including paper and electronic or 
digital records, which are or may be subject to the litigation hold shall cease. The 
destruction of records subject to a litigation hold shall not resume until the District has 
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received a written directive from legal counsel authorizing resumption of the routine 
destruction of those records in accordance with the retention requirements of this policy 
and the associated procedures. 

C. Right-to-Know Request Hold.

On receipt of a Right-to-Know law request to inspect or copy governmental records, the 
Superintendent shall cease any destruction of governmental records which are or may be 
the subject of the request. The records shall be retained regardless of whether they are 
subject to disclosure under RSA Chapter 91-A, the Right-to-Know law. If a request for 
inspection is denied on the grounds that the information is exempt under this chapter, the 
requested material shall be preserved for no less than ninety (90) days and until any lawsuit 
pursuant to RSA 91-A:7-8 has been finally resolved, all appeal periods have expired, and a 
written directive from legal counsel representing the District authorizing destruction of the 
records has been received. 

Legal References: 
• RSA 91-A, Right to Know Law
• RSA 189:29-a, Records Retention and Disposition
• NH Code of Administrative Rules, Section Ed 306.04(a)(4), Records Retention
• NH Code of Administrative Rules, Section Ed 306.04(h), Records Retention
• NH Code of Administrative Rules, Section Ed. 1119.01, Confidentiality Requirements
• 20 U.S.C. 1232g, Family Educational Rights and Privacy Act (FERPA)
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Category: Priority/Required by Law 
Related policies: EBBB, JLC & JLCD 

All School personnel have responsibilities in connection with injuries and emergencies occurring 
in school and at school-sponsored events, which may be classified as follows: (1) administering 
first aid; (2) summoning medical assistance; (3) notifying administration; (4) notifying parents; 
and (5) filing accident/injury reports. 

School personnel must use reasonable judgment in handling injuries and emergencies. All 
personnel will understand the proper steps to be taken in the event of an injury or emergency. 

The Superintendent will ensure that at least one other person on staff, aside from the school 
nurse, has current first aid and cardiopulmonary certification (CPR). If the school nurse or 
licensed practical nurse is not available, the person(s) who have current first aid and CPR 
certification is authorized to administer first aid and CPR as needed. 

The school will obtain at the start of each school year emergency contact information of parents/ 
guardians for each student and staff member. 

The school physician, school nurse, or specially trained staff members shall assist in the 
treatment of injuries or emergency situations. Such individuals have the authority to administer 
oxygen in case of a medical emergency, if available and if appropriate. This authorization 
extends to administering oxygen to students without prior notification to parents/guardians. 

The school nurse or other designated personnel may administer other medications to students in 
emergency situations, provided such personnel has all training as is required by law. Such 
medication may also be administered in emergency situations if a student's medical action plan 
has been filed and updated with the school district to the extent required by law. 

Consistent with state law, the school nurse may maintain a supply of asthma related rescue 
medication and the emergency medication epinephrine. The school physician, if any, the school 
nurse, or specially trained staff members may also administer epinephrine to any student in case 
of a medical emergency, if appropriate. This authorization extends to administering epinephrine 
without prior notification to parents/guardians. The school nurse or other designated personnel 
may administer or make available to self-administer a bronchodilator, spacer, or nebulizer to a 
student who has been diagnosed with asthma for use in emergency or other situations as 
determined by the school nurse. 

The district will maintain all necessary records relative to the emergency administration of 
medication and will file all such reports as may be required under Board policy JLCD, or 
applicable laws or regulations. 

Accident reports must be prepared and filed consistent with Board policy EBBB. 
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The District makes it possible for parents/guardians to subscribe to student accident insurance at 
low rates. This program is offered each year during September. The District does not provide 
student accident insurance. 

Records related to the emergency administration of any medication under this policy shall be 
made and maintained by the school nurse as provided in Board policy JLCD and District 
procedures JLCD-R. The school nurse will follow other first aid reporting protocols, as may be 
determined by other Board policy or administrative directive. 

Naloxone/Narcan and Opioid Antagonists: 

The Board authorizes the District to obtain, store and administer naloxone/Narcan and/or other 
opioid antagonists for emergency use in schools. 

The school nurse or other properly trained staff member may administer such medication in 
emergency situations. Opioid antagonists will be available during the regularly scheduled school 
day. They may be available at other times at the discretion of the Superintendent. 

The Superintendent is authorized to procure such medication on behalf of the District. 

All such medication will be clearly marked and stored in a secure space in the school nurse's 
office or other appropriate location. The school nurse is responsible for storing the medication 
consistent with the manufacturer's instructions and Board policy JLCD and District procedures 
JLCD-R. 

Local law enforcement and emergency medical service personnel will be notified if such 
medication is administered by the District. 

Legal References: 
RSA 200:40, Emergency Care 
RSA 200:40-a, Administration of Oxygen by School Nurse 
RSA 200:44-a, Anaphylaxis Training Required 
RSA 200:54, Supply of Bronchodilators, Spacers or Nebulizers 
RSA 200:55, Administration of Bronchodilator, Space or Nebulizer 
Ed 306.04(a)(21), Emergency Care For Students And School Personnel 
Ed 306.12, School Health Services 
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Category: Recommended 
Related Policies: EBBC/JLCE, JLC & JLCD 

A. General Accident Reporting: An accident report shall be required whenever an accident
occurs: 

1. in a school;
2. on a school playground; or
3. at any school-sponsored activity

which requires a student or employee to be: 

1. out of class or absent from school;
2. necessitates the services of a health care provider (physician, advanced registered

nurse practitioner, licensed physician’s assistant or dentist);
3. requires first aid; or
4. which might reasonably be anticipated to give cause to an insurance or liability

claim or case for liability at a later date.

The school district employee who witnessed or first responded to the accident must fill out an 
accident form as soon as possible, but in no event more than 24 hours of the accident. The 
form shall be submitted to the building principal and forwarded to the Superintendent. The 
building principal, or in the principal’s absence the supervisor on duty at the time of the 
accident, shall assure that an accident form is completed in a timely manner. 

B. Insurance Notification: For accidents which might lead to an insurance or liability claim, the
Superintendent shall notify the District’s liability carrier promptly.

C. Additional Reporting Required for Accidents Involving Death or Serious Injuries.

a. Within eight (8) hours of any accident involving a death which occurs during the
school day, or on school property, the building principal or other supervisor on duty
at the time, shall report the death to the Commissioner of the New Hampshire
Department of Labor via telephone or email. This initial report shall state as fully as
possible the cause of the death and the place where the body of the deceased person
was sent.

b. Within twenty-four (24) hours of any accident involving a serious injury which
occurs during the school day, or on school property, the building principal or other
supervisor on duty at the time, shall report the serious injury to the Commissioner of
the New Hampshire Department of Labor via telephone or email. This initial report
shall state as fully as possible the cause of the death and the place where the injured
person was sent for medical evaluation or treatment. For the purposes of this
provision, “serious injury” means an incident that results in amputation, lost or
fracture of any body part, head injury or internal injury that necessitates
hospitalization.
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Legal References: 
RSA 200, Health and Sanitation 

RSA 277:15-b, Reports of Death or Serious Injury 
N.H. Code of Administrative Rules, Section Ed 306.12, School Health Services 
N.H. Code of Administrative Rules, Section Ed 311, School Health Services 

N.H. Dept. of Education Administrative Rule – Ed 

Legal References Disclaimer: These references are not intended to be considered part of this 
policy, nor should they be taken as a comprehensive statement of the legal basis for the Board to 
enact this policy, nor as a complete recitation of related legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter of the policy. 
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DGA – AUTHORIZED SIGNATURES 
Category: Priority/Required by Law 
Related Policies: BDC, DFA, DIH, DK & EHAC 

The Superintendent or their designee is authorized to sign documents on behalf of the District 
(or SAU), as required. The Board Chair, or in their absence, the Vice-Chair, is authorized to sign on 
behalf of the Board after Board approval of specific content of a document (or under guidelines from 
the Board). Other District officials may sign documents under their specific purview and authorities, 
as required by statute, regulation, or policy. 

Execution of a document on behalf of the District or the Board is indication by the person so signing 
that the document is accurate, has been adequately approved by the Board or other District personnel 
as appropriate and necessary, and is in the best interest of the District. Board member signatures on 
manifests are indications of awareness of the contents of a manifest, and approvals authorizing the 
Treasurer to issue payment, not statements of accuracy of the contents of the manifest. 

Legal References: 
RSA 197:23-a, Treasurer’s Duties 
RSA 294-E, Uniform Electronic Transfers Act 
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 DFA - INVESTMENT 
Category P 

The School Board authorizes the School District Treasurer, working in conjunction with the 
Superintendent and his/her designee and pursuant to RSA 197:23-a, to invest the funds of the 
District subject to the following objectives and standards of care. 

OBJECTIVES 

The three objectives of investment activities shall be safety, liquidity, and yield. 

1. Safety of principal is the foremost objective in this policy. Investments shall be
undertaken in a manner that seeks to ensure the preservation of capital by mitigating
credit and interest rate risk. This will be accomplished by limiting the type of the
investments and institutions to those stipulated by statute and fully covered by FDIC
insurance or collateral approved pursuant to applicable law.

2. Liquidity of the investment portfolio shall remain sufficient to meet all operating
requirements that may be reasonably anticipated.

3. Yield. The investment portfolio shall be designed with the objective of attaining a
market rate of return throughout budgetary and economic cycles, taking into account the
investment risk constraints and liquidity needs. Return on investment is of secondary
importance compared to the safety and liquidity objectives described above.

STANDARDS OF CARE 

1. Prudence. The standard of prudence to be used by the District Treasurer and
Superintendent, or his/her designee involved in the investment process, shall be the
"prudent person" standard and shall be applied in the context of managing an overall
portfolio. They are directed to use the GFOA* Recommended Practices and Policy
Statements Related to Cash Management as a guide to the prudent investment of public
funds.

2. Ethics and conflicts of interest. The School District Treasurer and Superintendent, or
his/her designee involved in the investment process, shall refrain from personal business
activity that could conflict with the proper execution and management of the investment
program or that could impair their ability to make impartial decisions. Employees and
Investment officials shall disclose any material interests in financial institutions with
which they conduct business. They shall further disclose any personal financial
institutions with which they conduct business. They shall also disclose any personal
financial/investment positions that could be related to the performance of the investment
portfolio. Employees and officials shall subordinate their personal investment
transactions to those of the School District, particularly with regard to the timing of
purchases and sales.

3. Internal Controls. The District Treasurer and Superintendent or his/her designee shall
establish a system of internal controls which shall be documented in writing. The internal
controls shall be reviewed periodically by the School Board and an independent auditor.
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The investment of funds will be left to the discretion of the Treasurerwithout prior 
approval of the Board. 

The Board will periodically review the investment policy. 

Legal References: 
RSA 197:23-a, Treasurer’s Duties 
RSA 383:22, Public Deposit Investment Pool 

Appendix: DFA-R 
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  DBI – BUDGET IMPLEMENTATION 

The Superintendent or designee will establish procedures for budget implementation, control, and 
reporting. 

The Superintendent or designee shall forecast and report to the board the anticipated 
Unexpended Fund Balance and deviations from anticipated revenues for the current fiscal 
year at the first board meeting of every fiscal quarter, and at any board meeting after a 
material change in the forecast occurs. 

RSA 32:10, Transfer of Appropriations 
NH Code of Administrative Rules Section Ed. 302:02 (e) (j) (o,) Substantive Duties of the 
Superintendent 

DRAFT (SWC): September 24, 2019 
Revised: August 19, 2019 
Adopted: October 5, 2017 
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 CBI – EVALUATION OF THE SUPERINTENDENT 

Through goal setting and evaluation of the Superintendent, the SAU Board will strive to accomplish the 
following: 

1. Establish for the Superintendent his/her role in the school system as currently seen by the Board.

2. Establish for all Boards members the role of the Superintendent in the light of the job description and
the immediate priorities among his/her responsibilities as agreed upon by the Board and the
Superintendent.

3. Maintain effective working relationships between the SAU and District Boards and the Superintendent.

4. Provide effective leadership for the school system.

The SAU 39 Board will provide the Superintendent with periodic opportunities to discuss Superintendent/ 
Boards relationships, and will inform him/her, at least annually, of its assessment of his/her performance. 
Each District Board may also discuss District-specific expectations and performance with the 
Superintendent. 

Goals and Evaluations shall use the accompanying Superintendent Evaluation Form (CBI-R). 

Goals shall be set and reviewed with the Superintendent at least twice in first year of new Superintendent’s 
tenure, and at least annually thereafter, or more often if deemed necessary by the SAU Board Chair or the 
Superintendent. 
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GOALS FOR SUPERINTENDENT: 
  DATE: 

EDUCATIONAL LEADERSHIP GOALS: 

OPERATIONAL MANAGEMENT GOALS: 

EDUCATIONAL LEADERSHIP KEYWORDS: 
Leadership, vision, goals, objectives, inspire, initiative, innovation, risk taking. Curriculum 
Planning and Development, effectiveness, current, standards. Instructional Management, 
strategic direction, continuous improvement, assessment of practices. School Culture and 
Leadership: 21st century learning, innovation, student achievement, safety and security, 
achievement, expectations, post-secondary education, job market. 
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OPERATIONAL MANAGEMENT KEYWORDS 
Values and Ethics, integrity, professionalism, innovation, caring, teamwork, diversity and 
stewardship. HR Management, procedures, practices, compliance, talent management, 
succession planning, retains, assessment, evaluation, development, morale. Financial and 
Facilities Management, plans, budgets; efficiencies, cost saving, steward, effective, student 
achievement, codes, maintenance, repairs, upgrade, learning environment. Administrative 
Management, policies, statutes, legal counsel, bargaining strategies, bargaining agreements 
fairly and successfully, delegates, organization. 
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GOALS FOR SUPERINTENDENT: 
DATE: 

BOARD RELATIONSHIP GOALS: 

COMMUNITY RELATIONSHIP GOALS: 

BOARD RELATIONSHIP KEWORDS: 
Strategic Planning and Implementation, strategic plan, stakeholders, goals, priorities, 
resources, performance plan. School Board Relations, support, negotiatiopns, grievances, 
working relationships, collegial relationship, balanced, success, development, informs, issues, 
analysis. Policy and Governance, advises, critical information, procedures aligned with 
policy, comply with laws, rules and regulations, policies adhered to. procedures are followed. 
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COMMUNITY RELATIONSHIP KEWORDS: 
Community Engagement and Communications, public relations plan, public engagement, 
engages with community and school groups, responds, balanced communications (challenges 
and successes). 
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EVALUATION OF SUPERINTENDENT: 
DATE: 

Evaluating Board Member: 

Please rate the Superintendent as an EDUCATIONAL LEADER: 
 1: Does not meet expectations  3: Meets expectations 
 2: Approaches expectations  4: Exceeds expectations 

Please explain your rating. 

Please rate the Superintendent as an OPERATIONAL MANAGER: 
 1: Does not meet expectations  3: Meets expectations 
 2: Approaches expectations  4: Exceeds expectations 

Please explain your rating. 

EDUCATIONAL LEADERSHIP KEYWORDS: 
Leadership, vision, goals, objectives, inspire, initiative, innovation, risk taking. Curriculum 
Planning and Development, effectiveness, current, standards. Instructional Management, 
strategic direction, continuous improvement, assessment of practices. School Culture and 
Leadership: 21st century learning, innovation, student achievement, safety and security, 
achievement, expectations, post-secondary education, job market. 
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OPERATIONAL MANAGEMENT KEYWORDS 
Values and Ethics, integrity, professionalism, innovation, caring, teamwork, diversity and 
stewardship. HR Management, procedures, practices, compliance, talent management, 
succession planning, retains, assessment, evaluation, development, morale. Financial and 
Facilities Management, plans, budgets; efficiencies, cost saving, steward, effective, student 
achievement, codes, maintenance, repairs, upgrade, learning environment. Administrative 
Management, policies, statutes, legal counsel, bargaining strategies, bargaining agreements 
fairly and successfully, delegates, organization. 
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EVALUATION OF SUPERINTENDENT: 
DATE: 

Evaluating Board Member: 

Please rate the Superintendent’s RELATIONSHIP WITH THE BOARDS: 
 1: Does not meet expectations  3: Meets expectations 
 2: Approaches expectations  4: Exceeds expectations 

Please explain your rating. 

Please rate the Superintendent’s RELATIONSHIP WITH THE COMMUNITY: 
 1: Does not meet expectations    3: Meets expectations 

  2: Approaches expectations    4: Exceeds expectations 
Please explain your rating. 

BOARD RELATIONSHIP KEWORDS: 
Strategic Planning and Implementation, strategic plan, stakeholders, goals, priorities, 
resources, performance plan. School Board Relations, support, negotiatiopns, grievances, 
working relationships, collegial relationship, balanced, success, development, informs, issues, 
analysis. Policy and Governance, advises, critical information, procedures aligned with 
policy, comply with laws, rules and regulations, policies adhered to. procedures are followed. 
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COMMUNITY RELATIONSHIP KEWORDS: 
Community Engagement and Communications, public relations plan, public engagement, 
engages with community and school groups, responds, balanced communications (challenges 
and successes). 
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Ed 302 DUTIES OF SCHOOL SUPERINTENDENTS (as of September 2017) 

Ed 302.01 Executive Officer. 
(a) The superintendent shall:

(1) Serve as the executive officer of the local school district or districts within the school
administrative unit (SAU);
(2) Be responsible for the overall administrative and leadership services of the SAU; and
(3) Perform the duties specified in the section.

(b) The superintendent shall be responsible for planning and managing the administrative
and leadership services of the local school district or districts within the school
administrative unit subject to statutory requirements, these rules, and the policies of the
local districts

(c) The administrative and leadership services shall be defined and directed by the
governing body employing the superintendent.

(d) Such local district services shall include but not be limited to the following areas:
(1) Personnel;
(2) Finance;
(3) Communication/community relations;
(4) Student service;
(5) Maintenance/capital improvement;
(6) Curriculum;
(7) Instruction;
(8) Assessment;
(9) Short and long range planning;
(10) Governance for student achievement;
(11) Policy research;
(12) Implementation, and review; and
(13) Overall leadership on educational issues.

(e) The superintendent shall develop and maintain a system of public schools, staffed by
certified  educators,  qualified professionals,   and   persons   providing   support services,
subject to statutory requirements, these rules, and the policies of the local districts (s).

(f) The superintendent shall provide, develop and implement procedures to achieve
educational objectives within the local school district or districts with the school
administrative unit.

(g) The superintendent shall be directly responsible to the local school district or districts
within the school administrative unit board.

(h) The superintendent may nominate for school administrative unit board appointment one
or more assistants, including assistant superintendents, and business administrators. The
superintendent may assign duties for the efficient management of the school
administrative unit.
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Ed 302.02 Substantive Duties. The superintendent shall in addition to those duties outlined in 
Ed 302.01: 

(a) Nominate all certified staff and appoint other employees in accordance with state law,
the rules of the state board and school board policies;

(b) Direct and supervise the work of all employees of the district or districts within the
school administrative unit and shall have all powers necessary to make such direction
effective, as outlined in RSA 194-C:4. While the superintendent has ultimate
responsibility, he/she may delegate powers and duties to other personnel.

(c) Be responsible for the selection and purchase of textbooks and all other supplemental
materials and supplies in accordance with the policies of the school board and the state
board and see that the same are distributed to the school, accurately accounted for and
economically used;

(d) Be responsible for developing and recommending to the school board or boards within
the school administrative unit the annual budget for the support of the educational program
and for the operation and maintenance of schools within the district or districts and the
school administrative unit in accordance with school board policy;

(e) Be responsible for developing and maintaining an accounting system and financial
reporting procedures for all funds in accordance with local school board policy, and local
and state laws;

(f) Be responsible for the development of an educational plan including curriculum,
instruction, and assessment programs for the district or districts and for recommending a
program of studies suitable to the needs of the pupils and the community in accordance
with local school board policies, state statutes and state board rules;

(g) Remove a teacher or other employee of the district in accordance with RSA 189:31;
(h) Recommend the dismissal of certified staff to the board, which has the authority to

dismiss in accordance with RSA 189:13;
(i) Provide for temporary staff to fill vacancies and provide supplies immediately needed

for the operation of the schools;
(j) Be responsible for maintaining records and filing reports as required by the state board

of education and the local school boards;
(k) Admit pupils to the resident school district in accordance with the laws of the state and

the rules of the state board and policies of the local board;
(l) Direct pupils to assigned classes and grades, consistent with local school board policies;
(m) Maintain a safe environment for pupils free of hazardous conditions;
(n) Be responsible for the evaluation of personnel and programs in accordance with local

school board policies;
(o) Be responsible for implementation of state board rules,  which  apply in the area of the

superintendents jurisdiction;
(p) Be responsible for developing and recommending to the school board or boards within

the school administrative unit an annual maintenance program and long-term capital
improvement plan

(q) Be responsible for the implementation and recommendation to the school boards or
boards within the school administrative unit a community relations and communications
program; and

(r) Be responsible for the implementation and review of school district policies.
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 AE - ACCOUNTABILITY 
Category O 

The Board directs the Superintendent to establish an accountability system in order to collect 
data needed for evaluation of the district's compliance with state and federal laws on school 
accountability. 

The Superintendent will ensure that the district's statistical reports are filed in a timely manner 
with the New Hampshire Department of Education. 

Legal Reference: 
RSA 189:28, Statistical Reports; Failure to File Reports 
RSA 193-H:4, Local Education Improvement Plan; Strategic Responses 
NH Code of Administration Rules, Section Ed. 306.23, Statistical Reports; Accountability 
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 ADD/EBB - SAFE SCHOOLS 
Category: Recommended See also EB, JICK 

The Board recognizes that effective learning and teaching takes place in a safe, secure and 
welcoming environment and that safe schools contribute to improved attendance, increased 
student achievement and community support. To that end, the Board directs the superintendent to 
develop a safe schools plan that includes: 

1. Procedures that address the supervision and security of school buildings and grounds.

2. Procedures that address the safety and supervision of students during school hours
and school-sponsored activities.

3. Procedures that address persons visiting school buildings and attending
school-sponsored activities.

4. Training programs for staff and students in crisis prevention and management.

5. Training programs for staff and students in emergency response procedures that
include practice drills.

6. Training programs for staff and students in how to recognize and respond to behavior
or other information that may indicate impending violence or other safety problems.

7. Training and support for students that aims to relieve the fear, embarrassment and
peer pressure associated with reporting behavior that may indicate impending violence or
other safety problems.

8. Procedures for safe, confidential reporting of security and safety concerns at each
school building.

9. Procedures for regular assessments by school security/safety professionals and law
enforcement officers to evaluate the security needs of each school building and to provide
recommendations for improvements if necessary.

10. Procedures for regular assessments by school climate professionals to determine
whether students feel safe and to provide recommendations for improvements in school
climate at each district building.

11. Procedures to provide for regular communications between district officials, law
enforcement officers, fire department officials, city and county officials and local medical
personnel to discuss crisis prevention and management strategies, including involvement
by these parties in the development and revision of crisis prevention and management
plans.

12. Training programs for staff and students in safety precautions and procedures
related to fire prevention, natural disaster response, accident prevention, public health,
traffic, bicycle and pedestrian safety, environmental hazards, civil defense, classroom and
occupational safety, and special hazards associated with athletics and other
extracurricular activities.

13. Procedures for the reporting of criminal activity to law enforcement. Each building
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principal shall be responsible for the supervision and implementation of the safe school 
program at his or her school. The principal shall submit annually, in the manner and by 
the date specified by the State Board of Education, a written report to the Board of 
Education concerning the learning environment in the school during that school year. The 
report shall contain, at a minimum, the information required by law. 

Legal References: 
RSA 193-D, Safe School Zones 
RSA 193-F, Pupil Safety and Violence Prevention 
NH Code of Admin. Rule. Section Ed. 306.04(a)(2), Promoting School Safety 
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HANDICAP/DISABILITY 

The District and SAU will ensure that all students with a handicap or disability are provided all 
necessary procedural safeguards as are required by law.  Such procedural safeguards are found 
in pertinent federal and state laws and regulations. In addition, all staff, students, parents and 
other interested persons are directed to the New Hampshire Department of Education Procedural 
Safeguards Handbook. 
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I. RESTATEMENT OF POLICY PROHIBITING DISCRIMINATION ON THE BAIS OF SEX.

Per Board policy AC, Title IX of the Education Amendments Act of 1972 (“Title IX”), as well as RSA
193:38, among others, SAU 39 and its constituent Districts do not discriminate on the basis of sex in their
educational programs and activities, including employment and admissions. All forms of sex-based
discrimination, including sexual harassment are prohibited in SAU 39 and its Districts.

II. TITLE IX SEXUAL HARASSMENT POLICY.

A. Application of This Policy.

While all forms of sex-based discrimination are prohibited the purpose of this policy is to address, and only 
to address, sexual harassment as defined in Title IX and Sec. II.B, below, that occurs within the educational 
programs and activities, and to provide a grievance process for investigating and reaching a final 
determination of responsibility for a formal complaint of sexual harassment. The “Title IX Grievance 
Process” is set out in Sec. III below. While all “reports” received of sexual harassment must be responded 
to, the Title IX Grievance Process is initiated only with the filing of a formal complaint. 

The purpose of this Policy, however, is to address, and only to address, sexual harassment as defined in 
Title IX that occurs within educational programs and activities. For harassing conduct which does not meet 
the definition of sexual harassment under Title IX and this Policy, the response will be governed under 
other applicable laws and policies per Board policy AC, and policies referenced therein. 

This Policy shall apply to all students, employees, and any third party who contracts with the District or 
SAU to provide services to District or SAU students or employees, upon District or SAU property or during 
any school program or activity. 

Nothing in this policy will be construed to confer on any third party a right to due process or other 
proceedings to which student and employee respondents are entitled under this policy unless such right 
exists under law. Volunteers and visitors who engage in sexual harassment will be directed to leave school 
property and/or be reported to law enforcement, the NH Division of Children, Youth and Families (DCYF), 
as appropriate. A third party under the supervision and control of the school system will be subject to 
termination of contracts/agreements, restricted from access to school property, and/or subject to other 
consequences, as appropriate. 

The Superintendent shall have overall responsibility for implementing this Policy, and shall annually 
appoint a District Title IX Coordinator as that position is described in Section II.C, below. The name and 
contact information for the Title IX Coordinator is set forth in Board Policy AC-E, which policy shall be 
updated and disseminated annually with the Title IX Coordinator’s name as set forth in Board policy AC. 

B. Definitions.

As used in this Policy and the Title IX Grievance Process, the terms below shall have the meaning ascribed.

“Actual knowledge” occurs when the District’s Title IX Coordinator or ANY employee (other 
than a “respondent” or alleged harasser) receives a notice, report or information or becomes 
aware of sexual harassment or allegations of sexual harassment. 
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“Complainant” is an individual who is alleged to be the victim of conduct that could constitute 
sexual harassment, whether or not that person files a report or formal complaint. 

“Days” shall mean calendar days, but shall exclude non-weekend days on which the SAU office is 
closed (e.g., holidays, office-wide vacations), or any weekday during the school year on which 
school is closed (e.g., snow days). 

“Decision Maker” means persons tasked with: the responsibility of making initial determinations 
of responsibility (at times referred to as “initial decision maker”); or the responsibility to decide 
any appeal (at times “appeals decision maker”) with respect to formal complaints of sexual 
harassment in accordance with the Title IX Grievance Process. 

“Determination of Responsibility” is the formal finding by the decision-maker on each allegation 
of Sexual Harassment contained in a Formal Complaint that the Respondent did or did not engage 
in conduct constituting Sexual Harassment Under Title IX. 

“Formal Complaint” means a document filed by a complainant, the complainant’s 
parent/guardian, or the Title IX Coordinator, alleging sexual harassment against a respondent, and 
requesting that the district investigate the allegation of sexual harassment. 

“Respondent” is an individual who is reported to be the individual accused of conduct that could 
constitute sexual harassment. 

“Sexual harassment” prohibited under Title IX and by this policy is conduct on the basis of sex 
(including, without limitation, gender, sexual orientation, and/or gender identity), occurring in a 
school system education program or activity that satisfies one or more of the following: 

1. An employee conditioning an aid, benefit, or service of an education program or activity
on an individual’s participation or refusal to participate in sexual conduct irrespective of
whether the conduct is welcomed by the student or other employee;

2. Unwelcome sex-based/related conduct determined by a reasonable person to be so severe,
pervasive, AND objectively offensive that it effectively denies a person equal access to
the education program or activity (this standard requires consideration of all the facts and
circumstances, including, but not limited to, the ages and disability statuses of the
harasser and victim and the number of individuals involved and their authority; OR

3. Sexual assault, dating violence, domestic violence, or stalking as defined in state or
federal law.

Behaviors that constitute sexual harassment may include, but are not limited to: 

i. Sexually suggestive remarks or jokes;

ii. Verbal harassment or abuse;

iii. Displaying or distributing sexually suggestive pictures, in whatever form (e.g.,
drawings, photographs, videos, irrespective of format);

iv. Sexually suggestive gesturing, including touching oneself in a sexually
suggestive manner in front of others;

v. Harassing or sexually suggestive or offensive messages that are written or
electronic;
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vi. Subtle or direct propositions for sexual favors or activities;

vii. Touching of a sexual nature or groping; and

viii. Teasing or name-calling related to sexual characteristics or the belief or
perception that an individual is not conforming to expected gender roles or
conduct.

Note: incidents of the above conduct would still need to satisfy one or more of the criteria 
in paragraphs 1-3 of this definition. 

Sexual harassment may be directed against a particular person or persons, or a group, whether of 
the opposite sex or the same sex. 

The context of behavior can make a difference between conduct falling within the technical 
definition of Sexual Harassment Under Title IX, and conduct of a sexual nature that is offensive or 
hostile in itself, but which does not arise to the level within that definition. Policies prohibit both, 
but for purposes of its Title IX obligations the organization must address reports or 
complaints of conduct which may constitute sexual harassment as defined above, under this 
specific, limited scope Policy and Title IX Grievance Process. Except as used in other laws (e.g., 
Title VII) or policies pertaining to harassment, including of a sexual nature, other than Title IX 
sexual harassment, all references to “sexual harassment” in this policy mean sexual harassment that 
meets the above definition. 

Conduct that satisfies this definition is not sexual harassment for purposes of this policy if the 
conduct occurred (1) outside the United States or (2) under circumstances in which the school 
system did not have substantial control over both the harasser/respondent and the context in which 
the harassment occurred. 

NOTE Regarding Concurrent Enrollment and Dual Enrollment, Extended Learning 
Opportunities, 3rd Party Distance Learning and Other Alternative Instructional 
Programs: Under federal regulations, in order for the District to have jurisdiction over 
conduct that would otherwise meet the definition above of sexual harassment, the District 
must have substantial control over both the respondent and the context in which the 
harassment occurred. In general, this will mean that unless such learning program is 
occurring upon district property, conduct otherwise meeting the definition of sexual 
harassment within that program, may not be subject to this policy. 

“Supportive Measures” are free, non-disciplinary, non-punitive, individualized services and shall 
be offered to the complainant, and may be offered to the respondent, as appropriate. These measures 
may include, but are not limited to, the following: 

1. Counseling;

2. Course modifications;

3. Schedule changes; and

4. Increased monitoring or supervision

Such measures shall be designed to restore or preserve equal access to the District’s education 
programs and activities without unreasonably burdening the other party, including measures 
designed to protect the safety of all parties or the District’s educational environment and/or deter 
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sexual harassment. Supportive measures shall remain confidential with exclusive exceptions stated 
required in Sec. II.E, below. 

C. Title IX Coordinator.

The Title IX Coordinator shall respond promptly to all general reports as well as formal complaints of 
sexual harassment. the Title IX Coordinator shall receive general and specific reports of sexual harassment, 
and coordinate the District’s responses to both reports and formal complaints of sexual harassment so that 
the same are prompt and equitable. In addition to any other specific responsibilities assigned under this 
Policy, or as assigned by the Superintendent, the Title IX Coordinator will be responsible for: 

1. meeting with a complainant, and informing the parent/guardian once the Title IX Coordinator
becomes aware of allegations of conduct that could constitute sexual harassment as defined in this
Policy;

2. identification and implementation of supportive measures;

3. signing or receiving formal complaints of sexual harassment;

4. engaging with the parents/guardians of parties to any formal complaint of sexual harassment;

5. coordinating with District and school-level personnel to facilitate and assure implementation of
investigations, and remedies, and helping to assure that the organization otherwise meets its
obligations associated with reports and complaints of sexual harassment;

6. coordinating with the Superintendent with respect to assignment of persons to fulfill the
organization’s obligations, both general and case specific, relative to this Policy (e.g., investigator,
decision makers, etc.; this may involve the retention of third party personnel.);

7. coordinating with personnel to assure appropriate training and professional development of
employees and others in accordance with Sec. II.D of this Policy; and

8. helping to assure that appropriate systems are identified and maintained to centralize sexual
harassment records and data.

In cases where the Title IX Coordinator is unavailable, including unavailability due to a conflict of interest 
or other disqualifying reason (see Sec. II.G, below), the Superintendent shall assure that another person 
with the appropriate training and qualifications is appointed as acting Title IX Coordinator for that case, in 
such instances “Title IX Coordinator” shall include the acting Title IX Coordinators. 

D. Training.

All employees shall receive regular training relative to mandatory reporting obligations, and any other 
responsibilities they may have relative to this Policy. 

Title IX Coordinators, investigators, decision-makers, and any person who facilitates an informal resolution 
process, must receive training on the definition of sexual harassment, this Policy, the scope of education 
programs or activities, and how to conduct an investigation (including the requirements of the reporting and 
the Title IX Grievance Process, including hearings, appeals, and information resolution processes). The 
training must also include avoiding prejudgment of the facts, conflicts of interest and bias. 

Decision-makers must also receive training on issues of relevance of questions and evidence, including 
when questions about the complainant’s sexual predisposition or prior sexual behavior are not relevant. 
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Investigators must receive training on issues of relevance to create an investigative report that fairly 
summarizes relevant evidence. 

Materials used to train Title IX Coordinators, investigators, decision-makers, and any person who facilitates 
an informal resolution process, must not rely on sex stereotypes, must promote impartial investigations and 
adjudications of formal complaints of sexual harassment, and must be made available to the public as 
provided in Sec. II.H of this Policy. 

E. Confidentiality.

The District confidentiality of the complainant and the respondent will be respected as much as possible, 
however, some information may need to be disclosed to appropriate individuals or authorities. All 
disclosures shall be consistent with the organization’s legal obligations and the necessity to investigate 
allegations of harassment and take disciplinary action. Examples of required disclosure include: 

1. information to either party to the extent necessary to provide the parties due process
during the Title IX Grievance Process;

2. information to individuals who are responsible for handling the organization’s
investigation and determination of responsibility to the extent necessary to complete the
grievance process;

3. mandatory reports of child abuse or neglect to DCYF or local law enforcement (per
Board policy JLF;

4. information to the complainant’s and the respondent’s parent/guardian as required under
this Policy and or the Family Educational Rights and Privacy Act (“FERPA”); and

5. reports to the New Hampshire Department of Education as required under N.H. Code of
Administrative Rules Ed 510 regarding violations of the NH Code of Conduct for
Education Professionals.

Additionally, any supportive measures offered to the complainant or the respondent shall remain 
confidential to the extent that maintaining such confidentiality would not impair the ability of the school 
district to provide the supportive measures. 

Except as specified above, the organization shall keep confidential the identity of: 

1. Any individual who has made a report or complaint of sex discrimination;

2. Any individual who has made a report or filed a formal complaint of sexual harassment;

3. Any complainant;

4. Any individual who has been reported to be the perpetrator of sex discrimination1;

5. Any respondent; and

6. Any witness.
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Any supportive measures provided to the complainant or respondent shall be kept confidential to the 
extent that maintaining such confidentiality does not impair the ability of the District to provide the 
supportive measures. 

F. Retaliation Prohibited.

Retaliation against any person who makes a report or complaint, or against any person who assists, 
participates, or refuses to participate2 in any investigation of an act alleged in this Policy is prohibited. 
Actions taken in response to materially false statements made in bad faith, or to submitting materially 
false information in bad faith, as part of a report or during the Title IX Grievance Process do not constitute 
retaliation. A finding of responsibility alone is insufficient to conclude that a person made a materially false 
statement in bad faith. Complaints of retaliation with respect to reports or formal complaints of sexual 
harassment shall be filed under the District’s general grievance process. 

G. Conflict of Interest.

No person designated as a Title IX Coordinator, investigator, decision-maker, nor any person designated to 
facilitate an informal resolution process, may have a conflict of interest or bias for or against complainants 
or respondents generally or an individual complainant or respondent. 

H. Dissemination and Notice.

The District and SAU shall include in all student and employee handbooks, and shall make publicly 
available on the district’s website the following information: 

1. The policy of non-discrimination on the basis of sex (included in Board policy AC).

2. the title, name, office address, email address, and telephone number of the Title IX Coordinator
(to be provided pursuant to Board policy AC and its addendum, updated annually, AC-E;

3. the complaint process;

4. how to file a complaint of sex discrimination or sexual harassment;

5. how the District will respond to such a complaint; and

6. a statement that Title IX inquiries may be referred to the Title IX Coordinator or to the Assistant
Secretary for Civil Rights.

The same information shall be provided to all persons seeking employment with the organization, or 
seeking to enroll or participate in the organization’s educational programs or activities. 

Additionally, the organization will make this Policy, as well as any materials used to train personnel as 
required under Sec. II.D publicly available on its website. 

I. Records and Record Keeping.

1. For each report or formal complaint of sexual harassment, the organization, through the Title IX
Coordinator, must create, and maintain for seven (7) years, record of:

a. Any actions, including any supportive measures,
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b. The basis for the organization’s conclusion that its response was not deliberately
indifferent; and

c. Documentation which:

 If supportive measures were provided to the complainant, a description of the
supportive measures taken designed to restore or preserve equal access to the
organization’s education program or activity; or

 If no supportive measures were provided to a complainant, explains the reasons
why such a response was not clearly unreasonable in light of the known
circumstances.

2. In addition, the organization shall maintain the following records for a minimum of seven (7)
years:

a. Records for each formal complaint of sexual harassment, including:

 Any determination regarding responsibility, including dismissals;

 Any disciplinary sanctions imposed on the respondent;

 Any remedies provided to the complainant designed to restore or preserve equal
access to the organization’s education program or activity;

 Any appeal and the result therefrom;

 Any informal resolution process and the result therefrom;

b. All materials used to train Title IX Coordinators, investigators, and decision-makers.

J. Reports of Sexual Harassment, Formal Complaints and District Responses.

1. Report of Sexual Harassment.

NOTE: A report does not initiate the formal Title IX Grievance Process. That process is begun
only upon the filing of a formal complaint under the procedures set out in II.J.3, and III.A, below.

Any person may report sexual harassment whether relating to her/himself or another person.
However, if any District employee – other than the employee harasser, or the Title IX
Coordinator – receives information of conduct which may constitute sexual harassment
under this Policy, s/he shall, without delay, inform the Title IX Coordinator of the alleged
sexual harassment. Failure to report will subject the employee to discipline up to and including
dismissal.

A report of sexual harassment may be made at any time, in person, by mail, by telephone,
electronic mail, or by any other means that results in the Title IX Coordinator receiving the
person’s verbal or written report. Additionally, while the organization strongly encourages
reports of sexual harassment to be made directly to the Title IX Coordinator, the report may be
made to any staff member, including, for instance, a counselor, teacher or principal.

If the Title IX Coordinator is the alleged respondent, the report or formal complaint may be made
directly to the Superintendent, who shall thereafter fulfill the functions of the Title IX
Coordinator regarding that report/complaint, or delegate the function to another person.
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NOTE: For any allegation of sexual assault on a student under the age of 18, such conduction 
shall be reported immediately to the DCYF per Board policy JLF. If the alleged respondent 
(perpetrator) is a person holding a license or credential from the New Hampshire Department of 
Education (i.e., “credential holder”), then a report shall also be made to the Department. 

2. Response to Report of Sexual Harassment.

The organization will promptly respond when there is actual knowledge of sexual harassment,
even if a formal complaint has not been filed. The organization shall treat complainants and
respondents equitably by providing supportive measures to the complainant and by following the
Title IX Grievance Process prior to imposing any disciplinary sanctions or other actions that are
not supportive measures against a respondent. The Title IX Coordinator is responsible for
coordinating the effective implementation of supportive measures.

As soon as reasonably possible after receiving a report of alleged sexual harassment from another
employee or after receiving a report directly through any means, the Title IX Coordinator shall
contact the complainant to:

i. discuss the availability of and offer supportive measures;

ii. consider the complainant’s wishes with respect to supportive measures;

iii. inform the complainant of the availability of supportive measures with or without the filing
of a formal complaint; and

iv. explain to the complainant the process for filing a formal complaint.

3. Formal Complaints.

Pursuant to federal regulations, and this Policy, a formal complaint that contains an allegation of
sexual harassment and a request that the organization investigate the allegations is required before
the organization may conduct a formal investigation of sexual harassment or take any action (other
than supportive measures) against a person accused of sexual harassment. Once a formal
complaint of sexual harassment is received by the Title IX Coordinator, s/he shall commence
the Title IX Grievance Process set out in Sec. III below. The process for filing a formal
complaint is set forth in Sec. III.A.

4. Limitation on Disciplinary Action.

In no case shall the organization impose disciplinary consequences or sanctions against a
respondent who has been accused of conduct which may constitute sexual harassment, until the
Title IX Grievance Process has been completed.

5. Emergency Removal and Administrative Leave.

At any point after receiving a report or formal complaint of sexual harassment, the Title IX
Coordinator (or other District official charged with a specific function under this Policy or the Title
IX Process: e.g., investigator, decision maker, etc.) may request the Superintendent to direct that
an individualized safety and risk analysis be performed to determine whether a respondent student
is an immediate threat to the physical health or safety of any person. In the event that the safety and
risk analysis determines that the respondent student does present an immediate threat to the physical
health and safety of any person, the District may remove that student, provided that such removal
is in full compliance with the IDEA, a student’s IEP and or 504 plan if applicable. Such
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emergency removal shall not be disciplinary. However, the District must provide the respondent 
with notice and an opportunity to challenge the decision immediately following the removal, and 
shall continue to offer educational programming until a final determination is made pursuant to the 
Title IX Grievance Process. 

The Title IX Coordinator shall keep the Superintendent of Schools informed of any employee 
respondents so that he/she can make any necessary reports to New Hampshire Department of 
Education in compliance with applicable administrative rules and the New Hampshire Code of 
Conduct for Educational Professionals. In appropriate cases, the Superintendent may place an 
employee respondent on non-disciplinary administrative leave pursuant to RSA 189:31. 

III. TITLE IX GRIEVANCE PROCESS.

The Title IX Grievance Process is used only upon the filing of a formal complaint of sexual harassment as
described in Sec. III.A, below. The provisions of Section I of the Policy are incorporated as part of the
Title IX Grievance Process. Upon receipt of a formal complaint of sexual harassment, the Title IX
Coordinator will coordinate the organization’s efforts to comply with its responsibilities related to the
Title IX Grievance Process.

A. Process for Filing a Formal Complaint of Sexual Harassment.

The Title IX Grievance Process is initiated by way of a formal complaint (“complaint” or “formal
complaint”) filed by the complainant, the complainant’s parent/guardian, or the Title IX Coordinator.
The complainant may file a complaint or choose not to file a complaint and simply receive the
supportive measures. If the Complainant does not file a complaint, the Title IX Coordinator may sign
a formal complaint, but only if initiating the grievance process against the respondent is not clearly
unreasonable in light of the known circumstances, and in other cases where, in the exercise of good
judgment and in consultation with an attorney as appropriate, the Title IX Coordinator determines that
a grievance process is necessary to comply with the obligation not to be deliberately indifferent to
known allegations of sexual harassment (e.g., reports of sexual assault, employee on student
harassment, repeat reports, or the conduct in the complainant’s report has not been adequately resolved
through the provision of supportive measures). If the complaint is filed by the Title IX Coordinator,
he/she is not a party to the action, and the organization must comply with all of the provisions of the
Title IX Grievance Process relative to respondents and complainants.

If no formal complaint is filed by the complainant or the Title IX Coordinator no disciplinary action
may be taken against the respondent based upon conduct that would constitute sexual harassment under
this policy.

Although there is no time limit per se to filing a formal complaint, for complaints initiated by the
complainant or his/her parent/guardian, the complainant must be employed by the organization or
participating in or attempting to participate in the education program or activities of the District at the
time of filing. Additionally, although the organization will initiate the Title IX Grievance Process
regardless of when the formal complaint is submitted, delays in reporting may significantly impair the
ability of officials to investigate and respond to the allegations.

At a minimum, a formal complaint must:

1. contain the name and address of the complainant and the student’s parent or guardian
if the complainant is a minor student;

2. describe the alleged sexual harassment,
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3. request an investigation of the matter, and

4. be signed by the complainant or otherwise indicate that the complainant is the person
filing the complaint.

The complaint may be filed with the Title IX coordinator in person, by mail, or by email. Complaint 
forms may be obtained from the Title IX Coordinator or on the SAU 39 website. 

B. Initial Steps and Notice of Formal Complaint.

1. The Title IX Coordinator will provide notice to the complainant and the complainant’s
parent/guardian (if the complainant is a non-eligible student under FERPA), and to the respondent
(if known) and the respondent’s parent/guardian (if the respondent is a non-eligible student under
FERPA), as well as to any other known parties, of the following:

a. this Title IX Grievance Process, including any informal resolution process;

b. the allegations of sexual harassment potentially constituting sexual harassment, including
sufficient details known at the time and with sufficient time to prepare a response before
any initial interview; “sufficient details” shall include to the extent known identities of
persons involved, the conduct allegedly constituting sexual harassment, and the date and
location of the incident;

c. a statement that the respondent is presumed not responsible for the alleged conduct and
that a determination regarding responsibility will be made at the conclusion of the
grievance process;

d. that each party may have an advisor of their choice, who may be, but is not required to
be, an attorney;

e. that each party is entitled to inspect and review evidence; and

f. a reference to any provision in the District’s code of conduct that prohibits knowingly
making false statements or knowingly submitting false information during the grievance
process.

2. The Title IX Coordinator will contact the complainant to discuss and offer supportive measures.

3. The Title IX Coordinator may contact the respondent to discuss, and or impose, non-disciplinary
supportive measures.

4. The Title IX Coordinator will examine the allegations in the formal complaint, to determine
whether even if assumed true, the allegations are sufficient to sustain a finding of sexual
harassment under this Policy. If the Title IX Coordinator was not involved with preparing the
formal complaint, the Title IX Coordinator will contact the complainant to discuss the complaint
and whether amendment is appropriate, in which case the process of Sec. III.C.4 will apply.

5. If the formal complaint fails to satisfy the definition of sexual harassment in this Policy, the
complaint shall be dismissed as provided in Sec. III.G, below.

6. If the complaint is not dismissed, then Title IX Coordinator will consult with the Superintendent
as to whether the Title IX Coordinator should act as the investigator or whether a different
employee shall act in that capacity. At the same time, the Title IX Coordinator and the
Superintendent shall appoint the person who shall make the initial determination of responsibility
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(initial decision maker). In all cases, the investigator and the initial decision maker must be 
properly trained and otherwise qualified (see Sec. II.D “Training”, and Section II.G “Conflict of 
Interest”). 

7. If the report alleges sexual harassment by the Superintendent, the Title IX Coordinator will
inform the Board Chair and the latter of whom shall have authority to seek guidance from the
organization’s general counsel, but shall not delay response to the report as outlined in this
Policy.

C. General Provisions and Additional Definitions Relative to Title IX Grievance Process.

1. Copies and Notices. Except as specifically stated elsewhere in this Policy, for any document,
information or material required to be delivered to a party or to a person assigned with
responsibility under the Title IX Grievance Process, the manner of transmittal may be by
electronic mail, regular mail or such other manner reasonably calculated to assure prompt
delivery with evidence thereof (such as a commercial carrier or other receipted delivery). Hand
delivery will only be permitted if made to the official charged with the specific function under
this Policy (e.g., Title IX Coordinator, Superintendent, investigator, decision maker(s), etc.). Any
document required to be delivered to a minor or other non-eligible student, must also be delivered
to the minor’s parent/guardian. Copies should also be sent to a party’s advisor if the information
for the advisor has been previously communicated to the sending party. (Under federal
regulations, copies of the investigative evidence, as well as the investigative report, must be
forwarded to a party’s advisor. See Sections III.E.3, and III.E.4).

2. Risk Analysis and Emergency Removal. At any point during the Title IX Grievance Process, the
Title IX Coordinator may arrange for an individualized safety and risk analysis as described in
Sec. II.J.5, following which a student may be removed.

3. Administrative Leave. At any point during the Title IX Grievance Process, the Superintendent,
and at his/her own discretion, and with or without consulting the Title IX Coordinator, may place
an employee on administrative leave pursuant to RSA 189:31.

4. Additional Allegations. If, in the course of an investigation, the organization decides to
investigate allegations about the complainant or respondent that were not included in the previous
notice, the organization shall simultaneously provide notice of the additional allegations to the
parties whose identities are known.

5. No Interference with Legal Privileges. At no point in process will the Title IX Coordinator, the
investigator, any decision maker, or any other person participating on behalf of the organization,
require, allow, rely upon, or otherwise use questions or evidence that constitutes, or seeks
disclosure of, information protected under a legally recognized privilege (e.g., doctor/patient,
attorney/client, clergy, etc.), unless the person holding such privilege (parent/guardian for minor
student) has waived the privilege in writing to use the information with respect to the Title IX
Grievance Process.

6. Consolidation of Complaints. The organization may consolidate formal complaints of allegations
of sexual harassment where the allegations of sexual harassment arise out of the same facts or
circumstances and the formal complaints are against more than one respondent; or by more than
one complainant against one or more respondents; or by one party against the other party. When
the organization has consolidated formal complaints so that the grievance process involves more
than one complainant or more than one respondent, references to the singular “party”,
“complainant”, or “respondent” include the plural, as applicable.
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7. Remedies: Range of Disciplinary Sanctions and Remedial Actions Upon Final Determination of
Responsibility.

a. “Disciplinary sanctions” are consequences imposed on a respondent when s/he is found
responsible for sexual harassment under this Policy. Remedial actions are actions
intended to restore or preserve a complainant’s equal access to the educational programs
and activities of the District.

b. “Disciplinary sanctions” against an employee respondent may include any available
sanction available for the discipline of employees, up to and including dismissal or non-
renewal for any other violation of Board policy, NH Code of Conduct for Educational
Professionals, applicable individual or collective bargaining contract, or state or federal
laws or regulations.

c. “Disciplinary sanctions” against a student may include any available discipline or
sanction, up to and including expulsion, under the policies, rules and procedures that
establish the district’s comprehensive student code of conduct.

d. “Remedial actions” as to a respondent after a final finding of responsibility, whether
employee or student, may include the imposition upon a responsible respondent of any
additional non-disciplinary measures appropriate to effecting a remedy for sexual
harassment, and may include such measures as no-contact requirements, scheduling
adjustments, removal or exclusion from extracurricular activities, class reassignments,
limits on future class registrations, restrictions on access to various spaces in the school
buildings, reassignment of attendance, and similar measures fine-tuned to respond
appropriately to the circumstances surrounding a successful complainant’s right to
access the district’s program and activity.

Additional remedial actions may include recommendations that a school-wide or
system-wide response is needed in order to respond to the sexual harassment in a way
that is not clearly unreasonable under the circumstances. In such cases, the
Superintendent shall provide additional staff training, harassment prevention programs,
or such other measures as determined appropriate to protect the safety of the educational
environment and/or to deter sexual harassment.

D. Timeframe of Grievance Process.

The organization shall make a good faith effort to conduct a fair, impartial grievance process in a timely
manner designed to provide all parties with a prompt and equitable resolution. It is expected that in
most cases, the grievance process will be concluded through at least the determination of responsibility
decision within 80 days after filing the formal complaint. In more complex cases, the time necessary to
complete a fair and thorough investigation or other circumstances mean that a determination of
responsibility cannot reasonably be made within that timeframe.

1. Summary of Grievance Process Timeline.

a. Investigation 20 +/- days as the complexity of the case demands (Sec. III.E.1)
b. 10 days for reviewing information prior to conclusion of investigation
c. 10 days after receiving report to respond to report
d. 10 days for decision maker to allow initial questions
e. 10 days for responses to questions
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f. 10 days for questions and responses to follow-up questions.
g. 10 days for determination of responsibility decision
h. 10 days for appeal (6 additional days for administrative steps)
i. 10 days for argument/statement challenging or supporting determination
j. 10 days for decision on appeal

2. Delays and Extensions of Time. At any stage of the grievance process, the Superintendent, or if
the Superintendent is the respondent, the Title IX Coordinator or designee may for good cause
allow for temporary delays or extensions of time upon request of either party, or on his/her own
initiative. Examples of good cause may include such things as availability of parties or witnesses,
school or school administrative office holidays or vacations, referral back to an earlier stage of
the grievance process, concurrent law enforcement or other agency activity, or need to obtain
interpreters or accommodation of disabilities. For any such delay or extension of time, the
Superintendent or the Title IX Coordinator will provide written notice to the parties of the
delay/extension and the reason(s).

E. Investigation.

The Title IX Coordinator will coordinate the investigation. The investigator shall be as appointed 
pursuant to Sec. III.B.5. 

1. The Title IX Coordinator may conduct the investigation, or, in consultation with the
Superintendent, designate another qualified person to investigate. The investigation and
investigator must:

a. Include objective evaluation of all relevant evidence, including inculpatory and exculpatory
evidence. (Evidence about the complainant’s sexual predisposition or prior sexual behavior
are not relevant, unless such evidence about the complainant’s prior sexual behavior is
offered to prove that someone other than the respondent committed the conduct alleged by
the complainant, or if the evidence concerns specific incidents of the complainant’s prior
sexual behavior with respect to the respondent and is offered to prove consent.)

b. Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rests on the organization and not on either of the
parties;

c. Provide an equal opportunity for the parties to present witnesses, and other inculpatory and
exculpatory evidence;

d. Not restrict the ability of either party to discuss the allegations under investigation or to
gather and present relevant evidence;

e. Provide the parties with the same opportunities to have others present during any interview or
other part of the investigation, including the opportunity to be accompanied to any related
meeting or proceeding by the advisor of their choice. The investigator may restrict any others
from participating, as long as the restrictions apply equally to both parties;

f. Provide, to a party (e.g., respondent or complainant – and parent/guardian as appropriate)
whose participation is invited or expected, written notice of the date, time, location,
participants, and purpose of all hearings, investigative interviews, or other meetings, with
sufficient time for the party to prepare to participate within the timeframes established in Sec.
III.D, below.
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g. Provide both parties an equal opportunity to inspect and review any evidence obtained as part
of the investigation that is directly related to the allegations raised in a formal complaint;

2. Prior to completion of the investigative report, the organization, through the Title IX Coordinator,
must send to each party and party’s advisor, if any, the evidence subject to inspection and review
in an electronic format or a hard copy, and the parties must have at least 10 days to submit a
written response, which the investigator will consider prior to completion of the investigative
report;

3. The investigator must prepare a written investigative report that fairly summarizes relevant
evidence, including, without limitation, witness credibility, discrepancies, inculpatory and
exculpatory information, and relevant District policies, rules and regulations, and the manner in
which the same were made known to the pertinent school populations or specific parties. The
investigative report shall include a description of the procedural steps taken, starting with the
receipt of the formal complaint, and continuing through the preparation of the investigative
report, including any notifications to the parties, interview with parties and witnesses, site visit,
and methods used to gather evidence.

4. The investigator shall provide the investigative report in hard copy or electronic format to the
Title IX Coordinator, to each party and each party’s advisor, if any. Each party will have 10 days
from receipt to provide the Title IX Coordinator a written response to the investigative report.

5. It serves all parties when investigations proceed diligently and conclude within a reasonable time,
which may vary case by case. In most cases, it is expected that the investigator will conclude the
initial investigation, and provide the parties the evidence and other information required under
Sec. III.E.2. Not more frequently than every other week, any party may request the Title IX
Coordinator to obtain and provide the parties with a basic status report on the investigator’s
progress toward completion. In most cases, the investigator should conclude the investigation
within 10-20 days after receiving a Formal Complaint.

F. Determination of Responsibility and Initial Decision Maker.

The determination of responsibility of the respondent shall be made by the initial decision maker as 
appointed pursuant to Section III.B.5. 

1. Prior to making a determination of responsibility, the initial decision maker will afford each
party 10 days to submit written, relevant questions to the initial decision maker that the party
wants asked of any party or witness.

2. The initial decision-maker must explain to the party proposing the questions any decision to
exclude a question as not relevant. Questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, unless such questions and evidence
about the complainant’s prior sexual behavior are offered to prove that someone other than the
respondent committed the conduct alleged by the complainant, or if the question and evidence
concern specific incidents of the complainants prior sexual behavior with respect to the
respondent and are offered to prove consent.

3. The initial decision maker will provide the questions to the party/witness, with copies to each
party, and provide no less than 10 days for written responses, likewise to be provided to each
party.
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4. The initial decision maker will provide 5 days each for supplementary, limited follow-up
questions and 5 days for answers, and may provide for additional rounds of follow-up questions,
as long as the provision is extended to both parties equally.

5. The initial decision maker may not make any creditability determinations based on the person’s
status as a complainant, respondent or witness.

6. The respondent must be deemed to be not responsible for the alleged conduct until a
determination regarding responsibility is made at the conclusion of the grievance process.

7. The initial decision maker may impose disciplinary sanctions and remedies as described in
Section III.C7, above.

8. The standard to be used for formal complaints in determining whether a violation has occurred
and/or that the respondent is responsible is the preponderance of the evidence standard, which is
only met when the party with the burden convinces the fact finder (the initial decision maker)
that there is a greater than 50% chance that the claim is true (i.e., more likely than not).

9. The initial decision-maker must issue a written determination/decision within 10 after the close
of the period for responses to the last round of follow-up questions. The written “Initial
Determination of Responsibility” must include:

a. Identification of the allegations potentially constituting sexual harassment;

b. A description of the procedural steps taken from the receipt of the formal complaint
through the Initial Determination of Responsibility, including any notifications to the
parties, interviews with parties and witnesses, site visits, methods used to gather
evidence, and hearings held;

c. Findings of fact supporting the determination;

d. Conclusions regarding the application of the applicable codes of conduct, policies,
administrative regulations or rules to the facts;

e. A statement of, and rationale for, the result as to each allegation, including a
determination regarding responsibility (i.e., whether or not the respondent is responsible
for sexual harassment), and any disciplinary sanctions or remedies; and

f. The procedures and permissible bases for the complainant and respondent to appeal (as
set forth in Section III.H, below).

10. The decision maker shall provide the Initial Determination of Responsibility to the Title IX
Coordinator, the Superintendent and the parties simultaneously.

G. Dismissal of a Formal Complaint.

1. The organization must dismiss a formal complaint with regard to Title IX sexual harassment if
the alleged conduct:

a. Would not constitute sexual harassment, even if proved;

b. Did not occur in the organization’s education program or activity; or

c. Did not occur against a person in the United States.
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2. The organization may dismiss a formal complaint with regard to Title IX sexual harassment if at
any time during the investigation or determination of responsibility stage(s):

a. A complainant notifies the Title IX Coordinator in writing that the complainant would
like to withdraw the formal complaint or any allegations therein;

b. The respondent is no longer enrolled or employed by the District; or

c. Specific circumstances prevent the recipient from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.

3. Prior to dismissal of a complaint, the person responsible at that stage shall consult with the
Superintendent.

4. Upon dismissal of a formal complaint, the organization must promptly send written notice of the
dismissal and the reason(s) therefor simultaneously to the parties.

The dismissal of a formal complaint under Title IX does not preclude the organization from
continuing any investigation or taking action under other organization policies, code of
conduct or administrative rules/regulations. In some cases, the organization may have an
obligation to continue an investigation and proceed under a different policy or mandated
process.

H. Appeals Process.

1. Either party may appeal the Initial Determination of Responsibility or the dismissal of a formal
complaint or any allegation in a formal complaint by notifying the Superintendent in writing
(“written appeal”), with a copy to the Title IX Coordinator. If there are multiple determinations
of responsibility, the written appeal shall specify which ones are included in the appeal. The
written appeal must be received by the Superintendent within 10 days of the Initial Determination
of Responsibility or written notice of dismissal being communicated to the parties.

2. An appeal under this Policy may only be based upon one or more of the following bases, which
must be stated specifically in the party’s written appeal:

i. Procedural irregularity that affected the outcome of the matter;

ii. New evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal was made, that could affect the outcome of the matter; or

iii. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest
or bias for or against complainants or respondents generally or the individual complainant
or respondent that affected the outcome of the matter.

Appeals for any other reason or upon any determination of responsibility not included in the 
written appeal will not be heard. 

Appeals pertain only to the determination of responsibility and non-disciplinary remedies. Once 
a determination of responsibility is final per Sec. III.I, below, appeals of disciplinary sanctions 
may be made pursuant to the organization’s ordinary review process for discipline, or, to the 
extent applicable, any statutory or other processes provided under collective bargaining 
agreements or individual contracts. 
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3. Within 3 days of receipt of the written appeal, the Superintendent shall appoint a decision maker
for appeal (“appeals decision maker”), who must have adequate training as provided in Section
II.D, be free from conflict of interest as provided in Section II.G, and may not be the same person
as the initial decision maker, the person who ordered dismissal, the investigator(s), or the Title IX
Coordinator. Upon the appointment of the appeals decision maker, the Superintendent shall
provide a Notice of Appeal to each party and to the Title IX Coordinator, with a copy of the
written appeal. The Notice of Appeal must include information about all deadlines and
timeframes in the appeal stage.

4. Each party shall have 10 days from the date the Notice of Appeal is delivered to the parties to
submit to the appeals decision maker a written statement, with copies to the Superintendent, Title
IX Coordinator, and other party a statement (“appeal statement”) in support of, or challenging,
the determination of responsibility or dismissal.

5. Each party shall provide copies of the appeal statement to the other party, the Superintendent, and
the Title IX Coordinator at the same time the appeal statement is given to the appeals decision
maker. If the basis of the appeal is newly available evidence affecting the outcome, the party shall
submit such evidence or a summary of such evidence along with the party’s appeal statement.

6. The appeals decision maker may refer an appealed issue back to a prior point in the grievance
process, with written notice to the parties, the Superintendent and the Title IX Coordinator.

7. The appeals decision maker shall provide a written appeals decision after considering the record
and the parties’ appeal statements. The appeals decision maker will only overturn the Initial
Determination of Responsibility upon a conclusion that it was clearly erroneous (i.e., either made
on unreasonable grounds, or without any proper consideration of the circumstances). If the basis
or one of the bases for the appeal was new evidence, the appeals decision maker may either make
a determination of responsibility regarding that evidence, or refer it back to the appropriate stage
of the Title IX Grievance Process. The written appeals decision will describe the result(s) of the
appeal and the rationale, with copies provided to the parties, Superintendent and Title IX
Coordinator, no more than 10 days after receiving the last of the parties’ written statements per
Section III.H.5.

I. Finality of Determination of Responsibility. The determination regarding responsibility becomes final
either on the date that the recipient, through the Superintendent, provides the parties with the written
determination of the result of the appeal, if an appeal is filed, or if an appeal is not filed, the date on 
which an appeal of the Initial Determination of Responsibility would no longer be considered timely. 
The final determination shall be identified as the Title IX Decision. 

Once the Title IX Decision is final, the organization may implement remedies and disciplinary 
sanctions. The Title IX Coordinator is responsible for effective implementation of any non- 
disciplinary remedies, with the assistance of building and SAU administrative personnel, while 
disciplinary sanctions will be imposed by persons charged with such responsibilities under other 
Board policies, regulations or administrative procedures. The organization may also proceed against 
the respondent or complainant pursuant to the organization’s applicable code of conduct or other 
Board policies, collective bargaining agreement, individual contract or administrative 
rules/regulations/procedures. The issue of responsibility for the conduct at issue shall not be subject 
to further review or appeal within the organization. 
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J. Informal Resolution.

At any time prior to reaching a determination regarding responsibility (but only after the filing of a formal 
complaint), the organization may offer an optional informal resolution process (e.g., mediation, 
arbitration), provided that the organization: 

1. Provides written notice to the parties disclosing:

a. The allegations of the formal complaint;

b. The requirements of the information resolution process including the circumstances under
which it precludes the parties from resuming a formal complaint arising from the same
allegations, provided, however, that at any time prior to agreeing to an informal final
resolution, any party has the right to withdraw from the informal resolution process and
resume the grievance process with respect to the formal complaint; and

c. Any consequences resulting from participating in the informal resolution process,
including the records that will be maintained or could be shared.

2. Obtains the parties’ voluntary written consent to the informal resolution process; and

In no event may the organization offer or facilitate an informal resolution process to resolve 
allegations that an employee sexually harassed a student. 
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A. Prohibition Against Discrimination of Students in Educational Programs and Activities.

Under New Hampshire law and Board policy, no person shall be excluded from, denied the
benefits of, or subjected to discrimination in the District’s public schools because of their age,
sex, gender identity, sexual orientation, race, color, marital status, familial status, disability,
religion or national origin.

Discrimination, including harassment, against any student in the District’s education programs,
on the basis of any of the above classes, or a student’s creed, is prohibited. Finally, there shall be
no denial to any person of the benefits of educational programs or activities, on the basis of any
of the above classes, or economic status.

Harassment of students other than on the basis of any of the classes or categories listed above is
prohibited under Board policy JICK Pupil Safety and Violence Prevention.

B. Equal Opportunity of Employment and Prohibition Against Discrimination in Employment.

The School District and SAU 39 is an Equal Opportunity Employer. The District and SAU
ensures equal employment opportunities without regard to age, color, creed, disability, gender
identity, marital status, national origin, pregnancy, race, religion, sex, or sexual orientation. The
District and SAU will employ individuals who meet the physical and mental requirements, and
who have the education, training, and experience established as necessary for the performance of
the job as specified in the pertinent job description(s).

Discrimination against and harassment of employees because of age, sex, race, creed, religion,
color, marital status, familial status, physical or mental disability, genetic information, national
origin, ancestry, sexual orientation, or gender identity are prohibited. Additionally, the District
and SAU will not discriminate against any employee who is a victim of domestic violence,
harassment, sexual assault, or stalking.

C. Policy Application.

This Policy is applicable to all persons employed or served by the District and SAU. It applies to
all sites and activities the District and SAU supervises, controls, or where it has jurisdiction
under the law, including where it (a) occurs on, or is delivered to, school property or a school-
sponsored activity or event on or off school property; or (b) occurs off of school property or
outside of a school-sponsored activity or event, if the conduct interferes with a student’s
educational opportunities or substantially disrupts the orderly operations of the school or school-
sponsored activity or event. Examples of sites and activities include all District and SAU
buildings and grounds, school buses and other vehicles, field trips, and athletic competitions.

D. Anti-Discrimination Plan.

No later than October 15, 2020, the Superintendent shall develop and provide to the Board for
approval, a coordinated written Anti-Discrimination Plan (the “Plan”) to include guidelines,
protocols and procedures intended to prevent, assess the presence of, intervene in, and respond to
incidents of discrimination.
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Among other things, the Plan should include provisions, and recommendations with respect to 
resources, policies, complaint procedures, student education programs, Plan dissemination and 
training appropriate to carrying out the Plan objectives stated in the preceding paragraph. 

In developing the Plan, the Superintendent is encouraged to seek input from appropriate 
groups of the school and local community and coordinate with the Human Rights Officer 
and Title IX and 504 Coordinators. 

No less than once every two years the Superintendent shall update the Anti- 
Discrimination Plan and present the same to the Board for review. Such Plan updates 
should be submitted to the Board in time for appropriate budget consideration. 

E. Human Rights [or Non-Discrimination], Title IX, 504 and other Coordinators or Officers.

The Superintendent shall assure that personnel are assigned to the positions listed below.
Each year, the Superintendent shall prepare and disseminate as an Appendix AC-E to this
Policy an updated list of the person or persons acting in those positions, along with their
District contact information, including telephone number, email, postal and physical
addresses.

Human Rights [or Non-Discrimination] Officer 
Title IX Coordinator 
504 Coordinator 

The Appendix will also include current contact for relevant state and federal agencies 
including: 

U.S. Department of Education, Office of Civil Rights 
U.S. Department of Agriculture, Office of Civil Rights 
N.H. Human Rights Commission 
N.H. Department of Justice, Civil Rights Unit 
N.H. Department of Education, Commissioner of Education 

F. Complaint and Reporting Procedures.

Any person who believes that he or she has been discriminated against, harassed, or bullied in
violation of this policy by any student, employee, or other person under the supervision and
control of the school system, or any third person who knows or suspects conduct that may
constitute discrimination, harassment, or bullying, should contact the Human Rights Officer, or
otherwise as provided in the policies referenced below under this same heading.

Any employee who has witnessed, or who has reliable information that another person may have
been subjected to discrimination, harassment, or bullying in violation of this policy has a duty to
report such conduct to his/her immediate supervisor, the Human Rights Officer, or as provided in
one of the policies or administrative procedures referenced below under this same heading.
Additionally, employees who observe an incident of harassment or bullying are expected to
intervene to stop the conduct in situations in which they have supervisory control over the
perpetrator and it is safe to do so. If an employee knows of an incident involving discrimination,
harassment, or bullying and the employee fails to report the conduct or take proper action or
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knowingly provides false information in regard to the incident, the employee will be subject to 
disciplinary action up to, and including, dismissal. 

Investigations and resolution of any complaints shall be according to the policies listed below 
and related administrative procedures or regulations. Complaints or reports regarding matters not 
covered in one or the other of those policies should be made to the District Human Rights 
Officer. 

1. Reports or complaints of sexual harassment or sexual violence by employees or third
party contractors should be made under Board policy ACAC;

Reports or complaints of sexual harassment or sexual violence by students should be
made under Board policy ACAC;

2. Reports or complaints of discrimination on the basis of disability should be made under
Board policy ACE, except for complaints regarding facilities accessibility by disabled
non-students or employees, which should be made under Board policy KED; and

3. Reports or complaints of bullying or other harassment of pupils should be made under
Board policy JICK.

G. Alternative Complaint Procedures and Legal Remedies.
At any time, whether or not an individual files a complaint or report under this Policy, an
individual may file a complaint with the Office for Civil Rights (“OCR”), of the United States
Department of Education, or with the New Hampshire Commissioner for Human Rights.

1. Office for Civil Rights, U.S. Department of Education, 5 Post Office Square, 8th Floor,
Boston, MA 02109-3921; Telephone number: (617) 289-0111; Fax number: (617) 289-
0150; Email: OCR.Boston@ed.gov

Note: Complaints to OCR must be filed in writing no later than 180 days after 
the alleged act(s) of discrimination. OCR may waive its 180 day time limit 
based on OCR policies and procedures. 

2. New Hampshire Commission for Human Rights, 2 Industrial Park Drive, Concord, NH
03301; Telephone number: (603) 271-2767; Email: humanrights@nh.gov

Notwithstanding any other remedy, any person may contact the police or pursue a criminal 
prosecution under state or federal criminal law. 

H. Retaliation Prohibited.

No reprisals or retaliation of any kind will be taken by the Board or by any District employee
against the complainant or other individual on account of his or her filing a complaint or report or
participating in an investigation of a complaint or report filed and decided pursuant to this policy,
unless that person knew the complaint or report was false or knowingly provided false
information.
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I. Administrative Procedures and Regulations.

The Superintendent shall develop such other procedures and regulations as are necessary and
appropriate to implement this Policy.

J. Notice of Compliance.
The Superintendent will provide notice of compliance with federal and state civil rights laws
to all applicants for employment, employees, students, parents, and other interested persons,
as appropriate.
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The legal basis for education is vested in the will of the people as expressed in the Constitution 
of New Hampshire, the statutes* pertaining to education, court interpretation of these laws, the 
powers implied in them, and the rules and regulations of the State Board of Education. 

In New Hampshire, School Districts are political subdivisions of the State and, as such, are 
considered municipal corporations. 

Board policies are established by the Board, which serves as an agent of the District. Funds for 
school operating expenses are approved by a majority of qualified voters present and voting at 
the annual School District meeting except that bond issues require a two-thirds vote. (except in 
those School District which have adopted RSA40:13. In these districts, a 60% vote is required.) 

Statutory/Case Law References: 
New Hampshire Constitution, Pt. 2 Article 83 
Claremont School District vs. Governor, 138 NH 183 (1993) 
RSA Chapter 33, Municipal Finance Act 
RSA 194:2, School Districts to be Corporations 
RSA 195:6, Powers and Duties of Cooperative School Districts 
RSA 197:1, Annual School District Meetings 
RSA 40:13, Use of Official Ballot 

iClough v. Osgood 37 NH 444 (1935) 
* The majority of state laws on education are in RSA Chapters 186 through 200H.
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Category:  Priority/Required by Law 
Related Policies: DAF, DGA, DIH & EHAC 

All payments of District funds must be authorized by the Treasurer. However, pursuant to RSA 
197:23-a, the Treasurer shall authorize any payment upon order of a majority of the School 
Board or upon orders of two or more members of the School Board whom a majority of the 
Board has empowered to authorize payments. 

Moneys drawn on the general fund or any special fund (with the exception of an activity fund) 
will require the signature of the Treasurer. Payments drawn on activity funds will follow 
procedures specified by the Business Administrator. The activity advisor shall not be an 
authorized signor. 

All payments or disbursements involving grant funds, shall comply with the provisions of Board 
Policy and the applicable Federal, State, local and grantor regulations 

Electronic or digital payments may be made after approval or pre-approval by the Board and by 
the Treasurer. 

Functions of the Treasurer may be carried out in the Treasurer’s absence by a duly appointed 
Deputy Treasurer or Acting Treasurer. The Treasurer is authorized to delegate approval 
authority to the Business Administrator to make payroll related electronic payments, provided 
such payments have been previously authorized by the Board. 

Legal References: 
RSA 197:23-a, Treasurer’s Duties 
RSA 294-E, Uniform Electronic Transfers Act 
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To: Adam Steel, Superintendent SAU #39 

From: Roger Preston, Director of Facilities 

RE: Village School Roof 10/6/2020 

Mr. Steel, 

The Village School roof is scheduled for replacement in FY22 (July 1, 2021 - June 30, 2022). It has been 

identified that the current roofing system has shingles missing and areas in need of repair. Although the roof 

is not leaking, the District has reached out to a local roofing contractor for a quote to replace the missing 

shingles. The company has performed an inspection of the Village School roof and provided feedback of its 

current condition.  

Video Inspection 1 

Video Inspection 2 

Video Inspection 3 

Inspection Notes: 

Front Side: 

● Shingles are showing wear and breaking down

● Ridge cap is deteriorating

Maintenance Entrance: 

● Nails exposed

● Shingles are showing wear and breaking down

Right Side: 

● Nails exposed

● Shingles are showing wear and breaking down

● Shingles are lifting

● Missing shingles

Back side: 

● Shingles lifting and cracking

● Nails exposed

● Missing shingles

 The Village School roof is currently not leaking but the inspection performed identifies multiple areas of 

future concern. It is the recommendation of the District to continue with the planned FY22 roof replacement 

project which is currently anticipated to begin 9 months from now.  

Next steps and items for discussion; 

● Consult with a roofing engineer for scope of work, design/plans, load limits, material types,  etc.

● Entire roof replacement or phasing, further investigation of entire roof is recommended

● Solar panel installation (location roof or ground pedestals)

● Request for Proposal

● Scheduling
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